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RtrGlON TII * CEN'TRAI, LUZON

SCHOOLS DIYTSION OFF'TCE. SCIENCI CITY OF ITUXOZ

Angust 2'2,'20'23

SCHOOTS DIVISIO1U TIEilIORAIIDUM
No.-_04,, s. 2023

SUBMIS$ON OF APPLICATIO$, SCRTENIITG & EVALUATIOS Or APPLICAN?S FOR
GUIDAIYCE COUIISETOR III, II A1TD I POSITIOI{S

To: AssistantSchoolsDivisionSuperintendent
Chief Education Supervisors
Pubiic Elernentary and Secondary Schooiheads
All Others Concer"ned

1 . With reference to DepEd Order No. 7 s. 2023 titlecl Guidelirues on Recruitrnerut, Selectiort,
and Appain.tmemt in tke Department of Educatian, this Oflice thrcugh the Human
Resource Merit Prornotion ancl Selection Board {FIR&{PSB} announces the call lbr
submissinn of applications, screening and evaluation cf applicants for vacant positions
rvith the i'ollorving rletails:

FOR GUIDATYCE COUNSELOR III
Salary Giacle / Salary: SG 13 - 375,840.00

Qualification Standards
Educatlon: Master's degree in Guidance and Counseling
Experience: None Required
Training: None Required
Bligihility: RA 1090 {Guidance Counselor}

FOR GUIDAIICE COUNSTTOR II
Salary Grade / Salary: SG 12 - 349,980.00

Qualification Standards
Education: X.tlaster's degree in Guidance and Counseling
trxperience: None Required
Training: None Required
Btigibility: RA 1090 {Guidance Counselor}

/6ffifu nr.,-^--.D--.. Di--, "^,^3u:i:.Y":t::::-*:ntabreand 
ffidicatedto@rvice ffi&



l&egrblie of tle Sbilfrriueg

Bessrtment of @Iurstirn
REGIOI{ III * CEN"I]&,{L LT]ZON

SCTTOOT,S DIYISTON OFFICE. SCIENCE C{TY OF iVTIIXOZ
rOR GUIDANCE COUITSELOR I

Salary Grade / Sa1ary: SG 11 - 324,000.00

Qualification S*andards
trducation: Master's degree in Guiriance and Counseiing
Experience: None Required
Tr:aining: None Required
Eligibilit-v: RA 10q0 iGuidance Counselor)

2. The said evaluation

August 23-25,2A23
August 31,2023,
9am onwards
August 3L,2023

has the following timeline:

- Submission and Receipt of Application Documents
- Comparative Assessment of Applicants

- Posting of the Results of Comparative Assessment
of Applicants

Interested appiicants are advised to submit ttrrough the SDO Records Section the
following documents on or irefore August 25, 2023,5:00 p.m. Additional documents
shall not tre accepted after the said deadline.

a. l,etter of Intent addressed to our Schools Division Superintendeat, JOHAIINA
IY. GERVACIO PhD, CESO V, SDO Science City of Mufloz;

b. Duly Accomplished Forrn 212 iPersonal Data Sheet) with Work Experience
SheeU

c. Photocop3r of valid and updated PRC License/iD, if applicable;
d. Photocopy of Certificate of Bligibility lRating, if applicatrle;
e. Photocopy of scholastic /academic record such as but not limited to Tralscript

of Records (TOR) and Diploma, including completion of graduate and post-
graduate unitsl degrees, if applicable;

f" Photocopy of Certificate/s of Training, if applicable;
g. Photocopy of Certificate of Employment, Contract of Service, or duly signed

Service Record, whichever is/are applicaLlie;
h. Photocopy of latest appointment, if applicable;
i. Photocopy of the Performance Rating in ltre last three consecutive rating

periods;
j. Checklist of Requirements and Omnibus Sworn Statement of ttre Certi{ication

on the Authenticity and Veracity iCAV) of the documents sutrmitted and Data
Privacy Consent Form pursuant to RA No. 10173 {Data Priuacg Act af 2O12),
using the attached form {Enclosure No. 1), notariaed by authcrized official; and

k. Other documents as may be required by the HRMPSB for comparative
assessment, including but not limited to:

