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January 18,2A24

SCHOOLS DTYISION MEMORANDUM
wo. bL2-, s.2024

SUBMISSION OF APPLICATION, SCREEIIIIIG & EVALUATION OF APPLICAS?S
FOR TEACHER II AI{D TEACHER III POSITIONS IlV ELEMENTARY

To: AssistantSchoolsDivisionSuperintendent
Chief trducation Superv'isors
PuLrlic Elementary and Secondary Schaol heads
A11 Others Concemed

1. With reference to Deptrd Order No. 66, s. 2007 titled Reuised Guidelines onthe
Appointment and Promotion of Other Teaching, Related Teaching and Non-Teaclting
Positions, this Of{ice through the Human Resource Merit Promotion ancl Selection
Board (HRMPSB) announces the call for submission of applications, screening and
t,.'aiuaiion oiappiicarris f,or- vaCa-rlt positiurrs -rrritir iirc ioiiow-rlg dctaiis:

FOR TEACHER II
Sa1ary Grade / Salary: SG 12 - 349,980.00

Qualification Standards
Education: Bachelor of Elementary Education(BtrEd) or Bachelor's degree

plus 18 professionai units in trducation
Experience: 1 year relevant experience
Training: none requireci
Eiigibility: LET/PBtrT

F.OR TEACI{ER III
Salary Grade / Salary: SG 13 - 375, 840

Qualification Standards
Education: Bachelor of Elementary Education(BtrBd) or Rachelor's degree

plus 18 professional units in Education
Experience: 2 years relevant experience
Training: none required
Eligibiliw: LtrT/PBET
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2. The said evafuation has the following timeline:

3. Interested applicants are advised to submit through the SDO Recor.ds Section
the following documents on or before January 2J, 2024,5:00 p.m. Additional
documents shall not be accepted after the said deacliine.

Letter of Intent addressed to our Schools Division Superintendent,
JOHANNA N. eERvAcIo PhD, cEso v, sDo science city of Munoz;
Duly Accomplished Form 212 (Personal Data Sheet) with Work Experience
Sheet;
Photocopl' of valid and updated pRC License/ID, if applicable;
Photocop.v of Certi{icate of trligibilirr,/Rating, if applicable;

January 18-23, 2024

January '23,2024

Innuan- )4 )n )A
* t 1 

-v; 
i,

9am onw.ards
January 31,2A24

w.

x.

v.
z,

Submission and Receipt of Application
Documents
initial Evaluation of the Qualilication
of Applicants
COnf ngff tiye Asqpq9.119nr nf AnnlinnnrqiurLrurr.\ iia ur .li,}iJLdrrru

Posting of the Results of Comparative
Assessment of Applicants

aa. Photocopv of scholastic lacademic record such as but not limited to
Transcript of Records (ToR) anci Diploma, including completion of
graduate and post-graduate units/degrees, if applicable;

bb.Photocop-v of Certificate/s of Training, if applicable;
cc. Photocopy of Certi{icate of Empioyment, Contract of Service, or duly signed

Service Record, whichever is/are applicable;
dd. Photocopy of latest appointment, if applicable;
ee. Photocopy of the Performance Rating in the last three consecutive rating

periods;
ff. checklist of Requirernents and omnibus sworn statement of the

Certi{ication on the AuthenticiSz and Veracity (CAV) of the rlocuments
submitted and Data Privacy consent Form pursuant to RA No. 10173
(Data Priuacg Act of 2012), using the attached fornr {Enclosure No. 1),
notarized b-y authorized official; and

gg. Other documents as may be required by the I-IRMPSB for comparative
assessment, including but not limited to:

v' Means of Verification (MOVs) showing Outstanding Accomplishments,
Application of Education, and Application of Learxring anrl Development
reckoned from the date of last issuance of appointment; and

A
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- vt. Photocop], o

experience, if Perfonnance Rating in Item 3(j) is not relevant to the
position to be filled, if applicable.

4" In consonance with RA No. 8792 or the "Electronic Commerce Act of 2000"
which provides that "electronic documents shall have the legal effect, validitv or
enlbrceability as any other document or legal writing and r,vhere the larv requires
a document to be in rnriting, that requirement is met by an electronic document
if the said electronic document maintains its integrity and reliabiliry and can be
arithenticated so as to be usable for subsequent reference," online submission
of electronic copies of the above enumerated application documents may be
allor,verl, subject to the submission of the hard copies upon request for purposes
of verification.

5, Individuals who failed to submit complete mandatory documents (Items 3.a to
3'j) on the set deadline shall not be includeci in the pool of official applicants.

6. Kindly bring odginal documents on the day of evaluation for verification and
other purposes.

7. The applicant assumes full responsibility
completeness, authenticity, and veracity of
evidenced b-y the Omnibus Srvorn Statement
appJicant.

