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SCHOOLS DTVISION MEMORANDUM
No. _, L44l s. 2024

SI-IBUISSIAN OT'APPL!CAT!O!9, SCBEEICII=IG & E\/= 4I-.T-IA?!O!S OF'APP!.,ICANTS
FOR MASTER TTACHER II, MASTER TEACHER I {ELEMENTARY}, TEACHER
III AND TEACHER rr POSTTTON (SECONDARY|, ADMTNTSTRATTVE OFFICER rr

& ADMINISTRATIVE ASSISTANT IT

To: AssistantSchoolsDivision Superintendent
Chief Eclucation Sunervisors
Public Elementary and Secondary School heads
A11 Others Concerned

1. With reference to DepEd Order 007, s. 2A23 astlne Criteriaand Point Sgstemfor
Hirirry and Promotiort to SclT ool Admin.istration Positians snd DepEd Order No. 66, s.
2007 titled Reui.sed Guidelines on the Aooointment and Promotion o! Other Teaclting,
Related Teachirtg, arud Non-TeachinE pasiti.ons and MECS Order 10, s. 1979 and
DECS Order 57 s. 1997 as tkre Appropriate Cuidelirues in the Ranking af Master
Teacher this Office through the Human Resource Merit Promotion and Selection
Board (HRMPSB) announces the call for submission of applications, screening and
evaluation of applicants for reclassification of positicn u,ith the follcrring details:

MASTER TEACHER II

Salary Grade / Salary: SG 19 - 616,284.00

Qualification Standards
Education: Bachelor's degree in Elementary Education {BEEd); or

Bachelor's degree plus 18 professional units in Education: and
24 units for a \{aster's degree in Education or its equivalent

Experience: 1 vear as Master Teacher I or 4 years as Teacher 1II

Training: 4 hours of relevant training
Eligibility: RA 1080 (Teacher)

MASTER TEACHER I

Salary Grade / Saiary; SG 18 - 560, 700.00

Qualification Standards
Education: Bachelor's degree in Elementary Educatioir (BEEd); or

Bachelor's degree plus 18 professional units in Education: and
18 units for a Master's degree in education or its equivaient

Experience: 3 years ofrelevant experience
Training: none required
Eligibility: RA 1080 {Teacheri

uefrro Address: Brgy. Rizal. Science City of Muftoz, 3119

Telephone ilo.: to44) 806 -2192; Emai/. *aAre*: munozscie\EeCjiyJ@dS:pgi,qpv.ph
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TEACHER III {SECONDARY}

Sa1ary Grade / Salary: SG 13 - 375,840.00

Qualification Standards
Edr-r.cation: Bachei+: cf Seccnd=4, Educatic:: {BSEd} +r Barhelcr''s degree

plus 18 professionai units in Education with appropriate major
Experience: 2 years relevant experience
Training: None required
Eligibility: Lm/PBET

TEACHER II (SECONDARYI

Sa1ary Grade / Salary: SG 12 - 349,980.00

Qualification Standards
Education: Bachelor of Secondar:v Education iBStrdJ; or Bachelor's degree

plus 1B professional units in Education with appropriate ma.jor

Experience: lyear relevant experience
Training: None required
Eligibility: LET/PBET

ADMINISTRATTVE OFFICER II

Salary Grade / Salary: SG li - 324,000.00

Qualifieation Standards

trducation: Bachelor's Degree relevant to the job
Experience: None required
Training: None required
Bligibility: Career Service (Professional/Second level eiigibilitv

ADMINISTRATIVE ASSISTANTT II

Sa1ary Grade / Salary: SG 08 - 2g6,928.00

Qualification Standards

Education:

Bxperience:
Training:
Eligihility:

Compietion of 2 3rears in coiiege or High Schooi g::aduate with
relevant/trade course
I vear relevant experience
4 hours of reievant training
Relevant MC. 1l s. 1996 Career service (Suh nrofessional/first
leve1 Eligibility)

oefieo
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2. The said evaluation has the follorving tirneline:

July 31-Aug 5,2024

August 5,2024

August 6,2024,
9am onli.ards
August 7. 2024

- Submission and Receipt of Application
Documents

- Initial trvaluation of the Qualification
of appiicarrts

- Comparative Assessment of Applicants

- Posting of the Results of Comparative
Assessment of Applicants

3. Interested applicants are advised to submit through the SDO Records Section
the follorving documents on or before August 5, 2024, 5:OO p.m. Additional
documents shall not be accepted after the said deadline.