3.
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SCHOOLS DIYISION OFFTCE - SCIENCg CTTY OF TTIiXOZ
Means of Verification {MOVs) shou.ing Outstanding Accomplishments,
Application of trducation, and Application of Learrring ancl Devetropment
reckoned fi'om the date of last issuance of appoint"ment; and
Photocopy of the Perf'ormance Rating obtainecl ftom ilre relevant work
experience, if Perforrnance Rating in Item 3fi) is not relevant to the positicn
to be filied, if applicabie.

Irr consonance nzith RA It{o. 879'2 or the "Electronic Commerce Act of 2000" w'hich
provides that "electronic documents shall have the iegai eflect, validity or enlbrceability
a.s any other document t:r legal wrtting and u,here the larv requires s. clocument ln be in
r,vriting, that requirernent is met lry an electrtnic document if ttre said electronic
document maintains its integrit-v ancl reliability ancl c*ln Lre authenticated so as to be

usable for subsequent refcrer\c.e," nnline subrnission of electronic copies of the above
enurnerateci application documents rna-v be ailou,ecl, suirject to the sutrmission of the
har<1 copies upon request for purposes of verification.

Individuals rvho {ailed to submit complete manclatnry clr:cuments (Items 3.a to 3j} on
the set deadiine shal1 not be includecl in the pool of ofiicial applicants.

Kindly brins originai documents on the day of evaluation for verification and other
purpOses.

The applicant assumes full responsibility and accountability for the completeness,
authenticity, and veracigr of the documents submitted, as evidenced lry the Omnibus
Sworn Statement {item 3j}, duly signed by the applicant.

This Office adheres to Equal trmployment Opportunity Principle to all applicants
regardless of gender, civii status, disabiiity, religion, ethnicir-y* or political affiliation.

Immediate and wide dissemination of this Memorandum is desired.

1.

11.

4.

5.

6.

B.

9.

HRMPSB/ CT ilT,il,I
O10/August 22, 2023
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RtrGION III- CEN'TR{L LUZON

SCHCIOLS DIVISION OIFICE, SCIENCE CIT\-OF UUXOZ
Enclosure No. 1 to Sctiools Ilivisinn Memora"ndum No. _, s. 2023

CHEC !{L!ST r}lr R..EQulrlEStE}rTs

Nme of Applicst: *. Application Code:
Positioa Applied For; ---- .

OIfie of tb* Poeitisn Applied Fm: --- .-

Contact NMb€r:
Religion:
Etl- nici.S,:
Person witl.. Disability: Yes { } No t }
Solo Pesnt: Yes ( ) Ho { }

Atte$ted1

tdaii;;

o*tilrauB slr$Rlt sTATE!&![t

ctEftflcA?rolf l}r -iluflrEilfrcrf,Y alrD vErLAcrrY
I herebg cerdfy that €il iniomation above ffe irue and correcl, ild of f,ry persoEel knourledse a$d tlelief, ffid tile docume[t$
subsitted bereBit}. s* erlSinaI sd/or cer$fied troe copies thereoi

DA?A ?BIVACY CI}ITSETT?
I bereby glet the Depatrment ol Educatioo i}le right to aolttrt ild Prcftx my pfrssn8i itlfErffition as stated atlo?e, f8r frf,ryree
d€vlt t6 the recruitmeEt, selection, ed FlacelEent of persotrnel of t}re Depavtment ud for purposes of GornPlimce with r}.e
1aws, rules, ed regulatisns beisg implfmeated by the Civil Seryice Commiqsion-

Nme md Si€aetufe sf APPIicalt

SubscritJ€d &d sworn to befote me ttris 

- 

day of .-**-*..* yetr 

-"

tr sr:ffiee *ifr R@ublic Ad No- 8?q o! thc 'lgrdoni.c Comne M oJ ?NA" , k:lr.E6k: dleab sltall ke the ,cAEl c$d, *lidity @ ai)rHhtritlr at 6y odrs
d@ecnl6 h3d wt5rA srd al Mhd fir 1srequir6 a dodacot ao bc la ffiiiinB. tbat rykctlt4r b E.r tD, s ckffilc docuod f tu s$d clelmto dffid!.d
*siae*!a ias ink8rity and rcffinjty ad ffi b. aqsdicet d $ * to b+ uBabG Is Gubffiq@t rctr!rc.

