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SCHOOLS DTYISION OF SCIEI{CE CITY OT N,TUNOZ

Janrrary 8,2024

SCHOOLS DI1IISIOIT MEMORAITDIIM
no. 008 , s.2o24

suBMISsIOIt OF APPLICATIOIV, SCREEtrtIflG & EVALUATIOMF APPLTCATITS
FOR RTCLASSIE'ICATIOIT FORIIAS?TR TTACHTR II AIITD MASTER TEACHTR I

POSf f iOffiS tSECr{"ffi DART}

To: Assistant Schools Division Superintendent
Chief trducation Supervisors
Public Elementarv and Secondary School heads
A11 Others Concerned

1. With reference to MtrCS Order 10, s. 1979 and DECS Order 57 s. 1997 as the
Appropiate Guidelines irt the Ranking of Master Teaclrcr, this Office through the
Human Resource Merit Promotion and Selection Board (HRMPSB) announces the
eaii foi su'omissiorr of app'rica-lrorrs, .:creeriing arrd evaiuaiiorr of appiicairts for
reclassi{ication of position udth the follor,r.ing cletails:

FOR MASTER TEACHER II
Sa1ary Grade / Salary: SG 19 - 616,284.OO

Qualiflcation Standards
trducation: Bachelor of Secondary Bducation (BSErl)or Bachelor's degree

plus 18 professional units u: Education with appropriate major
and 24 Units for a Master's degree in Education or its equivalent

iixpcr-ieiice: i -yeai as tviaster Teaciiei i ur 4 ,y-&t"S as Teaciti- ili
Training: None required
trligibililv: LET/PBBT
No. of Teachers: 5-6 Teachers to tre handled
Additiona 1 Requirements:

At ieast 30 points in leatiership anri potentini or has been a
demonstration teacher on district level pius '2O points in
leadership and potential.
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FOR IIIASTTR TEACHTR I i

Salary Grade / Salary: SG 18 - 560, 700.00

Qualification Standards
Education: Bachelor of Secondary Education (BSEd) or Bachelor's degree

plus 18 professional units in trducation with appropriate major,
and 18 units for a Master's degree in Education or its equivalent

Experience: 3 years relevant experience
Training: None required
Eligibilig: LET/PBITT
No. of teachers: 5-6 Teachers to be handled
Additional Requirements:

At ieast 30 points in leadership and potential or has been a
demonstration teacher on district level plus 20 points in
leadership and potential.

2. The said evaluation has t-he following timeline:

Januarv 15-19, '2024

January 24,2024

.January '26,2024,
9am onwards
January 31,2424

Submission and Receipt of Application
Documents
Initial Evaluation of the Qualification
af Atrnlinanfc

- Comparative Assessment of Applicants

- Posting of the Results of Comparative
Assessment of Applicants

3. lnterested apphcants are advised to submrt through tfre SllU Records Sectron
the following documents on or before December 15, 2A'23,5:00 p.m. Arlditional
documents sha1l not be accepted after the said deadline.

a. ktter of Intent addressed to our Schools Divislon Superintendent,
JOHAIYNA !S. GERVACIO PhD, CESO V, SDO Science Cig of Mufloz;

b. Dulv Accomplished Form 212 {Personal Data Sheet} wit}r Work Experience
Sheet;

c. Photocopv of valid and updated PRC Licensef ID, if applicable;
d. Photocopy of Certi{icate of Eligibility /Rating, if applicable;
e. Photocopy of scholastic /academic record such as but not limited to

Tt'anscript of Records (TOR) and Diploma, including completion of
graduate and post- graduate units/ degrees, if applicable;

f. Photocopy of Certificatel s of Training, if appiicabie;
g. Photocopy of Certi{icate of Employment, Contract of Service, or duly signed

Servicc Record, r,r'hichever is/are applicable;
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Photocopy of latest appointment, if applicable;
Photocopv of the Perforrnance Rating at least Very Satisfactory for the last
tfrree conseculive years or Outstanding for the last two years from the
effectivity of late st appointrnent.
Checklist of Requirements and Omnibus Sworn Statement of the
Certification on the Authenticity and veraciB (CAV) of the documents
sutrmitted and Data Frivar:v Consent Forrn pursuant to RA No. 10173
(Data Priuacg Act af 2012), using the attactred form (Enclosure No. 1),

notarizerl b-v authorized official; and
other documents as may be required by thg HRMPSB for comparative
assessment, including but not limited to:

Means of verification {Movs) showing outstanding Accomplishmerrts,
Application of Education, and Application of Learning and Development
reckoned from the date of last issuance of appointment; and
Photocopy of the Performance Rating obtained from the relevant work
+1-r^rj44^r. r'{ !lr+tQ:-1ar++a q)+4i-r j- I++.* ,?/i\ i- -^+ -6L,.-^-+ +., +L-^L^l,vlrLarul, r a Lrrulaa.d.1lLa a\eliii5 11i r-ac1ij. rlu, ait iiiji- ic_icvaiii au iiiil
position to be {illed, if applicable.

In consonance r.vith RA No. 8792 or the "Electronic Commerce Act of 2000"
which provides that "electronic documents shall have the legal effect, valiclity or
enitrrceabiiiry as any oiirer dut:umeul ur icgai r.tritiirg and wirere ifre iaw rcquires
a document to be in inriting, that requirement is met by an electronic clocument
if the said electronic document maintains its integrity ancl reliabiiity and can be
authenticated so as to be usable for subsequent reierence," online submission
of electronic copies of the above enumerated application d.ocuments may Lre

allor,r,ecl, suttject to the submrssron ol the hard copies upon request lor pulposes
of verification.

