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SCHOOLS DNIISION MEMORAITDUM
tlo. tf'I, s. 2023

SUBMISSIOIIr OF II{\IEI{TORY OF SCHOOL EQUIPMEIY? RECEMD BY SCHOOLS
THAT WERI DIREC?LY DELTfdERED BY SUPPLIERS/TORWARDERS TROM ?,A2O TO

20/22

'lo: A11Public Elementary and Secondary School Heads
School Property Custodians
Administrative Officer II
All Others Concerned

For the information, guidance and compliance of ali concerned, enclosed are OASOPS
No. 2023-117 Memorandum dated June 9,2A23 and Unnumbered Memorandum dated
June 19, 2A23 re: Submission of Inventory of School trquipment Received by Schools
tlrat were Directly Delivered by Suppliers/Forwarders from 2020 b 2A22.

Immediate and wide dissemination of this Memorandum is highly desired.
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Revised reruplate for the Inventory of $chcol Equipment
Receivcd by schnals that rrere sirecily rlelivered by
$uppliers/Fsr*ard.ers frorr ZfiZO t* i0t2
June 9,2Q2*

Ti:;s rcter"q 1$ 1'{*mr}rai:dum hin. *AS*PS-:01}-fJ67 i*sr.rr:ri hv tiri.q, (}f{,ii:r r*c1rrr:rting
':rji ittrgj$:-rai *lEces to suhrnit a cr-:mpletc iirvent*ry'of s{:}rc'*1 r:qilifin1**1. r*ceirreci i:v
sr:ir*r:ls ti"iar u'err": clirer:tl.v cl*ijvered hv sup;:li{,:rsr/fsrai,*rrdrrs ti-<:rri :ft2* t* ?{i_l}.

I:: r"iffit'*J'llre tbecJback rer*iyed l:-*rn rhe ileici. tl:is *tTicr issu*s rl"r* revis*d
ternplate frcm the Asset and *Ianagernent Divisi*n ancl r*qr.r*:sl*: th* sr.ih-,rxissir:n
tf rltr" irfi>r*:rlrr:lir:ned data in ll{S Escei {.s1sx} f*rn:at uxins t1":r:: revised t*mplate,
which may be dgxrnloadcd at bi3,{y.l-&S}-S9re. A griide lrir liiling r-rp rh* uaiei
trrr:;..rietr ctlrl :ils* Lre access*d in tl:r sttrrre linli"

i:i.:r"Liiq:'r-. srihrnjssi*ns must he $er::t t* the *ffice *1" rhr Axsirrar:.? Serr*Iary f<_rr:

{-}p:erlili*r"ts al l:*q:t-q:S}:i;d Sti.{I.!l!lt ;']: on or befirre June 23, 1S23, at $:SS PM.
:Ui sr-:i:l:-rissi*r1s ffiust b* cpnsol*{atq*, ef tl}e regipna} lev*L.}r*ririe4,.a$d, sigmqd
by the Regional Director.
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