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SCHOOLS DIVISION OF SCIENCE CITY Or'NTUXOZ

Janua4r 8,2A24

SCHOOLS DIl/ISIOil MIMORAI$DIIM
No. ol-0-, s. 2a24

suBMrssrolr oF APPLTCATToI{, scREElfrltc & wALUATIOIY Or. Appl,rcArtTs
roR HEAD TEACTITR III{SECOIIDARy] pOSrTrOlr

To: AssistantSchoolsDivisionSuperintendent
Chief Education Supervisors
Public Elementary.and Secondary Schoo1 heads
All Ottrers Concerned

1. With reference to DepEd Order 007 s. 2A23, s. as the Criteria and. Point Sgstem,
for Hiring and Promotion to Schaot Administration Positions, this OJfi.ce through the
Human Resource Merit Promction and Selection Board {HRMPSB} announces the
call for submission of applications, screening and evaluation of applicants for vacant
'psitien s.*th *ihe {e}btn4*g#a*1s:

FOR HEAD ?EACHER rrr {SECOITDARY}
Salary Grade / Salary: SG 16 - 476,A64.A0

l'tralifiaaf ian Grl.and as,.1c
-9-- E!*--h--*-

Education: Bachelor of secondary Education (BSEd) or Bachelor,s degree
rvith 18 professional Bducation units wittr appropriate field of
specialization

Experience: HT for 2 3rears: or Teacher for 5 years
Ti'oiiiiirg: 24 hui:i's of rrievarri iraiiiiiig
Eligibilig: RA 1080 (Teacher)

'2. The said evaluation has the follolr.ing timeline:

-Tqnrrqnr ')')-Echrr.rar:,2 ') ')fi)4 - Subrnissi+n and Receir:t nf A,nnlir l-inn
Documents

February 6,2024

February 8,2A'24,
9am onwards
t ebruarS' i ), 2O2+

- Initial Evaluation of the Quali{ication
of Applicants
Comparative Assessment of Applicants

- Posring of the Resuirs of Comparadve
Assessment of Applicants

3. interested applicants are advised to submit through the SDO Recorcls Section
the following documents on or before January 22-February 12,2024,5:00 p.m.
Atirii'Lionai tiucurncrrts siraii nor i:e accepred aitr:r ifrc said dearilinc.

*
".1.i



l[eBubtic ot ttr #[itfBBirrtg

Bepurtmert rf @hutgtion
REGION III- CENTRAL LUZON

scHooLS DryrsroN or scrEUpE crry or nnufroz
a. Letter of intent addressed to our Schools Division Superintendent,

JOHAIIINA N. GTRVACIO PhD, CESO V, SDO Science Citr,- of Mufloz;
b. Duly Accomplished For-rn 212 (Personal Data Sheet) r,vith Work Experience

Sheet;
c. Photocoplz of valid and updated PRC License/ID, if applicable;
d" Photocopl. of Certificate of trligibility /Rating, if applicable;
e" Photocop.v of scholastic /academic record such as huf- not limit-ed tn

Transcript of Records {TOR) and Diploma, including completion of'
graduate and post-graduate unitsldegrees, if applicable;

f. Photocop_v- of Certificate/s of Training, if applicaLrle;
g. Photocopy of Certificate of Bmployment, Contract of Service, or duly signed

-Qs-.,ice F-ecord,';vhichrr,,er is / are applicable ;

h. Photocopy of latest appointment, if appLicable;
i. Photocopy of the Performance Rating in the last three consecutive rating

periods;
j. checklist of Requirements and omnibus sworn statement of the

l^\^-.+jfj44+i^'. +e l_1:+ A,,+1--^4ai_^jt-, cn.i !I+r^r;*-.1/-\a\,'i ^f +1..^ .{^^,,*^_+^uL1 uaL.aLruaa ula LirL 11ui:iiuiii-ruily iiiiai ,'Liaiuil-! i'ufiV i Ui LiiC i;OCijiiiciil3
submitted and Data Privacy consent Form pursuant to RA No. 10173
(Data Priuacg Act of 2012), using the attached {brm (Enclosure No. 1),
notarized by authorized official; and

k. Other documents as malr be required by the HRMPSB for comparative
assessilreui, ircluding itui noi iirriicri io:

Means of Verification (Mo\zs) showing outstanding Accomplishments,
Application of Education, and Application of Learning and Development
reckonerl from the date of last issuance of appointment; and
Photocop.y ol Ihe Perlorntance Ratrng obramed lrom lhe relevant Work
experience, if Performance Rating in Item 3fi) is not relevant to the
position to be fi1led, if appUcable.

4. In consonance with RA No. 8792 or the "Electronic Commerce Act of 2000"
r.t'hich provides that "electronic documents shall have the legal effect, validity or
enforceability as any other docurnent or legal u.riting and rvhere the law requires
a document to be in writing, that requirement. is met by an electronic document
if the said electronic document maintains its integrity and reliability 3n6 can be
authenticated so as to be usable for subsequent reference," online submission
of electronic copies of the above enumerated application documents may be
allor.ved, subject to the submission of the hard copies upon request for purposes
of veriflcation.

5. Individuals who failed to submit complete mandatory documents iltems 3.a to
3.j) on the set deadiine shall not be included in the pool of ofiicial applicants.

11.
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wti oF scrENC[ crTY or nnuxoz

6. I(indly bring original documents on the day of evaluation for verification and
other purposes.

7 " The applicant assumes full responsibilitv
completeness, authenticity, and veracifir of
eviclenr:ecl b-_'" the Omnihus Surorn Statement
applicant.

