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SCHOOLS DTVIsIOil MEMORAITDIIM
No. {h , s.2A23

SUBMISSIOIT OF APPLICATIOII, SCNIEITIITG & TVALUATIOIT OE APPLICAilTS
FOR TUAS?ER TEAqIIER II AIYD MASTER TEACHER I (ELEMEIITARYI

POSITIOII

To: AssistantSchoolsDivisionSuperintendent
Chief Education Supervisors
Putrlic Elementary and Secondary Schoolheads
All Others Concerned

1. With reference to MECS Order 10, s. L979 and. DECS Order 57 s. 1997 as the
Appropiate Guidetines in the Ranking of Master Teacher, ttris Office through the
Human Resource Merit Promotion and Selection Board (HRMPSB) announces the
ca-llfor submission of applications, screening and evaluation of applicants for vacalt
positions with the follouring details:

tr'oR MASTER TTACHER rr (tLEMElyTARy|
Salary Grade / Salary: SG 19 - 6L6, ZB4.AO

Qualification Staadards
Education: Bachelor of Elementary Education (BEEd) or Bachelor's degree

plus 18 professional units in Education, and 18 units for a
Master's degree in Education or its equivalent

Experience: I year as Master Teacher 1 or 4 years as Teacher III
Training: None required
Eligibility: LET/PBET

FOR MASTER ?EACHTR r (ELEMEI$TARY,
Salary Grade / Salary: SG 18 - 560, 700.00

Qualification Staadards
Education: Bachelor of Elementary Education {BEEd) or Bachelor's degree

plus 18 professional units in Education, and 18 units for a
Master's degree in Education or its equivalent

Experience: 3 years relevant experience
Training: None required
Eligibility: LET/PBET .
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Submission and Receipt of Application
Docurnents
Initial Evaluation of the Qualification
of Applicants
Comparative Assessment of Applicants

Posting of the Results of Comparative
Assessment of Applicants
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2. The said evaluation has the foilowing timeline:

I)ecernber 7-I4,2023

December L5,2023

December lB,'2023,
9am onwards
Decembrer 22,2023

3. Interested applicants are advised to submit through the SDO Records Section
the following documents on or before December 15, 2A23,5:00 p.m. Additional
documents shail not be accepted after the said deadiine.
a. Letter of Intent addressed to our Schools Division Superintendent,

JOHAITHA N. GERVACIO PhD, CESO V, SDO Science Citv of Mufloz;
b. Duly {sggmplished Fortr 212 (Personal Data Sheet) 'uvith Work Experience

Sheet;
c, Photocopy of valid and updated PRC LicenseflD, if applicable;
d. Photocopv of Certificate of Eligibiligz /Rafing, if applicable;
e. Photocoplz of scholastic /academic record such as but not limited to

Transcript of Records (TOR) and Diploma, inciuding completion of
graduate and post- graduate units/ degrees, if applicable ;

f. Photocopl,. of Certificate/s of Training, if applicable;
g. Photocopy of Certificate of Employment, Contract of Serv-ice, or duly signed

Service Record, whichever is/are applicable;
h. Photocopy of latest appointment, if applicable;
i. Photocopy of the Performance Rating in the last three consecutive rating

periods;
j. Checklist of Requirements and Omnibus Sworn Statement of the

Certification on the Authenticity and Veracity (CAV) of the documents
submitted and Data Privacy Consent Form pursuant to RA No. 10173
(Data Priuacg Act of 2012), using the attached forrn (Eruclosure No. L),
notarized by authorized official; and

k. Other documents as may be required by the HRMPSB for comparative
assessment, including but not limited to:

i. Means of Verification (MOVs) show{ng Outstanding Accomplishments,
Application of Education, and Application of Learning and Development
reckoned from the date of last issuance of appointment; and
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SCHOOLS DIVISION OF
ii. Photocopy of the Performance

experience, if Perforrnance Ra

Encl: l\one
Reference: MECS i0
To be indicated in the Perpetuai Index

Under the following subject:

COMPARATIVE ASSESSM ENT

HRMPSBI CA WSTER IEACHER II AND MASTER ?EACHER I ELEMENTARY
il December 7, 2023

obtained from the relevant \Mork
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CITY OF MUflTOZ

in Item 3[) is not relevant to the

4. In consonance with I?,{ No. 8792 or the "Electronic Commerce Act of 2000"
which provides that "electronic documents shall have the legal effect, validity or
enforceability as any other document or legal r.r,riting and where the law requires
a document to be in writing, that requirement is met by an electronic document
if the said electronic document maintains its integrit-v and reliabilit_v and can be
authenticgrted so as to be usable for subsequent reference," online submission
of electronic copies of ttre above enumerated application documents mav be
al1owec1, subject to the sul:rmission of the hard copies upon request for purposes
of verification.

5. Indlviduais r*'ho failed to submit complete mandatory documents (items 3.a ta
3.j) on the set deadline shall not be included in the pool of official applicants.

6. Kindly bring original documents on the day of evaluation for verification and
other purposes.

7. 'Ihe applicant assurres fu1l responsibiligr and accountability for the
completeness, authenticity, and veracit-v of the documents submitterl, as
er,iciencecl b3.' the omnibus sw'orn statement (Item 3j), duly signed, by the
applicant.

