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SCHOOLS DTVISION MEMORAIiIDUM
No.23Ct , s.2A24

SUBMISSION OF APPLICATION, SCREEIIING & EVALUATION OF APPLICANTS
FOR RECLASSIFICATIOTT TOR MASTER TEACHER I POSITIONS JHS-MNHS-

ANNE:K (MATH, EIYGLISH AND SCIENCEI

To: AssistantSchoolsDivisionSuperintendent
Chief Education Supervisors
Public Elementary and Secondary School heads
A11 Others Concerned

1. With reference to MECS Order 10, s. 1979 and DECS Order 57 s. 1997 as
Appropriate Guidelines in the Ranking af Ma.ster Teacher, this Office through
Human Resource Merit Promotion and Selection Board (HRMPSB) announces
call 'for submission of applications, screening and evaluation of applicants
reclassification of position with the following details:

FOR MASTER ?EACHER I

Salary Grade / Salary: SG 18 - 560, 700.00

Qualtftcation Sft andards
Education: Bachelor of Secondary Education (BSEd) or Bachelor's degree

plus 18 professional units in Education with appropriate mqjor,
and 18 units for a Master's degree in Education or its equivalent

Experience: 3 years relevant experience
Training: None required
Eligibility: LtrT/PBET
No. of teachers: 5-6 Teachers to be handled
Additional Requirements:

At least 30 points in leadership and potential or has been a
demonstration teacher on district level plus 2A points in
leadership and potential.

2. The said evaluation has the following timeline:

the
the
the
for

July 22-25,2A24

July 25,2A24

July 26,2024,
9am onwards
July 29,2A24

- Submission and Receipt of Application
Documents

- Initial Evaluation of the Qualification
of Applicants

- Comparative Assessment of Applicants

Posting of the Results of Comparative
Assessment of Applicants
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3. Interested applicants are advised to subtnit through the SDO Records Section

the following documents on or before July 25, 2024, s:00 p.m. Additional
documents shall not be accepted after the said deadline.

a. Letter of Intent addressed to our Schools Division Superintendent,
JOHANNA N. GERVACIO PhD, CESO V, SDO Science City of Mufloz;

b. Duly Accomplished Form 212 (Personal Data Sheet) with Work Experience
Sheet;

c. Photocopy of valid and updated PRC LicenseliD, if applicable;
d. Photocopy of Certificate of trligibility /Rating, if applicable;
e. Photocopy of scholastic /academic record such as but not limited to

Transcript of Records (ToR) and Diploma, including completion of
graduate and post-graduate units/ degrees, if applicable;

f. Photocopy of Certificate/s of 'lraining, if applicable;
g. Photocopy of Certificate of Employment, Contract of Service, or duly signed

Service Record, whichever is/are applicable;
h. Photocopy of latest appointment, if applicable;
i. Photocopy of the Performance Rating at least Very Satisfactory for the last

three consecu'live years or Ouis'uanding ior the iast two years from the
effectivity of latest appointment.

j. Checklist of Requirements and Omnibus Sworn Statement of the
Certification on the Authenticity and Veracity (CAV) of the documents
submitted and Data Privacy consent Form pursuant to RA No. 1o173
{Data Priuacg Act af 2012), using the attached form {Enclosure No. 1),
notariaed by authorized official; and

k. Other documents as may be required by the HRMPSB for comparative
assessment, including but not limited to:

i. Means of Verification (MOVs) showing Outstanding Accomplishments,
Application of Education, and Aoplication of Learning and Development
reckoned from the date of last issuance of appointment; and

ii. Photocopy of the Performance Rating obtained from the relevant work
experience, if Performance Rating in Item 3fi) is not relevant to the
position to be fiiled, if applicable.

4. In consonance with RA No. 8792 or the "Electronic Commerce Act ol 2000"
which provides that "electronic documents shall have the legal effect, validi[y or
enforceability as any other document or legal writing and where the law requires
a document to be in writing, that requirement is met by an electronic document
if the said electronic document maintains its integrity and reliability and can be
authenticated so as to be usable for subsequent reference," online submission
of electronic copies of the above enumerated application documents may be
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allorved, subject to the submission of the hard copies upon request for purposes
of verification.

5. Individuals who failed to submit complete mandatory documents {Items 3.a to
3j) on the set deadline shall not be included in the pool of official applicants.

6. Kindly bring original documents on the day of evaluation ior verification and
other purposes.

7. The applicant assumes full responsibility
completeness, authenticit5r, and veracity of
evidenced by the Omnibus Sworn Statement
applicant.

