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June IB,2A24
SCHOOLS DTVISION MEMORAI\IDUM

suBMtssroN oF AppLIcATIot[, SCREEIYTNG & EVALUATTON OF APPLTeANTS
F'OR FRTNCIpAL I POSITION(ELEMENTARYI, TEACHER III AND TEACHER Ir

POSTTTOTT (ELEMEImARY & SECOIEDARYI

To: AssistantSchooisDivisionSuperintendent
Chief Bducation Supervisors
Public Elementary and Secondary School heads
A11 Others Concerned

1. With reference to Deptrd Order 0O7, s. 2023 as tJ:re Cnter[a arud Point Sgstemfor
Hiring and Promation to Schoal Administration Positions and DepEd Order No. 66, s.
2O07 titled Reuised Guidelines on ttrc Appointment and Promation of Afuer Teaching,
Related Teaching, arud Non-Teaching pasitions this Office through the Human
Resource Merit Promotion and Selection Board (HRMPSB) announces the call for
submission of applications, screening and evaiuation of applicants for
reclassilication of position with the following details:

PRINCIPAL I
Salary Grade / Salary: SG 19 - 616, 284.OO

Qualilicatioa Standards
Education: Bachelor's degree in Blementary Education; or Bachelor's degree

with 18 professional Education units.
Experience: HT for 1 year; or TIC for 2 years; or MT for 2 years; or Teacher

for 5 years
Training 40 hours of relevant training
Eligibili{y: RA 1080 (Teacher)

FOR TEACHER rrr (SECONDARYI
Salary Grade / Salary: SG 13 - 375,840.00

Qualification Standards
trducation: Bachelor of Secondary Education {BSEd} or Bachelor's degree

plus 18 professional units in trducation.
Experience: 2 years relevant experience
Training: None required
trligibility: LETIPBET

Address: Brgy. Ri:al, science City of Mufro?, 3119

Telephone No.: (0441 so6 -2192; Emait Aurcss: munozscience.citv@deped,qov.ph
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FOR TEACHER II {SECONDARYI
Salary Grade I Salary: SG 12 - 349,980.00

Qualification Standards
Education: Bachelor of Secondary Education (BSEd); or Bachelor's degree

plus 18 professional rmitsin Education with appropriale mq'ur
Experience: lyear relevant experience
Training: none required
Eligittility: LET/PBET

2. The said evaluation has the following timeline:

June 19-26, 2024 - Submission and Receipt of Application
Documents

June 27,2A24 - Initial Evaluation of the Qualificalion
of Applicants

July 5, 2A24, - Comparative Assessment of Applicants
9am onwards
July 8,2O24 - Posting of the Results of Comparative

Assessment ol Applicants

3. Interested applicants are advised to submit through the SDO Records Section
the following documents on or before June 26, 2024, 5:00 p.m. Additional
documents shall not be accepted after the said deadline.

a. Letter of Intent addressed to our Schools Division Superintendent,
JOIIANNA N. GERVACIO PhD, CESO V, SDO Science City of Mufloz;

b. Duly Accomplished Form 2i2 iPersonal Data Sheet) with Work Experience
Sheet

c. Photocopy of valid and updated PRC License/lD, if applicable;
d. Photocopy of Certificate of Eligibility /Rating, if applicable;
e. Photocopy of scholastic lacademic record such as but not iimited to

Transcript of Records {TOR) and Diploma, including completion of
graduate and pcst-graduate units/ degrees, if applicable ;

I Photocopy of Certificatels of Training, if applicable;
g. Fhotocopy of Certificate of Empioyment, Contract of Sewice, or duly signed

Service Record, whichever is/are applicable;
h. Photocopy of latest appointment, if applicable;
i. Checklist of Requirements and Omnibus Sworn Statement of the

Certification on the Authenticity and Veracity {CAV) of the documents
submitted and Data Privacy Consent Form pursuant to RA No. 1O173
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(Data Priuacg Ad of 2Aigl, using'the attached form ifinctosure No. lj,
notarized by authorized official; and

j. Other documents as may be required by the HRMPSB for comparative
assessment, including trut not limited to:

t. Means af Veri{icatian ( M OVs} showing Outstanding Accomplishrr,tents,
Application of Education, and Appiication of learning and Development
reckoned from the date of last issuance of appointment; and
Photocopy of the Performance Rating obtained from the relevant work
experience, if Performance Rating in Item 3fi) is not relevant to the
position to be fiiled, if applicable-

4. In consonance with RA No. 8792 or the "Electronic Commerce Act of 2000"
which provides that "electronic documents shall have the legal effect, validity or
enforceability as any other document or legal writing and where the larn, requires
a document to be in writing, that requirement is met by an electronic document
if the said electronic document maintains its integrity and reliability and can be
authenticated so as to be usable for subsequent reference,' online submissian
of electronic copies of the above enumerated application documents may be
allowed, subject to the submission of the hard copies upon request for purposes
of verification.

5. Individuals who failed to submit complete mandatory documents (Items 3.a to
3 j) on the set deadline shal1 not be included in the pool of official applicants.

6. Kindly bring original documents on the day of evaluation for verification and
other purposes.

7. The applicant assumes full responsibility and accountalrility for the
completeness, authenticity, and veracity of the documents submitted, as
evidenced by the Omnibus Sworn Statement {Item 3j}, duly signed by the
applicant.

