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REGION III- CENTRAL LUZON

SCHOOLS DIVISION OF SCIENCE CIT}'OF ITUXOZ

JuIy L5,2O24

SCHOOLS DTVISIOH MTMORANDUM
No.Ll-ol , s.2O24

SUBfiIISSIOI{ OF APPLICATION, SCREE}IING & EVALUATION OF APPLICAHTS
FOR RECLASSTFTCATTOfl OF HEAD TEACHER I (EtEMElr[TARy] POSITTON

Assistant Schools Division Superintendent
Chiel Education Supervisors
Fublic Elementary and Secondary Schooi heads
A11 Others Concerned

1. lVith reference to Regional Memorandum No. 059 s. 2A21 and, DepEd Order No.
007 s. 2023., this Office through the Human Resource Merit Promotion and Selection
Board (HRMPSB) announces the call for submission of applications, screening and
evaluation of appiicants for Reclassification of Head Teacher I positions with the
following details:

FOR HEAD TEACIIER I {ELEMEN"ARY}
Sa1ary Grade / Salary: SG 14 - 4A6, 116.00

Qualifrcation Standards
Education: At least 12 MA Units in the fields of administration, supervision,

leadership or management
Experience: Three {3} years teaching experience and rlc for at least 1 year
Training: 24 hours of relevant training initiated, sanctioned and

approved/recognized by DepEd not used in the immediate
previous promotion

Eiigibilify: LmT/PEET

2. The said evaluation

July 22-25,2024

July 26,2A24

July 3O, 2024
onwards
31,2024

has the following timeline:

- Submission and Receipt of Application
Documents

- Initial Eva-luation of the Qualification
of Applicants

- Comparative Assessment of Applicants

- Posting of the Results of Cornparative
Assessment of Applicants
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Ani,.t&fe applicants are advised to submit through the SDO Records Section

the following documents on or before July 25, 2024, 5:00 p.m. Additional
documents sha1l not be accepted after the said deadline.
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a. Letter of Intent addressed to oui" Schools Division Superintendent,
JOTIAI{NA N. GERVACIO PhD, CESO V, SDO Science Cilv of Mufroz;

b. Duly Accomplished Form 212 (Personal Data Sheet) with Work Experience
Sheet;

c. Photocopy of valid and updated PRC License/ID, if applicable;
d. Photocopy of Certificate of Eligibility /Rating, if applicable;
e. Photocopy of scholastic /academic record such as but not limited to

Transcript of Records (TOR) and Diploma, including completion of
graduate and post-graduate units/degrees, if applicable;

f. Photocopy of Certificatels of Training, if applicable;
g. Photocopy of Certificate of Employment, Contract of Service, or duly signed

Service Record, whichever is/are applicable;
h. Photocopy of latest appointment, if applicabie;
i. Photocopy of the Performance Rating in ttre last three consecutive rating

periods;
j. Checklist of Requirements and Omnibus Sworn Statement of the

Certification on the Authenticity and Veracity {CAV} of the documents
submitted and Data Privacy Consent Form pursuant to RA No. 10173
(Data Priuacg Act of 2012), using the attached form (Enclosure No. 1),
notarized by authorized official; and

k. other documents as may be required by the HRMPSB for comparatlve
assessment, including but not limited to:

1. Means of Verification (MOVs) showing Outstanding Accomplishments,
Application of Education, and Application of Leaming and Development
reckoned from the date of last issuance of appointment; and
Photocopy of the Performance Rating obtained from t]-e relevant work
experience, if Performance Rating in Item 3fi) is not relevant to the
position to be filled, if appiicable.

4. ln consonance with RA No. 8792 or the "Electronic Commerce Act of 2O00"
which provides that "electronic documents sha1l have the legal effect, validity or
enforceability as any other document or legal writing and where the law requires
a document to be in writing, that requirement is met by an electronic document
if the said electronic document maintains its integrily and reliability and can be
authenticated so as to be usatrle for subsequent reference,' online submission
of electronic copies of the above enumerated application documents may be
allowed, subject to the submission of the hard copies upon request for purposes
of veriiication.

5. Individuals who failed to submit complete mandatory documents iltems 3.a to
3.j) on the set deadline shall not be included in the pool of official applicants.

ii.
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6. Kindly bring originai documents on the Ory o, evaluation for verification and
other purposes.

7. The appiicant assumes full responsibility
completeness, authenticily, and veracity of
evidenced by the Omnibus Sworn Statement
applicant.

