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SCEOOLS DIVISION OF
R{G]ON III- CENTRAL LUZON

/.i December 7,2A23

SCHOOLS DTTfi SION MEMORAIIIDUM
ivo. 43t, s. 2a23

SUBMISSION OF APPLICATIOIV, SCREENING & EVALUATION OF'APPLICAwTS
FOR TEACHER II AND TEACHER III (ELEMENTARYI, TEACHTR III (ENGLISH

AND ESPI POSTTTON

To: AssistantSchoolsDivision Superintendent
Chief Education Supervisors
Public trlementary and Secondary School heads
All Others Concerned

1. With reference to DepEd Order No. 66, s. 2007 titlerl Reuised Guidelines on the
Appointment and Pramotion of Other Teaching, Related Teaching and Non-Teaching
Pasitions, this Office through the Human Resource Merit Promotion and Selection
Board (HRMPSB) announces the call for submission of applications, screening and
evaluation of applicants for vacant positions with the following details:

FOR TEACHTR Irr TNGLISH AND ESp {JHSI
Salary Grade I Saiary: SG 13 - 375,840.00

Qualification Standards
Education: Bachelor of Secondary trducation {BSEd); or Bachelor's degree

plus 18 professional units in Education with appropriate major
Experience: 2 years relevant experience
Training: none required
Eligibilig: LET/PBET

FOR ?EACHER III (ELEMENTARYI
Salary Grade / Salary: SG 13 - 375, 840.00

Qualilication Standards
Education: Bacheior of Elementary EducationiBtrtrd) or Bachelor's degree

plus 18 professional units in Education
Experience: 2 years relevant experience
Training: none required
Eligitrility: LET/PBET
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SCHOOLS DIVISION OF'SCIEIT.CE CITY Or UUXOZ

FOR TEACHER II (ELEMTNTARYI
I

.1

Salary Grade / Salary: SG 12 - 349,980.00

Qualification Standards
Education: Bachelor of Elementary Bducation(BtrEd) or Bachelor's degree

plus 18 professional units in Education
Experience: 1 year relevant experience
Training: none required
trligibitity: LET/PBET

2. The said evaluation has the following timeline:

December 7-14,'2023 Submission and Receipt of Application
Documents

- Initial Evaluation of the Qualification
of Applicants

- Comparative Assessment of Applicants

December 15,'2023

December L9,20'23,
9am onwards
December '22, 2023 Posting of the Results of Comparative

Assessment of Applicants

3. interested applicants are advised to submit through the SDO Records Section
the following documents on or before December 15, 2023,5:00 p.m. Additional
documents shall not be accepted after the said deadline.
I' Letter of Intent addressed to our Schools Division Superintendent,

JOHANNA N. cERvAcIo PhD, cEso v, sDC science city of Munoz;
m. Duly Accomplished Form 212 (Personal Data Sheet) rvith Work Experience

Sheet;
n. Photocopy of valid ancl updated PRC License/ID, if applicatrre;
o. Photocopy of Certificare of Eligibilit\, /Rating, if applicabie;
p. Photocopl,- of scholastic /academic record such as but not limited to

Transcript of Records (TOR) and Diploma, including completion of
graduate and post- graduate units/ degrees, if applicable;

q. Photocopl,' of Certificate/s of Training, if applicable;
r. Photocoplz of Certi{icate of Employment, Contract of Service, or duly signed

Service Record, whichever is/are applicable;
s. Photocopy of iatest appointment, if applicable;
t. Photocopy of the Performance Rating in the last three consecutive rating

periods;
u. Checklist of llequirements and Omnibus Sw,orn Statement of the

Certilication on the Authenticity and Veracity (CAV) of the rlocuments
sUbmitted and Data Privac-y Consent Form pursuant to RA No. 10173

A

______________-- ,
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4.

7. The applicant assumes full responsibiliS,
completeness, authentici$r, and veracity of
evidenced by the Omnibus Sworn Statement
applicant.

8. This Office adheres to trqual Empioyment
applicants regardless of gender, civil status,
politicai affiliation.

Bessrtmert of @lucutiou

and accountability lbr the
the documents submitted, as
(Item 3.j), duly signed by the

Opportunity Principle to all
disability, religion, ethnicitl. or

SCHOOLS DTVISION OF' CITY OTMUNOZ
(Data Priuacy Ad of 2012), using attached form (Enclosure No. 1),

notarized by authorized official; and
v. Other documents as may be required by the HRMPSB for comparative

assessment, including but not limited to:

iii. Means of Verification {MOVsi shor,r,ing Outstanding Accomplishments,
Appiication of Education, and Application of Learning and Development
reckoned from the date of last issuance of appointment; and

iv. Photocopy of the Performance Rating obtained from the relevant w.ork
experience, if Performance Rating in Item 3ij) is not relevant to the
position to be filled, if appiicable.

In consonance rvith RA No. 8792 or the "Electronic Commerce Act of 2000"
which provides that "electronic documents shail have the legal effect, validity or
enforceabililv as any other document or legal writing and where the law requires
a document to be in rvriting, that requirement is met by an electronic document.
if the said electronic document maintains its integrity and reliability and can be
authenticated so as to be usable for subsequent reference," online sutlmission
of electronic copies of the above enumerated application documents may be
allowed, suttject to the submission of the hard copies upon request for purposes
of veri{ication.

