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SUBMISSIO1V OF APPLTCATION, SCREENING & EVALUATION OF APPTICAIITS
roR RECLASSIFICATIOI{ OF PRTITCTPAL rI, PRrI{CTPAL rII, AI{D pRrNCrpAL 11/

- POSITIOT{S {ETEMEIITARY}

To: AssistantSchoolsDivisionSuperintendent
Chief Education Supervisors
Public Elementary and Secondary School heads
All Others Concerned

1. With reference to DepEd Order No. 97, s. 2011 as the Reui.sed Guidelines onthe
Altocatioru and Recla.ssification af Sctwol Head Positions, this Office through the
Human Resource Merit Promotion and Selection Board (HRMPSB) announces the
call for submission of applications, screerring and evaluation of applicants for
reclassification of position with the folloudng details:

FOR PRIITCIPAL II
Salary Grade / Salary: SG 20 - 616,284.OO

Qualification Standards
Education: Master's Degree in the {ield of administration, supervision,

leadership or management plus 6 Doctoral Units.
Experience: One (1) Jiear as Principal l
Training: 48 hours of relevant training initiated, sanctioned and

approvedfrecognized by DepEd not used in the immediate
previous promotion.

Eligibility: RA 1080 {Teacher)

FOR PRINCIPAT III

Saiary Grade / Salarv: SG 21 -767,q64.OO

Qualification Standards
Education: Master's Degree in the field of administration, supervision,

leadership or management plus 12 Doctoral Units.
Experience: Two {2) years as Principal II
Training: 56 hours of relevant training initiated, sanctioned and

approved/recognized by' DepEd not used in the imrrediate
previous promotion.

Eligibilig: RA 1080 (Teacher)
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Sa1ary Grade / Salary: SG 22 - 858, L4'2.AO

Qualification Standards
Education: Master's Degree in the field of administration, supervision,

leadership or management plus 24 Doctoral Units.
Experience: Two (2) years as Principal III
Training: 56 hours eif relevant training initiated, sanctioned and

approved/recognized by DepEd not used in the immediate
previous promotion.

Eligibilil,rz: RA 1080 (Teacher)

2. The said evaluation has the following timeline:

Fciiruary 3-9,2G'24 - subrr-rissiu, anci Reccipi of Appiiuatiurr
Documents

February 12,2024

February 14,'2024,
9am onw-ards
February 19,2A24

- IniLal trvaluation of the Qualification
of Applicants

- Comparative Assessment of Applicants

- Fosting of the Results of Cornparative
Assessment of ,{pplic ants

3. Interested applicants are advised to submit through the SDO Records Section
the following documents on or before FeLrruary 9, 20'24,5:00 p.m. Adclitional
documents shall not be accepted after the said deadline.

a. Letter of Intent addressed to our Schools Division Superinten<lent,
JOTIANIIA N. cERvAcIo PhD, cEso v, sDo science cig of Mufloz;

b. Duly Accomplished Form 212 (Personai l)ata Sheet) wit1l Work Experience
Sheet;

c. Photocoply of valid and updated pRC License/ID, if applicable;
d. Photocopy of Certificare of Eligibility /Rating, if applicable;
e. Photocopy of scholastic /academic record such as but not limited to

Transcript of Records (TOR) and Diploma, including completion of
graduate and post- graduate units/ degrees, if applicable;

f. Photocopy of Certificate/s of Training, if applicable;
g. Photocopy of Certificate of trmployment, Contract of Senice, ol duly signeci

Service Record, r,vhichever is/ are applicable;
h. Photocopv of iatest appointment, if appiicabie;
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Photocopv of the Perforrnance Rating at least Very SaLisfactory for the last
3 consecutive years or outstanding for ttre last tr.vo years from the
effectivity of latest appointment.
checklist of Requilements and omnibus sworn statement of the
Certifrcation on the Authenticity and veraciBz {cAV) of the docurnents
submitted and Data Privacy consent Forrn pursuant to RA No. 10173
lData Priuacy Act o_f 2012). using the attacheci form {Enclasure No. i).
notarized by authorized official; and
other documents as may be required by the HRMPSB for comparative
assessment, including but not limited to:

l4eans of Verrfic atron {M OV=r} shcrrvrng Outstand,ing Acr ompl i shments,
Application of Education, and Application of Learning ancl Development
reckoned from the date of last issuance of appointment; and
Fhotocopy of the Performance Rating obtained from the relevant work
experience, if Perforrnance Rating in Item 3fi) is not relevant to the
n+ci!irn i^ h^ GII^.t .;r ^h,-li^^1-I^PVJI r ruri (v u\ rurvu, u q}i!,il( u urL ,

In consonance with RA No. 8792 or the "lllectronic Commerce Act of 2000"
which provides that "electronic documents shall have the legal effect, validity or
enforceabili[u as any other document or legal writing and where the ]aw requires
a alucurttcrit Lu be irr wriiirrg, lirai recluir'cnrcrr-l is rrre'r b-y arr eicc'u-ouic ciuuurrrerri
if the said electronic document maintains its integrity and reliabiiity anrl can be
authenticated so as to be usable for subsequent reference," online submission
of electronic copies of the above enumerated application documents may be
allowed, stlbject to the submission of the hard copies upon request for purposes
of veritlcation.

individuals who failed to submit complete mandatory documents (Items 3.a to
3.j) on the set deadline shali not be inciuded in the pool of oflicial applicants.

Kindlrz bring original documents on the day of evaiuation for verification ancl
other purposes.

7. The applicant assumes full responsibilitv and accountabilitlz for the
completeness, authentici$,, and veracity of the documents submitted, as
evidenced b-v the Omnibus Swom statement {Item 3.j), c1u1y signed by the
applicant.

8. After the Comparative Assessment, the HRMPSB shall conduct performance
evalualion and validation irrior to endorsement for reclassification to Regional
Office.
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9. This O{Iice adheres to trqual trmployment Opportunity Principle to all
applicants regardless of gender, civil status, disabiliSr, religion, ethnicity or
po litical afflliation.

l0.Immediate and wide,dissemination of this Memorandum is desired.
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-J Schools Division Superintendent y

Encl: None
Reference: MECS 10 s. 1979 and DECS 57 s. 1997
To be indicated in the Pe:pgIUAl ILrdeI

Under the following subject:

COMPARATIVE ASSESSMtrNT

HRMPSB/ CA PRINCIPAL 1I PRINCIPAL IIT PRINCIPAL N
January 26,2024
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