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REGION III- CENTRAL LUZON

SCHOOLS DIVISION OF SCIENSE CITY OT NNUNOZ

January 8,20'24
SCHOOLS DTVISIOS UIEMORAITDUM
No. 032, s. 2A,24

SUBMISSTON OF APPLICATION, SCRTENING & wALUATION Or APPLICATiITS
FOR PRINCIPAL III POSITION FOR ELEMENTARY & TEACHER II POSITIOTT

FOR SECOUDARY

To: AssistantSchoolsDivisionSuperintendent
Chief Bducation Supervisors
Public Elementary and Secondary School heads
A11 Others Concerned

1. With reference to DepEd Order 007, s. 20'23 as th.e Criteria and Point Sgstem far
Hiring arud Pramotion to School Administration Positions andDepBd Order No. 66, s.
2OO7 titled Reuised Guidelines on the Appointment and Promotion of Other Teach"ing,
Related Teaching, and Non-Teaching positions this Office through the Human
Resource Merit Promotion and Selection Boarcl {HRMPSB) announces the cali for
submission of applications, screening and evaluation of applicants for
reclassificalion of position with the loilowing details:

PRINCIPAL III
Sa1ary Grade / Salary: SG 19 - 616, 284.00

Qualification Standards
Edttcation: Bachelor's degree in trlementary Education; or Bachelor's degree

with 18 professional Education units + 6 units of Management
trxperience: 2 years as Principal
Training: 40 hours of relevant training
trligibility: RA i080 (Teacher)

FOR TEACHER rr ESP {JHSI
Sa1ary Grade / Salary: SG 12 - 349,980.00

Qualification Standards
Bducation: Bachelor of Secondary Education (Bstrd); or Bachelor's degree

Experience : i|[:j :.,H:::'xf,:i,H:ts 
in Education with appropriate maj or

Training: none required
Eligibility: LtrTlPBET
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scHooLS DrvrsroN or scmNCE crry or prufrroz

The said evaluation has the following timeline:

February 12-16,2024

February 19,2A'24

Si-rbmissi<tn and Receipt of Application
Documents
Initial Evaluation of the Qualification
of Applicants

- Cc:-parative Assessl*ent ef ,a.nr:!r'<-+.rts

- Posting of ttre Results of Comparative
Assessment ol Applicants

.Ephrrran, ? ! )^)A

9am onwards
February 23,'2A24

ot'

h.
i.

Interested applicants are advised to submit through the SDO Record,s Section
the following documents on or before Februar.v 16, 2024,5:00 p.m. Additional
documents shall not be accepted after the sairl cleaciline.
a. Letter of Intent addressed to our Schools Division Superintend,ent,

JOHANIIA N. eERvAcIo PhD, cEso v, sDo science city of Mufloz;
b. Duly' Accomplished Form 212 (Personal Data Sheet) with Work Experience

Sheet;
c. Photocop-v" of valid and updated pRC License/ID, if applicable;
d. Photocopy of Cerfficate of Efigibililv /Rating, if applicable;
e. Photocoplz of schola.stic /academic record such as but not limiterl to

Transcript of Records (ToR) and Diploma, including completion of
graduate and post- graduate units/ degrees, if applicable ;f. Photocopy of Certificate/s of Training, if applicabie;

j.

Photocopy of certificate of Employment, contract of service, or duly signed
Service Record, whichever is/ are applicatrle;
Photocopy of latest appointment, if applicable;
checklist of Requirements and omniLrus sworu statement of the
certification on the Authentici[, and veracillz (cAV) of the rlocuments
submitted and Datn Frivact, Consent Form pursuant to RA No. 10173
{Data Priuacg Act of 2012), r-rsing the attached forrn (Enclosure No. 1),
notarized by auttrorized official; and
Other documents as may be required bv the HRMPSB for comparative
assessment, including but not limited to:

i. Means of verilication (Movs) showing outstanding Accomplishments,
Application of trducation, and Application of Learning and Development
reckoned liom the date of last issuance of appointment; and
Photocopy of the Performance Rating obtained from the relevant work
experience, if Performance Rating in item 3[f) is not relevant to the
position to tre fi11ed, if applicable.

11.

x
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scgoot,s DryrsroN oF,scrEt(cu cmv orutrfrozIn consond 
Act A 2ooo"

:-i:""i:::]i:: jil-,electronic documents shatl have trre tegal effect, validity or

5.

6.

enforceabilitv as any other document or legal r,rriting and rvhere the law fi'j}f,la document to be in writing, that requirement is mel by an electronic documen[if the said electronic docurnent maintains its integrity and reliabilitv and can beaut'henticated so as to be usable for subsequent reference,,, online submissionof electronic copies of the above enumerated apnlication clocuments mav beallowed, subject to the submission of the rraro coiies upon request for purposesof verilication.

Individuals who failed to submit comprete mandatory documents (Items 3.a to3'j) on the set cieadline shall not be included in the ptot orofficial applicants.

Kindly Lrring original docurnents on ttre day of evaluation for verilication anclother putposes.

The applicant assumes fuil responsibilif
completeness, authenticity, and veraci{z of
evidenced by the Omnibus Sworn Statement
applicant.