L This ffiice adheres to Equal ErnptcSpnent Oppcrrtu:rity Principle to all
applicants regardless of gender, civil status, disability, religion, ethnicigr or
polilical affiliatjon.

9. Immediate and wide dissemination of this Memorandum is desired.

JOHANNAT*!'FdCIO PhD, CEso v
Schoois Division Superintendent
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Encl: None
Reference: DepEd Order no. 66 s. 2AO7 /Deped Order OO7 s.2023
To be indicated in the Perpetual Index

Under the follovriag subject:

COM PARATIVE ASSE SS MENT
IIRIvtrSB/ CA PRiNeffAL I - TEACIIE;R fr{JI'ISj A TEACHER E(fEE Julg s, 2024

MAjTAIAG
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o$ro Address: Brgy. Rizal, Science City of Mufioz, 3119

Telephone No.: {o44) 806 -2192; Emall Addtef,s: munozscience.citv@deped.qov.ph
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Mdress: Brgy. Riral, Science City of Muffoz, 3119
Telephonel\lo.: (o44lao6 -ztg2;Email Addrcss: munozsclence.city@deped.oov.oh

CHE{]I{LISf (}I' REQUIRIIIIIEBITS

NaEe of Appliae ..--..-.-.
Position AAIied Fa., -.. -.. 

-.' Application Code:

OIIi@ of the Positid Al4ried For:
C@tact Numb*
Reugion. . .*.-. 

-- - "

Ethnicity:
P€tffi witl: Disability: Y6 { } No { }
solo Ptr6t: Yes { } No ( }

i{umm Resure Maagemcnt Officer

ortlrl rSFoRr 3?A?DUE!m

CI!TIFICAfIOT OF AI}THBTr!C}I"r AtrD YETACTTT
I hecby Grtiiy that arl inforution above ae true and mcect, sd of my lreromal krrowledge ad beiiet ud tl.e d@mentssubeitted hersiri arc original md/or certilicd tnE 6pie$ fltmf.

DAfA PRryACY COITEEJ!,T
I hercby gret the DePer"trnent_ of Education the rigtlt to coltect md pr@*$ my p€raonal ir.f@atim s itated above, fot purlmesrelev&t to the recruitment' *lectl6, ad placment of peftonnel of the Depa:t-rcnt ud fe purposes or **pri".c. *iil1 trrularg, nrlee, ed regqladons belng iapleqeBtcd by tie Ciwil Sercice ComissioL

Nue aa stnatu;;aI@at
Subscribcd ed swdn to betore ne this .-_ day of __.._,,_ _ .. _ - -., yetr *--_

h ffil!t,|i|,l.|,!|.s si& &"ublickl{n'a?92 q fre"El@bcwweer?@o", kl&4Mc&BeEh*d haEue tqdcaet, !.sdtyeenb.csutyBqrGsdoescn'61€dffigsd.) {w)k. tulsasiG atuEd @ *i*triaStl*rquitcefiBE€tDyseko& @uGn!ftbed #bsisd*uEearDe&. tu ffi sit d rcEabur] *d ffi b.Effi # s 6 b h s&E br.ubry6t rcEea

B*ic Drcu,tldtryJ' Rcquimcnt
Statua of

Subaisioa
lTohfl@ebgtu
M,tsffit

Verificalion
Fo b fMa bg k *IWIW otFd *ffi@itE!

Statua of
Subaisi@

/ffiif6raMJ
Remuks

a latts of intent addreaBed io tlre Head of OffiG or hithest
huE& re$irrd offi&r

b- Du5, accomplistr€d Fereof,al Data Sh€t (pDSl
ICS Fom No. 212, Reeised 2017) ad llrork Experiene Street, iI
aptti€ble

c- Phot@opy of valid ed updaled pRC Licensc,/lD, if applicable Janrrarv ').{\')4Phot@II, of Certilicate of Eligibility/Report of Rating, if
ep:'li€ble
Phot(,@py of sctrolastjc/eademic record &ctr s but ftot
liftited to Trssipt of Reeords ffOR) and Diplma, including
coBpletiotl oi gradEtc ad poat-graduate units/degrees, U
aEiable
i'ir,)r,i'r i L;t Il,tl'-r_:_t. .r,)i i:ni11r.r,l. iI iii);rlii'.rti..

e. PhotGopy of Certificate of Employment, Contract oiseryi*, or
iulv ais€d SeFie R.mr.,- wlticheGr i< IrF adhlLEhta

h.
i_ rrctoco!{f ot tlle PstiMce Ratings is the 1Bt Btiag

period(el &6iaA onc {1} yee trHforuee pritr to dic deadtiae
rf Blboisi(x, if aplri(Eble

.i ;heckli8t of REquimenta ad Otmibue Swm Statemwt m
:tre Certjfica,tim m the Authqticiry @d Verasity (CAV} of the
ircueelrts subaitted apd DaE Pri?acv CoGeot lirom

k. )thtr documents a Eay bc required for oopraiiw
igq.sc9!4er!l auch as but Eot limited to:
Mema of Vcrilicaion {MO\'s} E}rffiiaa Outstading
AcconplishBFts, Apptiaio of Educatjon, ed Appljcation cf
Lcming ad DcE:loE,ffit reckoned from the dat€ of la3t
iaBusc.e sf qppoiatmmt
Ptrot@mr of Perfmao Xatiog obtaira t':@ th";6;i-
vork exlErieme, i{ psfo@ Eti.€ in ltetu G} ie not telcv&t
:g tlE lE$itioft to be filled

Attested:
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