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SCHOOLS DtrVI$ION MEIT{ORANDUM
xo.-!,h , s. 2023

SUBMISSION OF TEACHERS' INDIVIDUAL PROGRAM

"f'o: Assistant Schools Divlsion Superintendent
CID and SGOD Chief Edtlcati.on Supervisors
Pr-i]:lic Elementary ancl Secondary Schoolheads
;\li 0ihers Cr:ncerned

1, Pursuant tr: Regional Memora-nrium No. 446, s. 2023 titled Reminrler on the
Working Hours and Workload of the Teaching Personnel for School Year
2A23-2024, this Cffiee announces the suhmission of Teachers' Individr-la1
Frogram on or before September tr5, 2023.

In preparing the said program, the foilowing provisions of the Mernorandurn
DIVI-OUIIROD-2023-1116 dated August 10, 2023 shali be obserwed:

a. exercist-' a tair and equitable distribution of teaching workload to
maximize the six {6} hours of actr-ra} classroom teaching,

b. p::otect the trvo (2) hours of ail teaching personnel to cover for work
incidenlal to teaching dut.ies, and

c. accorC priority to assigning actual classroom teaching over ancillary
adrninistrative, and non-teaching tasks to the teaching persorrnel.

The pragraln shall contain ihe teachers' ioad per dav ancl their
coardinatorship and other anciliarry services. Teachers'coorclinatorship ancl
othrr ancillaiy services ( 1 or more) shal1 he given t hour teacher's load.
Teacliers'load like the sui:ject, Grade leve1, and section must be inclicated
in the progfam.

This Office reiterates the guidelines on r.vorking hours of public sr:i:ooi
teachers per DepEd lMemorandurn No. 291, s. 2008 dated June 13, 2008
and CSC Resolution No. 080095, to wit:

a. pubiic schooi teachers are not exempt lrom the eight*hour u,orkday;
b. actual classroom teaching shall not exceed six {6) hours a day; and
c. the remaining two (2) hours of work to complete the required eight-hour

wor'kciay ma.v be spent u'ithin or outside the school premises.

It is a,lsr: reiterated that, based on DepEd Order 16, s. 2009, the mechanisnr
for the addit.ional two (2) hour"s works done by teachers outside the school
premises sha11 be agreed upon iry the schoolheads with the teach*rs,
parents and stutlents, pref'erably through {he School Governing Council or
Einy established mechanism for school-community partnership. The
schaolheads shali subrnit a written report to the Clrril Service Ct;mrnission
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Sr$ubttt of tl lsiilirpiueg

Bepsrtmrnt of @bucstfon
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scHooLS DrvrsroN CIF scrErcE crr! or lrr toz
{CSC), coucerned COA Auiiitor and this Schoois Division Office tc monitor
antl r.aliclate the compliance of the agreed scheme of impleinentation.

Enciosed are the template of the program and the sairl Regional
Mernoranrlum lbr the intbrmation and guidance oI all cnr:cerned.

For queries, please communicate with Dr. I-arry B" Espiritu. CID Chief ES.
through his messenger and/ or ceiiphone number A9171869854.

8. Wirie rlissemination of this Memoranrtrurn is earnestly desired"

6.
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t.

JouAr{NAf,d"ctCI PhD, ceso }r
Schools l)ivision Superinte ndemt /'/

AGM/C{D/Teaehers' Individual Prcgram
024/September 13,2023
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Enclosure to Schools Division Memorandum No.3jP, s. 20213

TEACHER'S IIIDIVIDUAL PROGRATfi
Elementary/ Secondary Level

sY 2A23-2024

Name of Teacher:

tr'repar:eel by: Conformerl:

Schoolhead

Revierved by:

LARRY B. ESPIRI?U PhD
CID Chief trS

Recorrrmen ding Approval:

ERLEO T. VILLAROS PhD
{)f{icer-in-Charge

Assistant Schr_rols Division Superintenclent

Teacher

Approverl:

JOHANNA N. GERVACIO PhD, CESO V
Schoois Division Superinteniient

Time Dav
Mondav Tuesrlay Werlnesciay Thursday F-ridav

8:3O-9:2O iex. 4-Sampaguitr
Enelishl

9r2O- 10r lO Vacant time

12:OO-1;OO Lunch br-eak

3:OO-4:00 Advisory

4:OO-5:OO Coordinatorship /
Anciilarv Senices

Total No. of
Hours and
Minutes

%yal, @.cellent, ,i*:countable and gEdicatedto @rvice
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IBe$arfruerrt of @[rrratiorr
REGION IIi CENTRAL I-UZON

To:

REGIONAI MEMORANDIIM
No. . 446, s.2023

REIIIHDER OI{ THE WORKING HOI}RS AT{D trIORKLOAD OF T}IE TTACHII{G
PEnSO$NE! FOR SCHOOL yEA.R {Sy} 2{}23-2024

Assistant Regional Director
Schools Division Superintendents
Heads of Publi.c Elementarl. Junior High, and Senior High Schoois
A1l Othcrs Concerned

1" Please End attached cop-v of Memoranelum DM-OUHROD-2O23- i 1i6 dated
August 10, 2023 providing reminder on the working hour-s and workload of
teaching persorrnel for School Year 2Q23-2A24.

2" Sa.lient prcvision of the said Memorandum, sta^tes, "With respeet to the
preparations for the opening of School Year 2023-2O2:{, all Regional Offices,
$choois Division Offices, and Putrlic Elementary, Juninr Fligh, and Se*ior High
Schools are enjoined to observe the following:

a. exercise a fair and ecluitable distribution of teachiag workload to
maximize the sir {6} hours of actual classroom teaching;

b. protecl tire two (2! hcurs of aI teaching personnel to cover f$r work
rncidenta.l to teaching duties; and

c. accord priority to assigning actual classroom teacfurg over ar:cilla:y,
administrative, and nore-tea.ching tasks to the teaching personnel.'

3. Accr:rdingly, Schools Division Offices (SDO) shall ensure the observalce oI'
these policies lry all heacts of publJc schools within the SDOs area afjrrrisdiction.

4. Regional and SDO officials shall include in their schocl visits, the
morritoring of the observance of these policies. School Heads found to be non-
complying shali tre given appropriate technica"J assistance.

5" For irrformation, guidance and corrpliarrce.

N
MAY Bi ECLAR, PhD, CESO m

1 Tfiffsionat nirector
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Address: Matalino 51., D.M. Governrnent Center, Maimpis, City of San Fernando {P}
Telephone Number: i045) 598-858o to 89 . Email Address: r',:lLs.iiltil:j!"rs:l,s.ltal.ti
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