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November 7, 2023

SCHOOLS DIVISION MEMORANDUM
No. lqg . s.2oz3

SUBMISSION OF APpLTCATTON, SCREENIITG & EVALUATION OF APPLICAIITS
FOR TEACHER rrr (TLEMEnTARY) POSTTION

To: AssistantSchoolsDivision Superintendent
Chief trducation Supervisors
Pubiic Blementarv and Secondary Schoolheads
Ail Others Concerned

1. With reference to Deptrd Order 66, s. 2OAT titled Reuised Guidelines on the
Appointment and Promotion of Other Teaching, Related Teaching and Non-Teachirug
Posihons, this Of{ice through the Hurnan Resource Merit Promotion and Selection
Board (HRMPSB) announces the call for submission of applications, screening and
evaluation of applicants for vacant positions rvith the follo.r",ing details:

FOR TEACHER III ELEMENTARY
Salar.v Grade I Salarv: SG 13 - 375,840.00

Qualification Standards
Education: Bachelor of Elementary Education (BBBd) or Bachelor's degree

pius 18 professional units in Education.
Experience: 2 years relevant experlence
Training: None required
Eligibilitl': t-ET f PBET

2. The said evaluation has the following tjrneline:

November 8-I7, '2023 - Submission and Receipt of Application
Documents

i\overnt"ter '2A, 2A23 - iniijal Evaiuatiorr of thc Qualificalinn
of Applicants

November '24,20'23, - Comparative Assessment of Applicants
9am onw'ards
November'28,2023 - Posting of ttre Results of Comparative

Assessment of Applicants

3. Interested applicants are advised to submit through the SDO Records Section
the foliowing documents on or before November 15, 20'23,5:00 p.m. Additional
docume: ts shali not be accepted after the said deadline.

a. ktter of In't-ent addressed to our Scleools Division Superintendent,
JOHAIIIIA N. GERVACIO PhD, CESO V, SDO Science Ci(y of Mufloz;
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b. Duly Accomplished Forrn 212 (Personal Data Sheet) wittr Work Experience

Sheet;
c. Photocopy of valid and updated PRC License/ID, if applicable;
d. Photocopy of Certificate of Eligibility /Rating, if applicabie;
e. Photocopy of scholastic lacademic record such as but not limited to

Transcript of Records (TOR) and Diploma, including completion of
graduate and post- graduate units/ de grees, if applicable;

f. Photocopy of Certificatels of Training, il applicable;
g" Photocop.v of Certificate of Employment, Contract of Service, or duly signed

Service Record, r,vhichever is/ are applicable;
h. Photocopy of latest appointment, if applicable;
i. Photocopr; of the Per-flormarce Rating in the last three consecutive rating

periocls;
j. Checklist of Requirements and Omnibus Sr*,orn Statement of the

Certification on the Authenticitl, and Veracigz {CAV} of the documents
submitted and Data Privacy Consent Form pursuant to RA No. 10173
(Data Huacy Act of 2012), using the attached form {Encl"csure Nc. 1),

notai-ued by authorized official; and
k. Other documents as malr be required by the HRMPSB for comparatjve

assessment, including but not limited to:

Means of verification (Movs) sho-*jng outstanding Accomplishments,
Application of Education, and Application of Learning and Development
reckoned from the date of last issuance of appointment; and
Photocoplz of the Performance Rating obtained from the reievant work
experience, if Performance Rating in Item 3fi) is not relevant to the
position to be filled, ii applicable.

4. In consonance rnith RA No. 879'2 or the "Electronic Commerce Act of 2000"
which provides that "electronic documents shall have the legal effect, validity or
enforceabililv as any other document or legal writlng and where the 1aw requires
a document to be in writing, that requirement is met by an electronic document
if the said electronic document maintains its integrigr anri reriability anci can be
authenticated so as to be usable for subsequent reference," online submission
of electronic copies of the above enumerated application documents rnay be
allowed, subject to the submission olthe hard copies upon request for purposes
of veri{ication.

5. Individuals who failed to submit complete mandatory documents {items 3.a to
3.j) on the set deadline shal1 not be included in the pool of official applicants.
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6. Kindly bring original documents on the day of evaluation for verilication and

other purposes.

7. The applicant assumes fuil responsibility
compieteness, authenticity, and veracity of
evidenced by the Omnibus Srnorn Statement
applicant.

