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REGIONlfl-CENTRALLUZON

SCIIOOLS DTVISION OFFICE - SCIENCE CITY OF NTUNOZ

August '22,'2423

SCHOOLS DTVISION IT{EMORAIYDUM
No. _-9{r , s. 2023

suBMrssloN oF APPLICATIOIS, SCREEI{ING & EVALUATION OF APPLICASTS FOR
HEAD TEACHTR III (ELEMENTARY!, TEACHER III JHS {TLE AI{D FILIPII{O

MA-IORS} ASD TEACHER Ir (ELEME$TARYI PSSITTOI{S

'fo: Assistant-schooisDivisionSuperint-endent
Chief Education SuPervisors
Public Elementar-Y and Secondarv Schooltieads
A11 Others Concernetl

1. With reference to DepEd" Order No. 7 s. 2023 titleci Guidelines on Recntitment, Selectian,

and Appointment irzt?w Department of Educationand Deplftl Order No. ti6 s. 2007 titled

Reuised Guidelines on ttrc Appointment and Promation of Other Teaching, Related

Teaclzirug and Nan-Teaciing Positions, lhis Office through the I{uman Resource Merit

Prornotion anci Selection lSoard. (HRMPSBi announces th,e call for sut"rmission of,

apptrications, screening and evaluation of applicants for vacant positions rvith the

tollou.ing detaiis:

FOR HEAD TEACHER III (tLEnfiE$rARvl
Sa1ary Grade I Salary: SG 16 * 476,064.44

Qualification Standards
trducation: Bachelor's degree in Elementary Education; or Bachelar's degree

Yrith 18 professional units
Experience: 2 years as Head Teacher; or

2 years as Teacher-In-Charge; or
5 years teaching exPerience

Training: 24 hours of relevant training
trligibili$: LETIPBET

roR TEACIIER III {Filipino ltlajor}
Salary Grade / Salary: SG 13 - 375,840.00

Qualification Standar{s
Education: Bache}or of Seconclary Education (BSEd) or Bacheior's degree plus

18 profussional units in Erlucation with apprnpriate major

Experience: 2 years relevant experience
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'lraining:
triigibilit.v:

None Required
LE?lPrsET

FOR TEACIIER III {TLE Major}
Salary Grade / Salary: SG 13 - 375,840.00

Qualification Standards
trducation: Bachetror of Secondary Education {BSEd} or Bachelor's degtee plus

18 professional units in trducation with appropriate major
Experience; 2 years relevant expenence
Training: None Requirr"*d
trligibility: LETIPBET

FOR TEACHTR II Elementary
Saiary Grade / Salary: SG 12 * 349,980.00

Qualification $tandards
Education: Bachelor of Elementary Education {BEEd} or Bachelor's degree plus

18 professional units in Education
Experiencer I year relevant experience
Training: None Required

' Bligibility: LETIPBET

2. The said evaluation has the foilowing timeline:

August 23*25,2023
August 29,2023,
9am onwards
August 3A,2023,
2pm onwards
August 3L,2023

Submission and Receipl. of Application Docurnents
Comparative Assessment of Appiicants for Teacher III
{TLtr and Filipino L,Ia-ior} and lbacher II (Elementary}
Comparative Assessment of Appiicants for Head
Teacher iII
Posting of the Resi"rlts of Comparative Assessment
of Applicants

r)
J. Interested applicants are aclvised to submit through Lhe SDO Records Section the

follorving documents on or before August '25, 2CI23,5:00 p.m" Aclclitionai documents
shali not be accepted after the said deadline"

a. Letter of Intent acidressed to our Schools Division Superintendent, JOHANNA
1t[. GERVACIO PhD, CESO V, SDO Science Ciry*' of Mufloz;

b. Duly Accomplished l,'orm 212 {Personal Data Sheeti r,vith Work Experience
Shect;

c" Photocop-v of valid and r-ipdated PRC License/ID, if applicable;
d. Photocopy of Certificate of Eligibilifi /Rating, if applicable;
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e. Photocopy of scholastic /academic recorri such as but not limited to Transcript

of Recorrls {TOR} ancl Diploma, inclnding completion of graduate and post-
graduat.e units/ degrees, if applicable ;

f. Photocop_rr of Certificatels of Trair:ing, if applicabie;
g. Photocop,v of Certificate of Ernplovment, Contract of Service, or dlrly signeci