8. This Office adheres to Equal trmployment Opportunitv Principle to all
appiicants regardless of gender, civil status, disability, religion, ethnicitt, or
political aflll ia tion.

q. lmmediate and wide_dissemination of this Memorandum is ciesired.

position to be filled, if applicable.

i8il1,,., ;i$,* IP! Bt t r .-'
._em*en :fum&d JOHANNA N. GERVACIO PhD, CEFp VqYY\(l I Schools Division Superintendenl Iliv t 

l/
s. i97q urd Dgcs 57 s. 199,
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Bnclosure No. 1 to Sr:hools Division Memorandum No. W , r. ZOZ|

Annei C

Nme of Applicmt: .

Position Applied For:
Office of thc PositiqE Applied For:
Contact Number:

C}TECI{LIST OF REQUIREIIIEN?S

AFPli.raitioL (lo(e:
--..-.-...i^'4--"-..._

Religim:
Ethnicjty:
Person with Disability: Yes { } No ( )
Solo Pdent: Yes ( ) Ne ( l

Humm Resource Maniglmnt ofiida-

' (,taIsIgIrS SurGruC StATEIIDISf

CERTITICATIOI{ O}' AIrTrIEIT?ICITY AIID IIER.ACITY
I hereby eefifJ' that ell irrforDalion aboye se true and cotrect, ad of my persoaal knowtedge md trelief, md t].e docunentssubsiited herewith de o.i6iaal sd/or oertified true mpies thereof,.

DATA PRTVACY COHAEilT
1 trereby grmt the Department of Edueatioo the rigl-lt to collect ad proc€ss my personal inforctioa as ;tated above, for purllose€releYallr to ihe f,ecruitment, scteetim, ud placemeat of personnel of thc Departrcnt ffid f6 purpog€s of compliffic€ with tle1aws, rules, md r€guladons being implemented ty th€ Civil Service Comiesion,

Nm.;ii@
Sutscribedmdswornto before rethis*-day of -._*--.....-. - ryeil_.

retoGoffi'eMthklubuc .tNo.a?92orthe Pl*oftbcot*t*erolr@o_,{epeEodcas@nE€hdhav€&ctegdorrir,wxdirytreEfqrduryassyotl}6
docuflf,dt dr le3{ tritug @d 4 iwJh* fiE law requbc! a dtruecnt ro b€ ia diie hc Equirareer i5 aer by e ek&oftic documfll if the said elEbrlj dtmmrntmaintatoB irs htcgity and relabnjiy md crn be autundcaed so a$ to k usabk fq eubsequ'enr r*rco"a

Basic Drculrr€ntaly Requirement

Status of
Submission

fto be frildid b! tu

eek af eubni@)

Verification
fo befeed-od bg tu NffiO/IrR Off*e/ s-abaffiitteel

Status of
Sut mi$sion

(l::iidifdnrr@)
Reaffks

Letter of intent addressed to t{re }lead of gffice o; higheA
humd remur* oiFrcer

b, Duly acomplisfred Peffional. Dala Sheer (PDSI
(Cp Fom No. 212, Revised 20171 ed Work ErlErience Shcet,
.aetrliqeble

c- Fixgt{?-c.9py.._o-f l/atid ffid updated pRC Li.eEse/ID, if applicatf,te
Pilotacop9r oI Certi{i€tE of EtigitltityTRet-rt of jratin;T-
atlrdicable

e_ Pbotocopy gf saholastia/aeademic record sucfr as Uut net
Umited to Trans€ript of Record.$ ffOR] ed Diploma, iacluding
completion af gr&duaee aDd lrost-graduate units/degrees, if
available
f !1,,.1.t,,, ?l lli -,1-L!er.t1ll..ite ji J oi"i'rainrni:i, if appiic:rbte
P}:otocopy of Cerli-icate of Em6iloymenr, C@iracc Jf Slfice, sr
duk slEned SeniggRecord, whichever islde a&pliGblephitospll sf latest eEpaidtment. if aooti€trle

i PhotomFy af,ths Ferformmce Ratiqgs in the tasi rating
period(s) coveriEg one {L} yetr pedommce prior to .he deadune
of submissicn, if a0rllicable
Cl.ecklist ol Requiremsnts ffid Omhibus $*o*EtIIiE&r o.
th€ Certiilc&tian on the .duthenticiry md Veracity (CAvl of .ie
drcumeEts suhmitted md Data Privacv Consent lidffi

k. Other documqets ao imy be required lor compuitive
ffiessmeat, such as Llut not lirnited tc:
Meus ol Verification IMCJVS] ahowing Outstading
A.ccoEplishEents, Application of Education, mC Appllmtioa of
LeffiiEg md Develgpmeot reclsned frcm the date of last
isuffice qf ailtrcintment
Plotocopl. of Perfo&flce Ratiag obtained fio*-ttretlrut
work experience, il Ferfomuce rating in ltem {i} is nat relevet
to the pocitisn to be filled

Attested;
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