8. This Office adheres to Equal Emplovment
applicants regardless of gender, civil status,
political affiliation.

and accountability for the
the documents subrnitted, as
(Item 3j), duly signed by the

Opportunity Principle to ail
disability, reiigion, ethnicifiz or

9. Immediate and wide dissemination of this Memorandum is desired.

JOHEIIIIA It. GERVACIO PhD, CE$O V
-J Sctrools Division Superintendent 

/

Encl: None
Reference: DO 66, s. 20O7
To be indicated in the Perpetual Index

Under the lbllowrng subject:

COMPARATIVE ASSESSMENT

HRMPSB/ CA TEACHER IN ELEjj,TENTARY
018r' Nouember 7, 2O23
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Enclosure No. 1 to Schools Division Memorandum No. U$ , s. 2023
--.---*- c

Nme of Applicat: ...-.'*"_ -- _..

Position Applied For: * -, -- , . "
Offic€ of th€ Position Applied For: *-...*--.
CoEtact Number:
Rcligion: _

Ethniciryi _- .

PeGon wit}l Disabiuty: Yes ( ) No ( )
Solo Pffeat: Y6 { } Ho ( }

CI{ECI<LIST (,T- IIEQT'IREII1ENTS

App'lica1.1()n Corie:

Attestedi

Hums Resoufce Manag€mel1t Officer

OTTNIBrIS SIT()R![ STA?EIIIEITT

CPRAII'XCIfTOI{ OF .AITT,{E!'TICITY A]IID 1rERA.CITY
I her€b5r cefti& t?rat all iflfomation al>ove ffe true ud coresl, ed of my personal knwledge ffid belief, ffid the doaumems
subEitted herewith rye o.iginal md/or ceriified true copies the.eof.

I}A:rA PRTVACIr COI{AE,ITT
I trereby gret tl1e Deptrtment ol Educatioa the dght to collect ad process my persooaj information s stated above, ior purpGes
relevmt to tl:e recfrlitment, selectioa, &d placement of ptrsonnei of the Department ed fcr purpooes oI compliance witfr t]le
1aws, nrles, md reguiadons being implemented by the Civil SePice Commissioa.

NMe ed Signalure of .{pplicffit

$ubscribed &d sworn to i:efore me this 

- 

dav of . --,-. , yetr 

--

ln consme(. Pi& R.Public Ad No. a7g? or be ' El&nia Coraslne M al 2@e". letls8onic dmufihE shd have &e lqd etrmr, did,ry or cafdr*sbuty s! sy oes
d*umtntot l%dtduged a) twlher. ee ias tequits a docufrcea to be inMtiB tktrequimat b Ect bye cle$od. doBenr tr&c dd clEc&nic docurhcnr
fltnt*ls i8 htuArity and rdiabniry sd cs ba.utu6catd sa as ro M us*h for sukquet refcecs.

Basie D@umentary Requ i.ement

Status of
Submissim

(ro kirted ou! bg il&

ch*k if subntM)

Verilication
lfo beliilM@ bg tu HRMo/ HR Ofrw/ *b@Rikl

Status of
Submission

{he if coaI'ied}
Remtrks

Letter of intent addresed to ttre Head of Offie or higttest
hrrfr^h rc{61rr+ ^ffi.Fr

b, Duly acconpuslred Personal Data Stieet (PDS)
(C3 Fom No. 2L2, Revised 2017) ad work ExperieEe Sheet,
alrirlicable

c. Photocopy of valid md updated PRe License,/ID, if apElicable
d, Pt.o{ocopy of Certifi@te of EligibilirylRepor? of Retiag, if

Photocopy of scholastic/academic record $uctr as but not
liaited to Tlassipt of Records {TOR} md Diplome, inciuding
completion of graduate md poat-graduate units/degrees, if
availatrle
P}.ateo;]y of Certificate/s of Traiaing, if appliable
Photacopy of Certilicate ef Employment, Contract of Service, or
duk sil:lr€d S€rv;ce Record, wt}icfiever i$/r ee ai}elicaLrle

F.. Photo€py of latest aptroifltment. iI apoli€ble
j Photocopy of the Perfommce Radrgs in the lasl rating

periodfs] coveriag one (1] yery perfommce prior to the deadline
ol submissioa. if aoulicable

.i. Checklist of Requirements md Ondibus Swom Statemeq[ oq
ttre Certilicatioa on the Authenticity md veracity (CAVI of the
rlocumenls subEitted ad Data Pril'acy Consert Form

k. Other dtrumeate as may tre required for compratiwe
ffisessmefit. sucti as tut not lioited to:
Meus of Verificatioft (MOVS) showing Cutstffiding
Accomplishmeats, Applicadon of Education, ed Application of
Lesffing ed Deweiopeent .eckoned from the date of lest
issu*ce of ar:rroirrtment
Photccopy of Per{orfis€e Rating obtain€d faom the retevmt
work experience, if perfomsce ratiag ir Item (i) is not relevfl1t
to the !'ositi@ to be fil.ted

A