7.

B. This Office aclheres
appilcants regarclless
po litic a1 affiliation.

to trqual trmployment
of gender, civil status,

and accountability for the
the documents submitted, as
{Item 3.j), duiy signecl by the

Opportunig principle to all
disabili{y, religion, ethnicity or

9' Immediate anrl wide dissemination of this Memorand.um is desired.

{f#*i:;t,,;i
qf,r

Enc,:None ryf*[f

.roneuufiflhfnvecro PhD, cEso v
-.{ Schools Division Superintendent 

+

|efere.ncg: DepEd.Order no. 66 s. 2OAZ /DepedOrder OO7 s. 2023To be indicated in the perpetual Index
Under the iotto*ingirU1.""t, -

COMPARATIVE ASSESSMENT
HRMPSB/ CA PRINCIPAL W AND TEAC.'ER IISECOffDAR Y FCbTUAT 21, 2024

A

/
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ptrclosure No. f CI Sclto* n*ision ivie*orandum No. a7L , s' 2023

CHEC!(LiST G:F REQUIREIVIENTS

Nafle of Appiicst: .

Position Applied For:
OIfim of ttle Position
Contact Number:
Reli6ior:
Ethnicity:

Applied For:

Peryon sittl llisabilitY:
Salo P#ent; Yes ( )

Yee{ } No( )
No{ )

AttE$t€d:

Humm Resourcs Mmagement Officer

l,IlflttrBus svoRlr s?ATE[fiErltT

CER?IFICATIOIT Or. AT'?IIE!ITICXrf AI{D \,IERACITY

t hereby certify t-l. at alt infomati.os abowe tre tru€ and corrst, ari of my personal krowledge and trelief, md t}.e documeEts

subritied herewith de original sd/or certilreel ttue copies thereof'

DA?T. FRTI.ACY C{}UAE$?
I frereby gret ttle DepaJtment of Education ttle rigtrt to cotlect ed proces my personal infomatioa s stated above, for gurposes

reley&t to the r€cruitmgnt, seleccion, md placement of personnel of the DepattmeEt md far purpoteB o, compliilce with the

1am, ru1c6, md reguiations beiqg inFlemeated by the Civil Senice Co@ission'

N.me ad Signature of Applicdt

subscrit'ed md swqm to before me t}.is 

- 

day of - "-

roonsmace*upepub[.ActNo-A?92 Elh""EtutldCotnar*Mof 2ffi'.lc\eeEonbdocuseatsibdhalc&.rqale,fd'validitformftieabiltr6$evo$s
ddxn.ai oE l%d dhoE dd a) i*ih.tr .h. taw rcgdcs a dEumcnt 6 b ir mi.in€. that requtcilent b mt. by s .leto* docuBeni i! the sdd elcc@nir: doc,hcdt

nrinbtur ilr htEdty s;d rutability ad cn be autlEadeed 30 as ta be usablc for sbquerL tefe€nce

B#ic D@umentarY Requirement

Status cf
gubmission

tla k f,twad by dE

Ch&k il subtkidad)

Verification
Fn bgfiDctt-ut bg tu Hwo/Hp offcd eub-ffinil@El

$tatus of
Sut mission

{turk if atopta)
Re!lil iis

a. ffi tlte rrcadof oflice orhigilest
tlumil resouce ofiimr

h. E[tv mi.plis]red Perso!5-1 llata sh€et {PDs}
(CS Foffi Wa. ZfZ, R€YiEed 2OL7) ud work Experiene Street, i
e)6licable

C. Ph"t*"m of t"fid ma upaatea PRC Lic€ase,/lD" il appliGtlie
@Tnepo.toreati-g' if

E"t*"py 
"i""ho1astic/acadenic 

ecord *uch as bul not
liEited to Tim8ffipt of Re@rds tTOR) md Diploma, including
completion of geduat€ ffid post-graduate units/degrees' if
aYailable

.t ptotto*r' of Certificate/s of Trainiog, ir appli@tle
Fli6t"***E;?c"Eicate;abmployment,cont.actof service,or
duk $icned Sercice Record, whicberer islale epplicatrk

h.
1. @[s in the lretrating

period{si covering one {1} yer pedomec€ prior to ttre deadliEe
o{ submission, if aPirUcable

l Ct ""Uist 
oi n quirements aEd Omnittils Swom Statement ofi

tlre Certilication o! the Authenticifv-' ud ve.acity (CAV) of the
i.f',mFnls sllbtuitted ad Data PrigacY CoBSent r'-om

k. Otrriiarcu*u.ts a$ EEy be required Ior compaative
assessaent. auch as but not iimited to;
;d;*r of veriliffitiJn ptovsl showing outstmdiEg
AccomplishEeEts, ApFii€tiot of Educatron, ild Appli€tion of
IEdning ed Develotrment leekpned fron the date o{ last
issumce of apl}ointment
@oriainea from tlte relevffit
work sperieflce, if Ferfofficc Eti*g in llem ii) is not reletffit
ta tbe rlosition to be lilled

yea--

Application Code: -------

e-