8. This Office adheres to Equal Employment
applicants regardless of gender, civil status,
political affiliation.

and accountability for the
the documents submitted, as

{ltem 3.j}, duly signed by the

Opportunity Principie to all
disability, religion, ethnicity or

9. Immediate and wide dissemination of this Memorandum is desired.

Jorruundffi#Acro phD, cpso r/
---7 Schools Division Superintendenr 

t

Encl: None
Reference: RM O59 s.2O2l and DepEd Order OO7. S. 2023
To be indicated in the Perpetuai Index

Under tJ:e following subject:

COMPARATJVE ASSESSMENT

HRMPSB/ HEAD TEACHER I ELEMENTARY
Julg 3O, 2O24

3:t* VF"q$!* fi* i,kr,** sacoxc gruFrr{as

Mdress: Brgy. Rizal, Science City of Mufro2,3119
Telephone t{o.: (O,M) 806 -2192; Email ,ddlteg6: mun1zscience.citv@deped.Aov.ph
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Enclosure No. 1 to Schools Division Memorandum No.lt4 , s.2OZ3

CHIiC}ILIST (fF FII}QUIItEllllr}N IS

Nme of Appllme .,_..-_-....._-
Pmitiao Arlplied Fori *----.. - ....-,
o$ie of rh; F'eEition applied Foii
Contact Number:
Religion: -*--
tttrnicity:
Perffi with Di6atility: Yes { } No { )
Solo Pa@t: Ye$ [ ] No { }

Attested:

Hufre Resoue Mansg6ment Officer

C,llIlIBT'S 3TOBII 3?ATESD!?D

CE.ETI-ICATI(II OF AI'?IIBITTICTTf, AITD \rEEACTTT
I hereby cert'd}' that all infomalion above m true ed coreqt, sd of ay lHsqoal tnowledgF aEd belief, ed tlae d&uficntE
aqbmitted herepith ile origlnsl ed/or certified tne copiee thssf.

DAIAFRiVACY COITSSITA
t trcreby gret the Def,attment qf Eduqtim the right to cog€t sd pr(res Ey pers66.1 iqro@atim s atatcd abfie, fot lruIpose6relewt to tlxe recruitme$t, eletloo, Ed ptraceBst of trrcrsEel of the Deparheat md f6 pu.pose$ of empfiecc sittr ttre
le, ru1e8, ed re8ulationo being iEplemented by ttre Civil Swice Cotuissiotu

Nffie &d $ignature of Applic4t

Subwibcd ad sworn to before me thie 

- 

d&y of ,--,-.-..._.,-- .. -" ...^-, r y€tr 
-_=-*

h 6nffisl$R.rublic&Ng.f€ot**'Al&vtuC@Maf mO",WM d€E{asdhwee l€de,EHftysabrdrblitlrsesy&6
d@6enadlqds,tir*gedaltwFEcecl*&qida@@e *bshi&tbrBuirc!b+!tyeeks*dMr{k$Ade&Etctucd
Efi& ib hesi9.d ebilty sd 6 k.urb.d6H $ a6 b h u$b tu sb4S@r !tu

BasiP DEum@tary Requirement

Stetus of
Subals$i6

aTo bdfilH4 b!tu

kfed.d,

verification
ttobeiMetbg b Wlffi oftiaelMmi@J

S&*us of
SubEieion

(41*if @qMt
Remrks

a, Letter oI intent addresesd to ttre Head gf Offic or highBt

b. Dub/ aHEplished Pqsonal Data Shet {PDS}
ICS F'm No. 212, Rerised 20171 ed R ork E!.Feriene Sh.et,

c. roLrcopy of valid ad updared PRC License,/ID, if applieble
d_ Photeop,y of C€rti{i@te of EligibilirylRapoft af 5{atiEg, if

e. Photo@iry of *holastic/aeademle reord sch s lrut Eot
lieitcd to Trawipt of Recorde fIoR! md Dipl@a, ircluding
completi@ of gradmte ed poat-gradEte ueitsldesrces, if
*.allable
,hotocorlv of Ce.tificate /s of lfrainins- i-f

Photocopy of Certilicate of EmploleenL Cottract of Sesice, o,
dult siuled Seilice Record. whic!rcvet ir j6e aD{rlicatle

h. of latest apoointnmr. if apollmble
1. :hoto.opy of the Pgrforft@Ge Ratings ia the last rating

]eriodts) coveriEg one (1) ye6 perfomm@ priar to the deadliee

j. lheckliat of Requircmcnta md Omnihrs Sw(m Stateq*t m
*re Celtifi,cation m the Au8rentieity md Yeracii.y (CAV) cf rh.
lsrrnents sirhffiifre.l rnrl Drtt PrirrN C.6$ar F6ffi

k. ]ther docuEerta as may be required for mptratir
ra<Fqrm46t .rt^h -! hr*n-n rh+-d fa.

Mearo of V6ili€tion (MOVa) showing Outsteding
{complishments, At4tlication of Erlucadon, sld Appli€tim of
Lcaming ed Develo(rment recko*ed from ttre date of last
isrten.E aaerrM{n}r.nt
Photompy af Ferfrc Ratillg obtdEed froe the .elw@t
rotk extErlence, ll perfer"!rec Etiirg in Item {i} is nol devot
Lo thc rffiitioa to lx ffIled
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Address: Brgy. Rizal. Science City of Mufioz, 3119
Telephone No.: (ort4) 806 -2192; Emait Mress: fiuQozscience,citv@deped,qov.ph
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