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STRICT COUPLIAITCE TO TIIT $ilPLTI[EI{TAfiOlt OF S?ORAGT LIilIITS FOR
DTPED @OGI,E WCRIESPACT FOE TDIICATIOIE ACCOUI{?S

To All Public Elementar y- and Secondar__:., Schaol Heads
AII If\T (lrrnrrli not^rc

Ali SDO Personnel
Clthers Concerned

1. I'ursuaat tc ln{ciili;i:arduin CU,+*U'I 1*i52+-11-1 t-iilcd "lmpicn:ci:iaticn cf
Storage Limits for DepEd Google Warkspace far trducation Accounts", this
Offrce shall conduct virtuai oritntatjor: on how to monltoryour current storage
usage and individual liies aad horv to delete, Lrack-up, and downioad your
{i1es.

2. The virtual orientation shail be conducted on January 17,2A24,3 pm - 4 pm
thru this online link http: I I tirryuri.corn/ OrientaiionGoogle.

3. Participants to this activitl' are ali Pubiic Elementary and Secondary
Schoolheads. all ICT Coordinators- anrl all SDO Personnel"

4. For the information aati guiciaace oiaii concetrred.
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1. El?ectiv* Jaax*ryr rs, *o24, the Department of Eclucation {DepEd} witl
implernent $lffi*6te allscations f*r {io*gle Wcrkspace t"nr Education accounts.
This is ir: line with the new policie* k-*r* Gcegle s*d aims ts optimix*
resrlurce u tilisation w.trile ensuri*.g *pntinusid nr*rkiiow*.

The *tor*ge lirmit* ffr* a$ lbllcws:
a. Employees. oflices, and schaols: lOO Gr'ga.bytos {GBfb. Learners:2O Gigabytes {GB}

Hxceeding the ntorage limit may result in acc*ant limitarions such a* being
unahle to upload nerr files, modify existing files, and hack up photos oi
videos.

Please be reminded that Google Workspace for Education access is provided
in the interest cf eCucati+n a::d publi* s*rrice- The st*rage *f perecna! files,
*opyrighted m-aterialsu or content unrelaied t* goverrlm**i t"*i"**,u i*
stri*tiy pr*I:ibited, Users as* dir*cte* tc delet* ufi*scessar3r liles and sta5,-
within the storage timits. Failure to comply with this policy rnay result in
uisr,rFrrtrirlr J .ruLiul r,

The Inf.CIrm*tisn sncl cr:mrnunicati$n* Technclcry $eryice iICTSi and the
Information Technology Officers r:f the Regions ana ni.risions slrall rnonitor
the consumption o$ their re*p*ctive trsers and en*ure c*mplianee to rhr
a bove- mentioned poiic_v.
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6. The ICTS reserses the right ta delete unn.ecessa{r liles, particulariy those
that have exceeded the storage l.irait, after due process.

7. Users can monitcr the current storage usage a-trd individud fi1es thru *oogle
Workspace storage settings:

bttpsJ / drive,qooele,com/settingsl storage

8. Downl*ading files pricr tc Ja:nua4r 15 is encouraged to ensure smoofh
compliance with stcrage lirrrits. Users may dcwnload their files using this
link:

https: I / takesuj.I:oosle. com I

9. For any questions or assistance regarding the storage allocation policy,
please contact:

a. Central Office personnel may contact tl:e ICTS * User Support
T'lixrisinn.

b. Regional Oflice personnel may contact their respective L:formation
and C*mmurications ?echnologr Unit; arrd

c. Schools Division Sfllce and school personnel may contact their
respective Divisirn Information Technolory Offrcers
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