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scHool,s DrvrsroN oF scryNCE crrY or nauNoz

February 1,2A24

SCHOOLS DTYISION MEMORAI{DUM
No. 0?(-, s.2024

SUBMISSIOII OF APPLICATTON, SCRTENING & EVALUATIO$ Or APPLICATITS
FOR EDUCATION PROGRAM SPECIALIST & PROJECT DEVELOPMENT

CFFICER I P+S:TIS$S

To: AssistantSchools DivisionSuperintendent
Chief Education Supervisors
Public Elementary and Secondary Schoolheads
AI1 Others Concerned

1. With reference to llepEd Order No. 007, s. 2023 titled Guidelines on Recruitmerlt,
Selection, and Appointment in tl'Le Department of Educatiort, this Office through ttre
Human Resource Merit Promotion and Selection Board (I{RMPSB) announces the
call fcl subnissicn cf applicati+ns, sc::cl;:r::g and eval**tl+* cf *ppl:cants fbl vacani"
positions u.ith the following details:

FOR EDUCATION PROGRAM SPECIALIS? il
Salarv Clrade / Salaru: SG 16 - 476,064.AA

Qualification Standards
Education: Bachelor's degree in Education or its equivalent
Experience: '2 years experience in education research, development,

implementation or other relevant experience
Training: 4 hours of relevant training
Eligib*itv:ffi 

fr.,,"Jj;'ff ffi ,,:;':::.,'#x{proressional)

FOR PROJECT DEVELOPITIENT OFFICTR I
Salary Grade / Salary: SC 11 - 324,000.00

Qualification Standards
Education: Bacheior's degree relevant to the job
Experience: Nonerequired
Training: None required
trligibility: Career Service Sr-ib-professional iSecond l,evel Eligibility)

:l-r : ^ffi.
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2. The said evaluation has the following timeline:

F'ebruary c-9, 2A24 - Submlsslon ancl Hecetpt ot Apptrcatlon
Documents

February 72, 20234- Initial trvaluation of the Quaiification
of Applicants

Comparative Assessrnent of Applicants

Posting of the Results nf Comparative

February L5,24')4, -
Qam onrlrards
Februarv L9,'20'24

Assessment of Applicants

3. Interested applicants are advised to submit through the SDO Records Section
the following documents on or before F-etrruary 9, '20'24,5:00 p.m. Adclitional
documents shall not be accept.ed after the said dearlline.

a. Letter of Intent addressed to our Schools Division Superintendent,
JOHANITA N. GERVACIO PhD, CESO V, SDO Science City of }ltufioz;

b. Du11,'Accomplished Form 212 (Personal Data Sheet) w'ith Work Experience
Sheet;

c. Photocopy of valid and updated PRC License/ID, if applicable;
d. Photocoply of Certificate of Eligibility /Rating, if applicable;
e. Photocopy rif scholastic /academic record such as but not lirnited to

'lranscript of Records (TOR) and Diploma, including completion of
graduate and post- graduate units/ de grees, if applicable;

f. Photocop-v of Certificate/s of Training, if applicable;
g" Photocopv of Certi{icate of Ernployment, Contract of Senrice, or duly signed

Service Record. whichever is/are applicable;
h. Photocopy of iatest appointment, if applicable;
i. Photocopy of the Performance Rating in the last three consecutive rating

periods;
j. Checklist of Requirements and Omnibus Sworn Statement of the

Certification on the Authenticit-v and Veracity (CA\r) of the documents
submitted and Data Privacy Consent Form pursuant to RA No. 10173

{Data Priuacg Act of 2012}, using the attached form {Enclosure No. 1),

notarized try authorized official; and
k. Other documents as may be requirerl by the HRMPSB for comparative

assessment, including but not limited t-o:

Means of Verification {MOVsi showing Outstanding Accomplishrnents,
Application of trducation, and Application of Learning and Development
reckoned from the date of last issuance of appointment; and
Photocoplu of the Perfbrrnance Rating obtainerl from the relevant rvork
experience, if Performance Rat-ing in Item 3fi) is not relevant to the
position to -be iilled, il applicabrle.

11.

----r

,

**.a.'
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4. In consonance r,vith R{ Na. 8792 ar the "trlectronic Commerce Act of 2000"
which provides that "elecrtronic documents shal1 have the legal effect, validity or
enforceabilit-rr as an],'other document cr legal writing and r.vhere the law yequires
a document tn be in writing, that reqliirement is met b-v an electronic clocument
ii the said eiectronic document maintains its integritv and reiiability anci ca1 be
authenticated so as to be usabie for subsequent reference," oniine submissiol
of electronic ccpies of the abcve enurnerated applicadon documents mar. be
a11owed, subject to the submission of the hard copies upon request for purposes
of verification.

5. Inrlividui:ls u'ho iailed lo sr-ibadt r:*n:pleie *:andatory clq:curaents iltems 3.a to
3.;) cn the set Ct:adline sha1l n*t b* iacinded i;: the p+o1 of *iliciai applicanrs.

6' iiindi,v br=il':g arigi:^ra1 d*citrt*rits o:: ih* r1a3. ci el.aJriation l*r ,..eriflcabon and
other purposes.

7. The applicant assumes futi responsibility
completeness, authenticiftr, *nd :reracity cf
evidenced by the Omnibus Swcrn Stalement
applicant.