a. Letter of intent addressed to ctlr Schoois Division Superintendent,
JOHANNA N. GERVACIO PhD, CESO V, SDO Science City of Mufloz;

b. Du1.,, Ar:cnplisheC Fcr::r ?1? {Ferscnal Dat= Sheet} r-.'ith Wc:k llxperience
Sheet;

c. Photocopy of valid and updated PRC License/ID, if applicalrle;
d. Photocopl,' of Cerli{icate of Eligibilit3. lRating, if applicabie;
e. Photocopy of scholastic /academic record such as but not limited to

Tlanscrint of Records {TOR} and Diploma. including comoletion of
graduate and pcst,graduate unitsldegrees, if applicable;

f. Photocopy of Certificatel s of Training, if applicable;
g. Photocopy of Certificate of Employment, Contract of Service, or duly sigr:ed

Service Record, q.hichever is/are applicable;
h. Photocopy of latest appointment, if appiicable;
i" Checklist of Requirements and Omnibus Sworn Statement ol the

Certification on the Authenticity and Veracity (CAV) of the documents
submitted and Data Privacl; Consent Form pursuant to RA No. 10173
(Da.ta Priuacg Act af 2012), using the attached form {Enclasure No. 1),

notarized by authorized official; and
j. Other documents as mav be required by the HRMPSB for comparatil/e

assessment, including but not limited to;

i" Means of Verification {MOVs) shou.ing Outstanding Accomplishments,
Application of Education, and Appiication of Learning and Development
reck*ned frc:n th* date :l lqst iss*ance ol appcint-re::t; and

ii. Photocopy of the Performance Rating obtained from the relerranr u.ork
experience, if Performance Rating in Item 3fi) is not reierrant tr: the
position to be {illed, if applicable.

uefiro Address: Brgy. Rizal, Science City of Mufroz, 3119

Telephope No.: {o4r1} 806 -21s2; Email Addr6sj {,Lunozscrg Age9jry@lEpCdgpy.ph
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4. In consonance with RA No. 8792 or the *Electronic Commerce Act of 2000"
rvhich provides that "electronic documents shaii have the lega1 effect, validity or
enforceabilitv as any other document or legai r+.riting and where the law requires
a document to be in rvriting, that reqi-rirement is met b,v an eiectronic document
if the said electronic rlocrrment maintains its inteerity anrl reliabilit1'- and can be

authenticated so as to be r-rsatrLe for subsequent reference," online submission
of electronic copies of the aborre enumerated appiication documents may be

allorn ed, subject to the submission of the hard copies Llpon request lbr purposes
of verilication.

5. individuals:,l,ho faiied to submit complete mandatory documents {Items 3.a to
3 j) on the set deadline shal1 not be inciuded in the pool of official appiicants.

6. Kindly bring original documents on the da.r,,' r:f evaiuation for verification and
other purposes.

7. The applicant assumes ful1 responsibilit3.
completeness, authenticitv. and veracitv of
evidenced by the Omnibus Su-orn Statement
applicant.

8. This Office adheres to Equal Empio.rzment
appiicants regardless ol gender, civii status,
political affiliation.

and accountability for the
the documents submitted, as
(Item 3j), duiy signed by the

Opportunitv Principle to ail
disability, religion, ethnicit-v or

9. lrnmediate and u,ide dissemination of this Memorandum is desired.

q-

JOHANNA [I. GERVACICI PhD, CE.SO V
Schools Division Superintendent q

Enci: None
Reierence: DcpEti Order no. 66 s. 2OO7;Deped Order 0O7 s. lO23
MECS Order 1A, s. 1979 anrl DECS Orde.r 57 s. 1997
To be indicated in the Perpetual Index

Undc'r the tolhting subject:

COMPARATIVE ASSESSMENT

III?M|'S\/ CA MASITIR ']-1.:ACt tl:j? I -. LII\S?'ER TEA| latt ]L-TEACHER IrI & lL[Jlrq-
AIIMINIS?R-AT&E Ol.-l:IL:ER II & ArlI{INISfie4TII/E AS'SISIAIV?'?I Arlrlrst 7. 2424
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Enclosure No. 1 to Schools Division Memorandum No. 

-, 
s.2424

Afl/tex c

Name of Applicat: -
Position Applied For:
OJfice of the Poeiaion APPlied For:

cIlECE.LrSt OF FDQrrrRElldt![?s

Applicfltion Code: ..-.-... ,.-"---.. ....