B. This Office adheres to Equal Emplovment
applicants regardless of gender, civil status,
political affiliation.

and accountability- for the
the documents submitted, as
(Item 3.j), du13,- signed b_v the

Opportunitl, Principle to all
disabiliq,v, religion, ethnicity or

9' Immediate and rl.ide dissemination of this Memorandum is desired.

Enel: None
Reference: DepEd Order 66 s!
To be indrcated in the

Under the foilowing subject:

C{}}JFAEAjEVE.A-s*SE.stStutENf

HRMPSB/ CA TEACHER 11 and Teacler III (ELEMENTARY) I January 29, 2024

rffi$:B IA$ilffi. cERfrAcIo PhD, CESO V
Schools Division Superintend l,t
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C}{ECKLTST (}F ]t.EQUIIIEME,NTS

Nffi€ of Auplic*t: .- --, Applicatjon Code:
Posilion Applied F,or;
Olfice of tJle Positioo Applied For:
esntact Nusber:
Religion: _
Ethnicie:
Pe.aon rit}l DisabiUty; Yes { ) No ( }
Solo Pffint: Yee ( ) No ( i

Attesied:

Hume Resource Mmagement Oflicer

OII'IIIBI,S SPORII' STATEMEIIT

CER?IrIC.ATIOIII (,P AUTIITI.TICTTY AITD 1rERACITY
I hereby cefti$. that aI inforBa,tioa above ee true ad corest, ad of fry persoaal knowledge md belief, md tl.e documents
submitted hereEith ile origiEal ed/or certifred tee @pies thseof.

DAT,6. PTIiiACY COICSEIST
I fEr€by grm! the DePattment of EdueatioE the right to collect ild proes my personal infqrmation s stated above, for purposes
releemt to ttte recruitment, selection, ed pla€meEt of personnel of the Depaftment ad. for purposes of complimce with ttre
laws, ru1cs, ffid reEulations bei[g iElrle@ented by the Civil SeBice Coffiissioa.

Nme ed Sig4ature of ApFlicet

Subscrihed md €wsn to berore ne thie _ day of .*___ . "--.. . --- , Jleil 
-.--

ln co.1,fir.e *jrb R4{btr. &t No- 4792 o. he 'Eldfldc ctu*e.e M ot 2@o", (.}bcdei. dffihenle sbdl haqc $e t@1 cf*q ddiry n efl{orceabuty a, any s&sdffifl€oior legdlwa&ngdd aliFlhse &e raw requk* E d@ume* rc ue a rrirtag ttntryuirsne*r h ncr by$ d€roaic docuaent i(ihe said etecu?4is dommcnthai.tnnls ir{ htryily aad reliabiliry ad €n h sutunticaH s as to k us*Ie {or flbEseot ,cferenee.

Basic Documentallr Requirement

Status of
Submieeim

fra bfri@@bgee
qpatu,4

a*,f *mia"d]

verifietion
fo efM b9 tu wl HE offra/ #@nia*)

Status of
Submissiofl

fe*rffip&uj
Rea*ks

a, l*tter of intent addreased te the l-Iead of Olfice or higheat
ltuman resorlrce affie.

b. Duly accomplished p€rscna,l Data Sheet (FDSi
{CS Fom No. 212r Revised 2017} ad lvork Er?erience S}rcet, iJ
arrnlicetlle

c Photeopy of valid rord lrrdated PRC License/tD. if aoDlicable
Phot€op:r of Certiliete of Etigibility/Report of Ratiag, if
*dieetrle
Ph.otcop5/ of scholasticl*ademic recold sueh ffi but not
tiEited to Trilssipr of Remrds ('ll()R| md DiplorE, inctuding
coBlrletioD of graduate md post-graduate uaits/degrees, if
availeble
_i:1,_ )., ; of i-lcilrrtatc.;$ .ri i.a!:_-rrr:1. lJ i:'-)p ;...jLi.l
Ptrotwopl, of Ce.ljliete of emplo:ment, Cof,tracr of Serice, sr
iulv sicrred Seryiee Remrd- whiclrever isiare ar)ilicahle

h. i,rri)(.ip.Ia .li laiest apF,rinirnr.rit. ia apr:icaale
1. Photocapy af tfle Perrormmce Ratings i. the last rating

period{s) covering one (1} yery p€rfomffire prior to ihe deadiire
f submissioa. if arrDlicable

j 3trecklist of l?equirements ad Offiibus SwoE StaterEeat on
;he Certjfication on the Authenticity md Veraeity {CAV) cf ttre
locumeats submitted ed Data Privacv Conseat Fora

k_ 3ther deuments as may be required for conprative
deessment, such aa but not limited to;
Meffis ef Verifi@tior [lVlOVs] ehosing Outstediag
AccoBplishaents, Apphcation of EducaiioE, md Applietion of
Let}Fing ed Development reckoned Ircm the date ol last
isuance of air rrointmeEt
E'hotocopy cf Perforarace Ratilg obtaiqed froe ttre relevant
work experience, il Ferformmce rating in item (i] is not r€levmt
t0 the aiosition to be filled
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