8. This CtTice adheres to Equal trmplolrment
applicants regardless of gender. civil status,
political affiliarion.

and accountabitrity for the
the documents subndtted, as
{lten: 3ji, dul-v signed Lrir ilre

Opportunity Principle to all
disabilitv, religion, ethnicig. or

?. imn:ediaie ani wide disserrrinati*;: or this Mem<:i-a:rdur:: is desired.

tsEgrtolsH*?*.

ffi#ff
CESO V

-J 
Schools Division $uperintendent Il'Fr

Encl: l{one
Reference: DO OO7, s.
To be indicated iri the Per-petual Inde:<

Under the follox.ilg subject:

COMFARA?IVE ASSESSMENT

HRn@sal cAsPsz/PDoJ
February 15,2A4

oefiro Addr*ss lrg-y Q;sal. Sci+ni. C,i-/ ^f L4i;i:2, ?.119

Teiephq,ne firo.: tD44t As6 -11,9?: Eft€il Addre{*:
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Enclosure No. 1 to Schoois l)ivision Memorandum No. b3B , s. 2A23

flfiex C

clrtcl(t.rsir or. REQTTTRE!{EIrrS

Name of ApFlicmt: -..*-,...-, Appucation Code: .*.^-._--- --

Posltion Applied For: .*.-...
Office of the Position Applied For: -,*Contact Number:
Rcligion: * :

Ethntcity:
Persof, trith Disability: Yes ( ) No ( )
3610 l}areot: Yes { ) No { )

Attested:

Humm Resurce klmagemeilt Officer

OIf,I'IBUS $WORII S?ATE'[E!{T

CETTITICATIO1Y OT' AI'TIIEI'TTICITY AND \rERACITY
I herebli ceftify ttrat all if,forsation above ffe true ard correst, md of ay personal knwledge and belief, ed t}Ie documents
submitted herewith tre original md/or certified ttue copies thereof-

DATII PRTVACY COIIEEIIT
I hereby gr&t ttie Dep*tmcet ol Educatioq the rigtrt to collect ad procesa By personal information # stated above, for purpGes
relevmt to tfte recruitmeqt, selection, md placemert of Fer$oBnel of the Depa"tment ed fffi purposes of complimce with the
laws, ru-les, ed reguiatiofls being implemented by the Civil SePice CoEri6sicn.

Nme md SigEatue of '{p1}licdt

Subscribsd ed swora to befote me t}lis -'..--....- day of -*-*---.* yctr 

-.

Iamosm@eni&kpublicMt{o.87926the'El*oaicqdnfrmeqr2trA",GEgaM'd*uaebsb4lJb4re&.l€d.tret"ddtydedkdilitysssy6ffs
dmumcotor l.Ealdtngeddl (yllffi tu tffi qtr! adrcuEmr ro k6dtug, tlBrqui,aa6t&Ed tly@&&& do@entf &cddebnicdffimEl
frdrqihi ib &tgriq. aad dabnit} dd tu b tudHddM s &s to h ui&le ltr *b*qEat rdeee

Basic DNu*eotaq/ Requir€m€ni

Status oa
Submissim

(T" l*$Mdad Iry *e
qplian*

ffi* if subtufred)

\rerilication
tTa befi[end bg deffi/HR Otf8G/ebatualtle)

Status of
Submision

l&dif @mptid)
Remuks

a, L*tter oa intent addressed to t] e Head sf Otfice or trighest
h'rnrn .a<^rir.P 6{fi.Pr

b. Duly a€ompushed Personal Data Sheet (PDS)
(CS Fom No. 212, Revised 2O17) md work Experience Sheet, iI

c Photeopy of valid md updated PRC Lirense;ID, if 
"pp4qq.i:l"

d- Frr"tr""nrEciJ:iicate of EligibilitylReport of Rating, if

e- Ph.tocopy of schol*tic/acadGfiic record $uctrr as but nDt
lieiled to Tmscript of Records (TORI ed Diploro, inciudifl€i
completion of g.aduate erd post-graduatc units/degrees, if

f. Photocoiry of Cerlifirate/s of Traiairg, if Applig4q!9
FEo[oiopy of certificate of Emplo:zment, eofltract of Serice, or
dutr! Bl{eed Seftice Remrd, whictrever isjtre at}glicable

rotocopy of latest appoinfmeE!, if applieble
1. Pt\atocopy of ttre PerfoiBmce Ratings iq ttre last rating

periodls] covering oRe (1] yetr perloffimce prior to the deadlise
of sut missron. if aprrUcable

j Checkli.st of RequireBents ed Oftnibus Sw'or Stateffient on
tfre Certification on the Authcntcity ad Ve.acity (CA\1) Bf the
d@umeBts srtbBitted ffid Data PrisacY ConseAt iror&

k. Other dtrumente as Eay be requi.ed far comPaiative
assessment. such as but aot limited to:
Me@s of Velifi€tioil {MOVS) showing Out$t@dillg
Accoffip$sllBent$, Applicatior of Educaticn, ed ]lpFlication of
Leffiing md Deveiopment reckofled frcr the date of l&st
iSSUmce of atr;tOintment
Photocopy of Performsc€ Rating obtained fror the reltrffit
work expe.ience, if perfommee ratiag in Item (i) is not relcvalt
to thc rrosition to bc fille<l

rI *.a. *

/