Service Record, whichever is/ are applicatrle ;

Photocopy of latest appointment, if applicable;
Photocop5r of the Performance Rating in the last three consecutive rating
periods;
Checklist of Requirements and Om.nihus Sworn Staternent of the Certification
on ttre Authenticrty and Veracity (CAV) of the documents submitted and Data
Privacy Consent Form pursuant to RA No. 10173 {Data Priuacg Act af 2O12),

using tlre attached form {Enclosure No. L), natanzed by authcrized offi.cial; and
Other documents as may be required by the HRMPSB for comparative
assessfilent, including but not limited to:

Means of Verification (MOVsi showing Outstanding Accomplishments,
Appiication ot- trducation, and Application of Leartirrg and Development
reckoned from the date of iast issuance of appointrnent; and
Photocopy of the Ferforrnance Rafing obtained freirn the relevant rvork
experience, if Perforrnance Rating in itern sfii is not relevant tr: the position
to be filled, if applicable.

In consonance with RA No. 8792 or the "Blectronic Ccmmerce Act of 2000" which
provides that "electronic d,ocuments shall have the iegal effect, validity or enforceability
as any other document or legal r,witing and where the law requires a document to be in
writing, that requirement is met by an electronic document if tlie said electronic
document maintains its integrity and reiiabiiity and can be authenticated so as to be

usable for subsequent reference," online submission of eiectronic copies of the above

enumerated application documents may be allowed, subject ta the sutrmission of th"e

hard copies upon request for purposes of veri{ication.

Individuals who failed to suhmit complete mandatory documents {Items 3.a to 3j) on
the set deadline shall not be inciuded in the pool of ofliciai appiicants.

Kindly bring criginal documents on tl:e day of evaluation for veri{ication and ottrer
purpOses.

The applicant assumes full responsibiUty and accountabiiity for the completeness,
autkrenticity, and veracity of ilee documents submitted, as evidenced by ttre Omrritrus

Sworn Statement (Item 3.j), duly signed by the applicant.
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7.
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This Office adheres to Equai Empln3rrlrent Opportunit-v Principie to all applicants
regardless of gender, civil status, disabilii.-1,*, religion, ethnicit-v or poiitical a{filiadon.

Immediate and ri.ide disserrination of ttris &{emr:randurn is desired.

HRMPSB/ HTIIT, T$I,TII
AO9lAugttst 22, 2O23
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SCHOOLS DTYISION OfFICE. SCIENCE CITY OF UTiXOZ
No. 1 ta Schoois Division Memoranrlum No. . s. 2023

An*d t:
CI{E{:}(I,IST fJF' REQT}TEEMEI{TS

NmeofApplimt: __-
PoEition Applied Fo* - -...- .-. .

Olfice of t}"e Position Ap.plied For:
Cmtact Nlmber:. "--.._,.-
Religion:
Etfrnici.t,.:
Pers@ wit}r Disabillty: Yes { } No { }
8o1o Pareflti Ye { } llo ( |

Atteated:

lluma1 leesoltrrce Managemeot Oflicer

oMlrrBus $\toR!{ stA?tt stIT

CERTItrICS,?I(}IT 6P AI'fI{E!T?ICI?? .A,IED vER]f,CTTY
t hereby cefti-t' that alt infomation absve'ee true ffid conect, md of my pcroortal kaawtedge a$d t elief, 8d lbe documents
subffitted herewjth tre origissl ffid/er certified true capie$ tflereof-

DJT?A HE:II'ACY Cr}ITSEU:T
1 bereby gret the Depa{tment of Education ttrs dght to collsct md Fr6ft* my FerBonal inforutim * stated at}we, fcr pqr}ffiee
.slev&t to the recruitment" selectioa" ed pl.acernent of persoonel of the Depsftment md for purposea of ccapliace with iJae
lare, rqlsE, ffid regulatidns beinE implef,e[ted by the Civil Setrice Commiesiof,.

