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DISSEMINATION OF UNNUMBERRED MEMORANDUM RE: REQUEST FOR COPIES OF
AVAII,ABLE PROPERTY TRAI{SFER REPORTS (PTR} THAT WERE DELIVERED

BY THE THIRD-PARTY LOGISTICS

Public Elementary and Secondary School Heads
School Property Custodians
Administrative Officer II
A1l Others Concerned

For the information, guidance, and compliance of all concerned, enclosed is
Unnumbered Memorandum re: Request for copies of available Property Transfer
Reports (ffR) that were delivered by the Third-Party Logistics.

Immediate and wide dissemination of this Memorandum is highly desired.

For the Sc s Division Superintendent:

T. V-ILLAROS, PhD
-ln-Change
tl.e Assistant Schools Division Sllperintendenr

l.eF.L-

ilr=*"T'!lE-u.gt
nu. ._ * fuH.j/l*l[-.*ru

Wsvldissminatiln gf unnumbered memo re: rcquest for copies of available {J)tr} that were deliverred by the t}rird paft}' logistim
oaZ/May25,2o2

@ya| @cellent, ,%icountable and !%dicatedto @6rvice
Address: Brgy. Bizal, Scienee City of MuEoz,3119
Telephone No.: (044) 806 -2192; Email Address: munazSsience.citv@deped.sov.ph
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MEMORANDUM

FOR

THRU

FRON{

SUBTECT

DATE

Division Supply Officers
School Property Custodians

Regional ply Officers

ROB AGUSTIN
n.;Ui

Request for copies of available property Transfer Reports (prR) that
were delivered by the Third prrfy Logistics

May L7,2023

This has reference to the issuance from the Comrnission on Autlit regarcling the unreconciled
PPE baiances between Accounting antl AMD records. one of the recommenr-iations was to:

"Rcquire tke AMD ta conthtct an ircuentottl on nll PTRs tpltich sltotild lux,t: beerr receioed
.fi'am the SIIOs or recipient sclnols tznd req'ttire tlw latter to subnit imtnediotely 6g p-{Rs
rt'lich sltall lte irumedintely fimriskd to tle Accottnting for tlw dt:re coguitian itt its bwks.,,

The Third Parfy Logistics service provider transmittetl some PTRs in relation to the Technical-
Vocational-Livelihood Program ancl the DepEd Computerization program bui has not
submitted all the PTRs of items thev have rlelivererl already. This is the lini for the allocationlist of Science anr"l .]vfathllary Equipment, Technicai-vocational-Livelihood program,
Textbooks, Activitv Sheets, School Fumiture, and DepEd Computerization program for vour
easy reference: bit.lyl 3MfOwaa.

Ii 
1T" light, may r't'e seek your assistance in providing the Asset Management Division cgpies

:l mt that your goocl ofiice has by uploa,ling them io rhis link: bit.ly / 4taZI(Ny on or before
May 31, zaZS' A powerpoint presentition is iploaded in the folcler to serve as guicie on theparts of a P-TR' Please upload .pdf copies of the PilR ancl change the filename eir rename thefile to the school ID.

Should vou have ,li^l"l!!"r queries, your staff may contact fuIr. Marc Louie Licos through
telephone number 8635-0551 or eieclronic mail ad.lress as.amd@c1epecl.gov.ph. Thank you.'