E aaic Documejtt€tjr trtequir*ment

Stetus sf
Sut mision

gob{Mdb9@

ch* if subni*dt

Verifietim
fib be fMe bg tu Hwl sE alfr4 3

Stqtua of
SubmisBioa

y'tu*ye4{idl
Rernsks

a. !€tt*f, of intent addresse'd to the I-lead o{ Qffice or highesL

1r, Duly acomplistred Personal Data She€t (PDsl
ic$ Fom No, 212, Revi$ed 2O1.7] md Wcrk E>rperiene $heet,

c. 6f valid md u']dated PRC License,/ID, if *pplieble
c. Photeopy cf Certificate of Ell8ibility/Rsport of Rating, i{

f*ratosit!, of scholastic/acad€tnic reeord ru.h ffi but not
tintted to Tratrstril}t of, Reords {TOR} md DiFlore, ircluding
conptetiffi of gaduste md Post-Braduete uEitq/degr€es, if
avrif,sble
phofs.a!tu af C+r*-ifi*ate./s of Trainiffa- if atrlicable

g. prrctonapi ni c.rti{i@te or Employmenq coitract of Serviee, or
d'llr siln-rl ScdipF RF.ftr.l whi.hever islere ai:rfili€tJle

h- ratsmDv al latest arlpsintmet, if appliable
Photocopy of the Perfoma$ce Eaain€o in the lasi rati4g
oeriod(s] cwring one (11 yeil perfomme Prior to ttre deadline
rf submissios. if arlt icable

J. Cl.€ckust of Requirefients al1d Omrtibus Ssotrr Slatelaent on
the eertitication oa the &udlentic*y and Veradty (CAV) a, tlae
dd.arft.frts {rrtleit?ed rfld Data Privacv Coseat F-orm

k. Other d&ueeEts as roy be requirid for oomptrative
a-esessment- auch as but not limit8d to:
Mefls of veri{tcation [MOve] showhg Outsta]ding
Asonapliehments, Applietion of Education, md Appu€tion of
l*aming and Developaent reckoaed from the detc of last
issrrrn.s 6l emintmrmt
PhdtoeBj/ of Performasre Eating obteincd from tie relflst
rork *pcrierc, iiperfoffi ating in Itffi {i} is not relevilt
:o the positiffi ro bc trllcd

ffi.^&@oyal, @,cellent, ,%cauntable and %dicatedto @rvice
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Be$srtmeut of 6[ucstiou
REGtrOr\ ttt - CENTRAI- LUZ(}N

SCHOOLS DIVISTON OFFICE. SCIENCE CTTY OF ITTIUOZ
Enclosure No. 1 tr: Schools Division Memorandum No. _, s. 20'23

cHEer(LtST {}p k$QrjlREl}tril{:r$

Nffie of Appliffit:
Position Applied For: .

Applicauon Code: ___.. .,_

Oflie oi tlre Position Applied For;
Cmtect Nrmber:
lteligion:
Eftrnicitui
Pereon witl". Disabiury: Yes ( ] No { }
Solo Parent: Yes ( ) No { }

Atte$ted:

Huma4 Rescurre Mqflagemeot Officer

t}uilrtuE €EoRIf STArExErT

cEE'XltrlcATrl}tr or Jlurllr,nftcryr aIlD vtErfctty
t hereb5r eerti$ that alt inforoEtim above se true aad mrecL md of fty trcBotel kndrrtedge end beucf, and t}}e docuraents
submittcd l.er#ith are orltjnal sd/or certilied true copiee ttr6eof.