Nlme md -igffirur€ af Airplicffit

Subs€rlbcd md swmn to before me ttria .- day of "_-,**'- yeil 

--

h ffimcd Els tupu&c M h. 672 or rl:.e tu4ia Cmw e o/ ?(Ud', (?Jbd atrE@mBltntl kB &e tqd cllcd, didry s nhdhility ai Ery dH
d@.nt 6l€rl dn* dd a) {yrkn tu ,aw Bq*s a tuEd 6 b6 io dir& thqt Egai.M is Ect by e ?}cc&ontc deuaint if tht eaid cf€eni;do€md
ddts iB in&allfj'and ekbrlity sd (:s br autlMie&d s * to k ucab!. f6 etffismt rc!.l@.

E}asic Documentgrfr Requireeent

Stetus of
$ubmiwion

flo blilH@t W fre

Chc*fsu.@

Verificadoa
(fo b e fM" d b g w ffiol H * gff 14 Mna@,

Status of
Subrnleeion

l*ee{@nf,w)
Remryks

a. trfter 6f int$tt addregsd to thc I{ead of Office or higtrest
hrrman rasrrr* 6fti#r

b- Duly arcmpliatred Fersenal Data S}let {PDSI
(CS Fom No.2l2, Rflised 2O17i andWork E:rp€riesce Shcet, it
anrr:lica ble

c" Photqco$y of valid *rd updated PRC Lien*e /I D, if appli*ble
PhotGppy olCerti$care of Eligibiliry/Report of Ratins, if
aF*licable
PhotocaFy sf scholasti.{lacademic record *uch ats trur nDt
liflited to TrmsriSit af Reeofds {1'OR} ed Diploma, includirg
complctios of graduate ffid lB3t-gmduete uaits/degree$, ii
availallle
Phoiocol--y of CertiJicate,rs *l frainiaE. if acnlicable

c. Photocapy +f Cerfi{ica.te ot Employmentr Contrafi of Setri€e, or
.11]ls ais{!.H geeirF 1?F,Erd srhi.hau.. i< J.r? i*}ri-ahr}
Ptlatocopy of latest appojntmet, if apciiable
PhotocoFy af tfre Performance Eatings in t?re lasi mting
period(s) wering one {11 yer psfomem prior to th€ deadline
of submission, if esdicabl

.i Checklisi of la?qEir€eents afld Omrlibus S1rsftr Stateaent on
ttre Certjficatioa oa the Autlxenuciw md Veaacity (CAV) of ilae
deuBent-s 3t-rbmiiied Bnd f]rf^ pris*.ry c^beent F'^f$

k. Otirer documenta I roy be required for mmprative
assessnmi-, such as but not limited toi
Mems of vcriiir€tion fMovs) sl.owi.ng Outetantli{g
AccomplishmenE, AtlpliGtim of Eduetion, ud,t\pplimti.m of
Lctrning and DevelopEent reckoned f.om the date of, lst
i*u&c6 df Bs*intmml
PfuotffiFry of Performmce Rating obtaiaed {rorn the relset
wrk aperimc<, if ptrfoffi rating in It* {i} is not releest
to rLe ffiitiffi t6 tra filL.t

^ffi ^ir-^--. D--.. Di-^, .^,-9^':l:9:")'::'ff::ntable 
and @dicatedto @rvice ffi,.^d%.
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