Individuals who failed to submit complete mandatory documents (Items 3.a to
3.j) on the set deadline shall not be included in the pool of o{Iicial applicants.

Kindly bring original documents on the day of evaluation for verification and
other purposes.

5.

6.

9. Immediate and wide dissemination of this Memorandum is desired.
i;;;^;;

v.qE ClTy 0F rfii.rfrG;;q rcs * * %64

##.;M JOHANNA lY. GERVACIO PhD, CESO V
Schools Division Superintend /

v
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Enclosure No. 1 to Schools Division Memorandum No. 4?fl, *. ,2023

Name of Applicmt; __

CIIECIiLIST er. REQUTREMEIITB

Application Code;
Positioa Applied For:
Olfire of t!.e Position
Contact Number:
Rcligion: ,".-,-.
Et?rniciry:

Applied For; -+:
-- I

Persn with Disability:
Solo Pffert; Yes { }

Yrs{ } No( )
No{ }

Attested:

llumm Resource Meagement Officer

(}!I!IlFl,E SISCIITIY Sf, ATETIIEII T

CEI??,IIIICITIOII OP AX'?IIEX?ICITY AITD IrSTLACItY
I hereb!' certify that 511 iqfoffiation ablve tre true md corect, ed of,my trE.sonal lsrowledge ed bclief, md tire <l6cuments
submitted herewitfl de original ed/or certified ttu csFies ther@f'_

D]ITA PRTVACY C(}HSEH?
I hereby gr@t the Depanment of Eduqation tL!€ right to collect md proceffi my pasonal infomation as stated aboee, for purpwes
felr"ant to tlre recruitffier:t, s€lectioE, ed placemeat of perrcnnei of the DeparLment ffid fr purpoaes o{ eomplimce with tfte
laws. rules, ild regulations being impleaeuted by the Civil S€@ice CoI:mission-

Nme md Signarure of Appliffit

Sutrscribed qd cworn to before me tllis -- day of .. ---. - yery-_=-

16 sasonsce d& R.pilbuc Act No' a7s2 or ahe ,E?ffioe4 adrri w kr ol 2No", \cfrecEodc do$mcnB ebdl hav€ th+ 1ryal cfrrct, nrdial or enfor@abiuty Es dy othqd'cuncnt or lqddtugsd a) {.wlh4 rhe law requkee adeamrat to bc hEiri4 &t equ}ffiDt iEmcr by e ekaodc dmume$t f &e sdd elechnic dmfrcdnai'rains its intesiryaad rcri.bniry and can be su&enticard s as ro b usabte lf eubseqior rcrerenc+

Basic Doeumentaxj. Requirement

Status of
$ubmiesion

(1, tufrtk*od bs he

chak il sDhh;tk,!

Verification
A'o be J:tud-wt bg ttu HxMo/ He offiae/ stltenmillee)

Status of
gubmission

(ee*if @,rynid]
Reeffks

a, lttter of inteflt addressed to the Head of Ofiice or highest
Itusta resoure oilier

b. Duly accoaplished persoRal Dala Sheet (PDS)
(CS Fom No. 212, Ilerised 2O17) ad Work Extrerience Sheet,
a;' f,licable

c- Photoccpy of valid md uFdated PRC LicinsellD, if apptcabl€
d- Ptrotocopy of Certifi€te of EliEibility/Report of Rating, ia

a: r plic atrle
Ptlotgcopy o.f scfrolastic/academic record such as but not
limited to Trilscript of Records (TOI{I md Diplama, iqcluding
cof,plction of g.aduate @d post-graduate uits,/de6rees. if
available

l. Phctocotly of +effiificate/s of Tralning, rf apolicable
Photaeopl. of Certificate of Efiploymert, Contracr of Serice, or
dulv etRoed Seryiee Recsrd. wtrickrever is/are esslicatlr

h Phoiocdpy of late6t aptrointmerrt, jf appliGtll€
i. photocopy of the Perfommce Rat.ingg in the 1a5t rating

period(s] coye.ing one (1) yeff perlormmG prior to rhe deedline
of sut ffiission, if aB$licable

-i Checklist of Requirements 8d Omnibue SwoE Statemert oo
th€ Certilicatiofl on t]Le ,4ui:henticity md \Ieracity (CAV] of the
dqcuments eubaitted md Data Privae? Consent F-offi

k. Oiber documents aB Eay tle required lor coDparative
assesEmeflt, such es but not limited td:
Me@s of Verifi€tion {MO1/S} sttcwing Outstsdiqg
Accomplishmests, Application of Ectucation, ed Appt€don ol
Lemiag ad Dev€lopment reekoned trom the dete ol last
issumee of at:tlointment
Ptaotocopy of Perfomece Radng obtained from the relevmt
wo.k experi€nce, if psfomffiqe rating in Item {i} is not relev&t
tc the Fosition to be filled

a__

{