tlara PRrgsc? cora&nT
I lxereby grant the Dqrartnrent of Educati@ th€ right to collet md process my peraonaliafmmatiur as stated atrove" for purfl@s
relemt to the recruitmeEt, select on, ffid placernmt of lxreonrrel of t}.e Dctr,a:tment aJtd ftr purposea al emplifficc with t}le
lawe, rulcs, aJrd r€gulation$ being implemeated by the Ciyil Service Conmi€Eion,

Nme md B*;natafe 6lAppliailt

$ubscnibcd &d swGn to betore m€ tl.is 

- 

day of *.'*.-----*.-*-----, yetr 
---,

tl 6.:Md.c wis RcFubllc M *b, 87% o! tha Elffifrie C@@ M oJ 2ilO", \al!f'rt6t a all@6 slrail hew the ,east eE€, wfdfty or elatHbility as ey othtr
dffi€nt 6 lqd wfrrg and al {w}lle rl1r 1au squirE a dofl8cd co bc ia riring, thst quirct@t i! e€a by e lh.hic do@B*t if t}e seld de&aie do@Ed
*aitr$ls it. inn*rify and elkrl&ity sd cs bc astsdicetsd s * b b. qEeb!6 ftr *bmc@t !!Sct@.

Baaic Drcum€iltasJ. Eequir€meat

St&tus of
Ilutrdisioh

(rotu$M&by@

chek if a&Rtud'

Verilimtim
ffo b{kd-@ bg tu xla*fr/Hg gli.d/slbentuJ

Status of
SribmlsBiotl

llkrlenr,ffit
R€Bilks

t ctter of intmt addresed to the fread of Qffi* or hiEheEt
hrrdan **trtre nffer

ir, Duly amomplisbod Feraonal Data Sh€it {PDS}
ICS Fom No. 212, Reviaed 2017i end Work Exp€riese $hest
a u*lietrl*
PhstrcoDv of valid a*d *$dated PRC Lice*sel{D, if ar:ptieble

G. PhotcCopy 6f eertificete of Elig:ibility/Report of Rating, i{

e. PhotocopS. sf sch$lastic/aca.d€mic .ecord ruch as bux not
limited to Trafl$criFt of Re6rds {TORJ md Diplema, including
c6qpl.e:ion of graduete sd pGt-graduate uaitEldegrees" ii

lirl,rr!:1r, '", rli {lr:rt-rliiir-c /il i.i f ii:irlirr{. ii .i!rli
Ptrotocopy of CertiIlcate of €mploymeflt, Coltract of Servi€e" cr
drlls *i!{l.ri Seruiee t?emrd whi.}tev;r is,izre r*cliceble
i:i iiliara'rtr,li f)I itfP!rt zDarorrrLrselri, i1 ar[rlrc;:i;lt:
PholocoFy af the Perfomafice Ratings in ttre last rating
getiod($J eovering cne il, ye tr Ferfofinece p.ior to the dea
of srrlre;sei6n- if adt licEtlie

_i Ctr.ecklist ot Requiretrents a1d Ofinibus S1potrl Siate:nent on
the Cef,tification oa the Aridlenticiry md Veracity {CAVi o, Uae

Ot}ls dmumefltG s lmy be rcquircd for rrfirpa,rative
rc{FstmFn} Rrr.h r* }rrt n6t lini?*d t^:
Meffis of Verificatton IMQIIS) sttowing Outetmdl&g
AccoEurlbhments, Application of Edueatjon, ed Appu€tim ot
l-mtng aad DwelopBeBt reckoned from thc date of last
issu6c6 of aminttrel
PhotssFy ct Perfsee€ Ratjng cbtained from the relevmt
work 6[xaieflft, it peffo:msce fating ir lreffi {i.i is nct relev&t

"*"l " jn*;
@r.yal, @.cellent, ,%rauntable and %'dicated ta @rvice .&.^&.