8. This Office adheres to Equal Employment' applicants regardless of gender, civil status,
political affiliation.

and accountability for the
the documents submitted, as
(Item 3j), duly signed by the

Opportunity Principle to all
disability, religion, ethnicity or

9. Immediate and wide dissemination of this Memorandum is desired.

;onervnffilecro PhD, cEso v
, 

{ 
Schools Division Superintendent 

d

Encl: None
Refererrce: MECS 10 s, 1979 and DECS 57 s. 1.997
To be indicated in the Perpetual Index

Under the following subject:

COMPARATIVE ASSESSMENT

HRMPSB/ 6A.ndASrER TEACHER II AJ\ID rlt44SIER TEACHER I SECOI\DARF
Julg 28, 2024
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Mdress: Brgy. Rizal, Science City of Mufroz, 3119

Telephone No. : (044) 806 -2192; Em dil Mrcss: m u n ozsci e nce. c itv @ d e pe d.q ov. p h
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Enclosure No. 1 to Schools Division Memorandum No.[fg_, s. 2023

CTTECITLIST Ort R-EQT]IRE1VIE}ITS

Nffie of Appli@t: 
-Posilion AppUed Forr . -- .

Ap/lcatien Code:

Ofrice of the PositioE Applied For; .....- - , ., -
Contqc{ Number:
Religion:
sttii"*,]*----- -.-.--" .- :.
Fersn rith Disabilityi Yes ( ) No { }
Solo Psmt: Yes ( ) No ( )

Attested:

Humil Reaource Management Officer

(}uxlsrrB ssoRlr BtaflrDlt?

CBRTIFIC,ATIOr OP AI THB! TICItY A,!TD 1ITBACITT
I hereby @rtitf that a1l infamalion abovs are trqe md core(r, sd of my pffinal kaNled8e ed belief, ed the docmenla
submitted hercwit]. ue original qdr/or cerdri€d true copies threof"

DATA Pnrr4c? c'OXAIBla:r
, heiciry grat t.lae DetrHtment of Educqtion ttre right ta collect ad lxoes oy personal inforetion 6 statcd aboye, for purpffig
relevmt to the remitment, aclectlon, ad plBceewt sf trresrael of thc Departeent md for purFrosa of @mpli6cc pith tli.e
lava, rule6, ffid regul.ationa b€ing iBplemcnted by the Civil Sereice CmisaioB.

N@e ed Sig4ature of Applicmt

Subqribed ed sm to before me tlris ,*-_ diy of -.,.*-__ , y€d _--

Iu codffiseith Reuuic&t&. E?92 E 6c'El*dicew@M q.z@o', lilr.*ddl&bcnbMkw heJqd.f€i, eaudrydcfttulEbulyaBayd6
dffieGntfilt8dwti4&{si{*}ke&cl&'wbesd.@E!*hbb*rlti4tbatqs**6risFcrbjaefficdEqffiifG+{delE$bd*usnt
h"hdB i6 htsit ed l:&Stt dd c6 b au&n&.M e ar to * ur$k for seshr icf.rc.

Basic D@u@tary Requimeot

Status of
Subhiaei@

(rak.fuMbstu
Ctdifset?d,

verifimtian
fto bfi|tuag tuffi/ffi a!fr.e/sutu@adt@t

Status of
SubmiEion

(M.i{@n1*id)
Remtrks

a. L€tter of intent addresed to ttre Head of Office or higheEt

b, Duly accouplished Pesonal Data Street (PDSI
{CS Fom No" 212, Revised 2017} ed work Experim@ Sheet

c Flrotocopy of vaLid ed updated PRC LiceEse /JD, if aeplicable
3 Photrcopy of C€rtilicatc ot EliEibility,/Report of Ratiag, if

?trot@opjr of scttolastic/eademic recard such c but not
imited to Trusryipt of Re@rds [ToR) ed Dipl@a, iacluding
:cEpldioE of gradqat? sd pGt-graduate uaits/degEce, if

f. Pfroteopy of C€ftiIieate / s of TEiDi.g, if aepli@ble
g. motGopy o: certr.ticats ol fjrptolment, (;ontrel ot scffie, or

{rrls aionai CEd^r PF.^rd $hi-h.vF. ie larF qrlnti^ohl-

h, ,!rot@p" af 1ate6t qgt}oiatment, if appli€ble
i Photocopy ot tlae Perfme@ Ratings in the lqst ratirrg

period($| covering one ( I ) yeu ptrfmac prior to ttre deEdlis
af sulhi*idn- if eodlicsble
Checldiet of Requircments ild Oflnilrus S*om Statement m
t]-€ C€rtilication on ths Autlrenticity ud Veracity {CAV) of the
dlfrrnantq arrhnirt.d .6d Dtlr pfrrhFv C^re.nt r^m

k. Other docummts as my b€ required for smptrative
esaessment- srrclh as but frot lifiiiA.l to:
Meas of Vcrili@tion {M()1/8) 6hffiinB Ourstedirg
Accoepliahments, Appli€tion oI Sdueation, md Appli€tim af
kaming md Derelopaent reckoned frm tlle dete qir lest
i*lane af onnairrmaa+

Photompy of Perf,(m@e Rsting obtaiaed frm the .e1fl6t
work exlE lence, if perfoffice rating iE Item (i) is aot relevmt
to tlre rcition to hE fillcd

.-..............

oefiro Address: Brgy. Rizal, Science Oty of Mufto?, 3119
Telephone No.: {0,r4) sO6 -2192; Emalt A&rcss: munozscience.citV@deped.qOv.ph
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