Individuais who failed to submit complete mandatory documents (items 3.a to
3.j) on the set deadline sha1l not Lre included in the pool of official applicants.

Kindly bring originai documents on the clay of evaluation for verification and
ofher pulposes.

7. The applicant assumes full responsibility ancl accountability for the
completeness, authentici$z, and veracity of t1:e rlocuments suLrmitted, as
evidenced by the omnibus Sworn statement (Item 3j), duly signed b1, the
applicant.

h.
i.

j

k.

11.

4.

5.

6.
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8. This Office adheres to Equal trmployment Opportunity Principle to ali

applicants regardless of gender, civil status, disability, religion, ethnicity or
politic al afflliation.

q. Immediate and inide dissemination of this Memorandum is desired.

JoHAI[nEGvAcro PhD, cEFg v
1 Schools Division Superintendent fl

If,;;";;
*-*-rox6"5

JAt 09 ?0Ir a

Encl: None
Rel"erence: MECS 1O s. 1979 and DECS 57 s. 1997
To be indicated in the LerpelUa1l4_dex

Under rhe lollowing subject:

COMPARATIVtr ASSESSMtrNT

HR"l,{PSB/ CA MASTER TEACHER II AND MASTER TEACHER I SECONDARY
Jartuary 26, 2024

I l, -: .,rrr*l :
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En;lcsure-,"{ol t0 ;.SB -sJ023
ARnex C

Nameof Applicet; --__. ._

Positios A;pIed For: --.. ... . .. - .. - "
Olfice cf tlre Position Applied Fori " ,. ..
Contact Numbs:
Religiof,: -Ethniciry: ---
P€rsor with Disability: Ye* ( ) No ( )
Solo l,arent: Yes ( I No ( )

CEECTLIST OF REQI'ISE1uE!{TS

__* 
Applicatiof, Cod€: .-.*- _ - _

Attested:

Humffi Resouce Mmagement Officer

oulllrBua ssronr staTEtt[Eltt

CPII?IFICEfI{'1{ Ol" AIXTHEITTICI?Y AI{D 1ITRACTTY
I her€tly certif} that all iofor8ati@ above ffe true and c6rect, ed of my Fersenal knowledge md beiief, md the documeats
subEitted herewittr tre ariginal &dy'or certified ttue copies thereof"

DATA FRII/ACIT COITsEITT
1 |reteby gr*1t the Depaltment of Education the rghi to collect md process ay personal informatim aa Btated atcve, for purpoae$
relevmt to the reeruitmest" selection, ed placemeat of personnel oi t]-e Department md ftr purpqses of ccmpliffice with tl-e
1aws, ru1es, md regulations being implemwted by the Civil Seryice Coamission,

Nue ffid Signature of ApFlieffit

, yery_

In eotrsd{5ae sith Rpubut Acl No. 8?q2 or Ll].e "E{xtuni, Cdnstffi kl bf 2l&O', {]Elcclffijc {ld.:u!!eriE sH hv€ ihe l@l e ft_€r, !-atidiry or eElorceabifty a3 6ry ofic.
dciument or i€d Mung ffd n) iwlkro rht l* q&.s a dlffiEenr to h b witir& &Et r€guirmenr k $cr lry m cleddBic dacument il he dd alectunir docxmcnt
saitrtairs its integilty ai<i reliabflitJ7 a1d can be su&eilS€td $ as io k usabk tor 6{t*quear rekrca

Basic Drcumentarlr Requireft e.lt

Statu$ of
Subeission

(l'D tE rTud.ad bs fre

tuck if stbmikd)

Verification
gn befeda* b11 tu HRMOI HR atfic4/ srb.Mis@l

Statug qf
Sutlmission

(th* if anlrid)
Rern*ks

a, I€*er of, intent addressed t! ttre t'Iead of Office or highest
h[Inan resource ofticer

b, Duiy actrmplished Personal Data Sheet (PDS)
(CS fem No. 212, Reyised to17l ed Work Experielce Sheet, it
aJr;r licalrle

c- PhDtocopy of valid ud updated PRC Lic€nse/ID, ii applicable
d, Photbcofry af Certifi@te of Eligib0itylRepori of Ratiag, if

e- Pbotocopy of schoiastic/academic r@ord ruch aE but not
lifiited to l}ascript of Re@rds OOR) 8d Diploma, inctuding
ccmpletion af graduate md post-graduate units/degrees, i.f
an'ailable
Photocoi)y of CertiJi€te,/s of Trainilrg, if appliQbte

g. PhotoeopJ, of C€rtificate of Employment, CoBtract of Setrice, cr
dult ais.iled Seryice Record. rvhichever is-/tre ar:rtrieble

h. Photocepy of latest arrpoirtment, if aprrlieble
1, Photocopy of ttre Perfommce Radngg in the 1Nt ratiEg

period(si svering on. (1] yetr per{ommce prior to the deadlice
of aubmisaioo, if silFticalrle

3. Checklist of Requirements ed Omnitru$ Swom Slatement m
the Cedilication oa the Auitrentieity ild Versity ICAV) ol the
dacaments subqitted sd Data Privacy CoGesl Form

k" Other documents as Eay be required lor compmative
rrecriffipni err.h .e h!rf hdt linitad r^-
Mems of Verification {MOVS} sttowing Outsteding
AccomplishEeats, Application of SducatioE, ed Appli€fion of
f,emiog ard Developeent feckoned llbm tfie date of last
issuffice of apl:ointment
Flxotocopy af Perfomuce RaLing oLrtaiEed from the relFst
qork Gperief,ce, if perfomace €ting in Item {i} is nat rerevelt
to the 116sifion ?s t c filled

lr

--

Subscribed ad swen to b€fore me t}ris 

- 

day of . -.----.. .- .. -