Caffta.JNumber: ,..... - 
-Religion: 

-,- 
.. . 

.- -

tthniciry:
Peren vith Disability: Yes ( ) No { }
Solo Psent; Yes { ) No ( )

Atresled:

Huam Resoutce Mil eeent Offieer

l,3fl irIBr}S sr60R3r staf Effi Enm

CERTII'ICATTOI' OP AIT'IIEITTICIAY AjtD I'EAACITY
! herGty cerrity that all ilforBatioe above tre tfrre and cor.ect, dd of ey peisscal knowledge sd belief' ed the dccumcqts
subsitted hereaith 4e original 8d/or cerbfied true copies thereof-

I flereby gr@t ttte Depstmeftt of Educatiof, the lig!.t io ca1ltrt md proess my personal inlolTation as stated atrovc' for purlnses
releyM! to the recrurt*ent, selection, ad placeoint of Ircrsoanel of the Depart8eEt ed Jor purpqses of @4pliaflce with *re
laws, ru1es. ed regulatioss being imple8eflted by the Civil Seryice Commision'

Nffie ed Sigft&ture Epplicst

Subsc.ibed md ewoffi to belote m€ tl.is 

- 

day of ,-...,"..--.,- ye{ 

-

la.mffiaftcwirhk ubli.&Ho.ffiS2o,eh."Etdn&C6rvrcMsl2trO". l"rqEmicd@aBadkw6e tqdcfd,ddtiitr6brc*buB,asvo&d
deufi.nrn lcadsiuq md a) {ilrkc tic lawq*6 a &uEcd @ be ia dlie belrqqtaeEl in Ec! bv il obbcd' daclftntf tu d cI€ebobdeuDdt
mdneB ik i;tqdry fid rcAanri, *d cafl h aEtunted $ s to E u3&E ttr .E!*qutoi tdftffie

Basic D€usgntary Requirsment

Status of
Sut eission

(ro bFW4d brtu
q*irebmMj

vsrfiicatigft
(to tu,c.n-1il, r,4 the HRM2/ HR offd stb.ffnBtlse.J

Status of
Submissior

{ae*aJdqt*dt
Itemtrks

G;Ei;Gett addresrea to tfre ueed of Office or highest
htrG-n rP$r:re d{fi*.

b- o.tv a(M*ptistr.d PerEonal Data Sheet {PDS)
lcs Fom No- 212, Revised 20171 sd work Eeperiere Sheet, if

c- of ralLri ::rcl irililiii'a1 PRLI i-i..!lcoJlD rl :lpiri1i:ilric

d. Fh;;";p'y of Certificate ol EligibilitylReport of Ratitg' if

Ptrotocopy ofscholastic/academic reeord +uetl as but tot
limited to l.'ascrip! of Records ('lORl ed tfiptosa' ircludhg
completioD o, graduate ed post-gFaduate udib/degrees' ii

trloro.o. r o{ al.r.tifrc3t.l.i oa Tr3i.litlg. ri aP;r1i,r.ii}!t
g. Ph"t*"py "f 

eerd-lrcaG oi Employment, Contract of Scrice, or
dr1!!. qia,led sefl-i.e Record. whicheve. is,iare allfrucable

h of lateil aDEoidtmenl, ii applicable
r Ffr"t*py "f 

ttr; P"ifot*mce Ratiogs in the last rating
period(s, covering one {1} yetr perfomm* prior to the deadline
of submissron. it aptllicable

-i. Cl**U"t "f 
la"q.tA*eits ad Omnibus Swom Stateaent oa

t}le Certi-Gcatioa oR the Authenticity ffid Vetacity {CA\') al the
d.r.rltrrenls subfiitted e1d rJata P.iqacY CJnsent I'ora
3ther docuf,en16 aa eay be required for comptratia-e
:*qF.<noni er'.h as hirt not limited to;
Mess ol Verifi€tion fMovs) showing Out$hding
Accampfshments, Appti.ation of Education, ed Appli€tion of
Leeiflg ed Development reckoned ftom the d&te af last

^a 6rrlt^i6.rhani

i,iriic"opv of Perfomece tdating obtaiqed froe ihe relevei
work experienqe, if perfoMce rstilg i- Iien (il i$ not releva,t
to tllc rrosition @ bc lilied

refiro Address: Brgy. Rizal. Science City of Munoz, 3119

Telephone No.: {044} 806 -2192; Eroil Addre$: munozscience.city@deped.aav.ph
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