8. This Office adheres to Equal Employment
applicants regardless of gender, civil status,
Pel i 1i"*, *I{!1iaticn.

9. Immediate and wide dissemination of this Memorandum is desired.

--dSchools Division Superinte ndent flrl/
v

and accountaLrili[z for the
the documents submitted, as

{Item .3.j). r1ul1' signed by the

Opportunity Principle to all
disability, religion, ethnicity or

Reference: MECS 10 s. 1979 and DECS 57 s. 1997
To be inciicated in the Perpetual Index

Under the foliowrng subject:

CONlPARATIVE ASSESSMENT

HRL{PSB/ CA HEAD TEACHER IIT (SECONDAR'')
Febnnry 9,2024

** .a. -i

-
I

-/
't'/'

r



Bepublfr ot tle lBbiliprines

Dessrtmeut of @Ducstion
REGION trI- CENTRAL LUZON

SCHOOLS DI\,.ISION OF CITY OFMUTTOZ
to Schools Division Memorandum No.@, s. zOgS

i

eftnff C
C}IECI{LIST OF REQI,IREMEITTS

Nameof AFplicmt: .. .__-.-
Posiiian Applied For: -.- -..., . . -- . -:-" -:..-Olfic€ of ttle position Applied F6r:
Contact Number:

Application Code:

Religion:
Ettrniciv: - "-". "=.."-
PeBm wif}l Dieability: Yes { } No ( )
Solo Parent; Yes ( ) No ( )

F

Humm Resotrce Management Omcer

()}IITIEI'S STT(,RIT STATTtrIEt{T

CERTII'ICATI('IT OF "A{'?IIETTICITY A.IIID 1rDBACTTY
I her€by certit' that all infomation atlove ffe true and corect, md of my personal knowledge and belief, ud tl.e docune[tssubEitted herewitfi ue original md/or certifred tme eopies ttrermf-

DAf A PRT$ACY COTTSE1IIT
I hereby grilt il.e DepaftmeEt of Education the right to collect ild p.oces my pcrsona] in-formation as $tated above, ior purposesrelevmt to the recruitmeEt, aelection, ad placeEeat of personnel cf the DepartmeDt ffid for purpose$ of cempliace with -.he
1aws, rules, ed regulations being implemented by trre Civil Seroice Commission,

Nme aa Slgnature orI!f,iiffit.--*
Subsribed ed swom to trelore me t]lis 

-_ 

day of .,- -- . _ . - , yea _

h $nsontnt' dth R+ubtic Att No. a792 or .be Etuttu corn tw kt tJ 2@o",16]bckodc decu6en6 shd k!.c 6c t€aal efEL validiry or enforccaiury as any o&c.documtni6rl€dM&aaflda)(wlh€r.fitlawrequk sadftuEcutot'eirosriringmarcquirfteotkmlrbyeelftbodcdoem.Ittr&€sddelshaicdtrxar,Er
rairsins iis h&gdry and re[ahniry *nd c,n k atr&ciltisted e ae ro k usabh ftr .ub*ce.*t 

"efere*.,

Basic Dmu*entef. R€quirement

Status of
Submiseion

fta be fdtdad bq &e

ch*if lnbnite)

Verific€.tion
lro beftudd by *a HRrr@.lffi qFd *b@4tt*,

StafuB of
Submissicn

l&e,* af &q,Iid)
Remrks

Letter of intent addresed to ,:he llead of Office or higfreat
fiume fesoufce officer

b. Du$ accomplish*d Personal Dara Staeer {PDS)
iCS Fem No. 212, Revised 2017) ad Work Extrreri.ffie Sheet, i,
arplicable

C" Photocopy ofyalid and utldated PRC Licerse,/IB. ifaDEticable
d. Photocol{y of Certilic&te of Elieibility/Repori oi rat;ng" ii

aualicable
e. Plrotocoplr of scb,olastjc/academic record suc+r a$ bur aot

timited tD Trilscript of Recor<ls {TOR) md Diploma, iDcluding
caapletion of graduate ffid post-graduate unitsldegrees, if
available
Ptrotocopy of eerLi{:cate ls ef ?rainine. if aooli
Pfratffiopy of Certilicate of Employment. coatras of Seryicq, a.
duly siqned Serice Recard" wl.ichever is/e.6 asnlidahte

h Photoeapy -of latest appointrEffit, if appticable
I Photocopy of the Perforamce Ratings iD the ltrt rating

period(a) covering one (l) yer perfomece prior to the deadtine

.i Cfrecklist of Requirements md Omnibus Swom Statemea on
the Ce!'.ilicatiofl on the .Aurtlcaticiry md Vexacity (CAV) of rhe
documents eubEitted ffid Data pfivqcv Consehi F'orm

k Ot}- er drcumenta as Eay be required for comparative
assrsmefft, such as trut not limited to;
Me&s of Verification {M(]Va} strwin8 Outs-ttrrdinlq
Accamplish@eats, Appli€tion sf Educatioa, ed Appliatim of
Lemirrg md Dewelopment reckoned lrom the date of last
issuance of apl)oirtment
Fhotrcopy af Perfommce Rating obtained lrom the relevet
work exltsrience, if performce raliEg in IfeE {i) is nst relevalt
to the tlositjoB to be lilled

ilttested:

--T- , .#*:hL.
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