
Beputlie of tle SDilinpines

De+srtm ent of @hurstion
REGION III_ CENTRAL LUZON

SCHOOLS DIYISION Oru.ICE. SCIENCE CITY OF.N,TUfrOZ

February 28,2023

DWISION MEMORANDUM
No. 101 , s. 2023

To: Assistant Schools Division Superintendent
Chief Education Supewisors
All Unit Heads
All Others Concerned

ST'BMISSION OF INVENTORY OF RECORD HOI,DINGS IIT COMPLIANCI WITII
RM NO. 7Q, a. 2or23 RE: COMPLIAITCE U,ITH DEPED MEMORANDUM ItO. 1O5,
,s. 2ot22 REr RBCONSTITUTIOil Or RECORDS MAIIAGEMEIIT IMPROVEMENT

coMlrlrTTEE (RMrcl

l. In compliance to Regional Memorandum No. 70, s. 2023, re: COMPLIANCE
IIITH DEPED MEIIOBAIIDIIM UO" trO6, *" 20l22F.Ert RECOilSHTUfIOIT OF
RTCORDS MAI{AGEME!{? IMPROVT,MEI{T COMMI?T EE {RI[ICI, under
item 4, all units are requested to submit an In-.rentory of Records holdings per
unit.

2" Deadline of submission is on March 13,2A23 at the Records Unit in hard and
s,rft copy for consolidation oi the Division RMIC and for submission io the
Regional Office on or before March 15, 2023.

3. Please refer to Division Memorandum No. 82, s. 2023 regarding the
reconstitution ot' Division Record management Improvement Committee
(RMrC)

Attached herewith is the NAP Form 1 (Records Inventory and Appraisal) to be
used as template in the conduct of inventory.

For clarification or queries, please contact Mr. Aaron s. sobrevilla,
Adrninistratl',:e Officer IV - Records Unit at aaron.$obrevilla@deped.gov.ph or
at CP No. 0917-316-0005.

For information and compliance.
.}EF"EE
ctTv oF..;E{ m ,fi

Schools Division Superintendent

,,%tountable and @dicated Io @ruice

Address: Brgy. ilzal, Science City of Muhoz, 3119
Telephone No.: (044) 806 -2192; Email Address: munozscience.citv(ddeped,oov.ph
DSCM-Qtu1S-QMR-QSF-008 Rev,05 (09.23.22 )
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Bessrtment of @Uuffition
REGION III - CENTRAL LUZON

SCHOOLS DIVISION OFFICE - SCIENCE CITY OF IUUTVOZ

February t3,2023

ilfH METIICIRAltDulI

To: AssistantSchoolsDivisionsuperintendent
Chief Education Supervisors
Education Program $upervisors
Section I Unit Head*
All Others Concerned

COMPLIAT{CE IffiTH DEPED MEMONANDUBI UO. 1O5, S. 2f/22 AfiD REEIOI{AL
ME*roRAxDrrM Ho. o7o, s. 292?, B3; BECoNsrrTurIoIr oF BDcoRr!$

r[AtAGsmErT IMPROI/EMEfi T COMIIITTEE {RMrC}

i. In compliance with DepEd Memorandum No. 1os, s. zazz a&d Regional
Memorandum 070, s.2023, this office reconstitute the Records Management
Improvement Committee (RMIC) members as follows:

Chairman

Vice Chairman

M<:mbers

Secretariat

ZIJREX T. BACAY, PhD
Assistant Schools Division Superintendent

FHRIESSY CRUZ BERMUDA, II
Administrative Officer V

JOMEL V. MANGAWANG
Accountant III

LARRY B. E$PIRITU, PhD
nLi^a h^ 

^rhI-IIICI 11D-LIIJ

BERNARDO A. OARGABITE, EdD
Chief ES-SGOD

MINDA V. MANGALINDAN
Administratil"e Cificer V

JOT.IANN M TABINC
I nformatio* Technologr Officer

AARON S. SOtsREYILLA
Administrative Offl cer IV

S?BLLA MARIE C. DUMALE
Administrative Officer IV

ANN CATHLYN T" ACOSTA
Adrninisl"ative Assistant II I

@<cellent, .2countable and gftdicated to @rvice
Address: Brgy. Rizal, Science City of Muiioz, 3L19
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XBepsrtmsxt of @Uucation
REGION III - CENTRAL LUZON

scHooLs DrvrstoN oFFtcE - scrENcE ctry oF ruuNoz) In adherence to the DepEd tvlemoran
the following functions:

3.

a. Provide oversight and guidancf on the implementation of a systematic
Records Management program in all phases of records managemeilt
(e.9", creatisn, maintenance, aad disposition]

tl. Recommend documents that are of continuing r"a1ue forpreservation, and
which are for imrnediate disposai"

c. Detennine the retention period of the agenry,s records and formulate ttle
- Record,e Disposition schedule, subject to trre approvai of the a6ency neao-d. Formulate palicie* and techniques for repairing damaged records andtake positive step$ to prevent lsss and unaulhorizeJ destruction of

records.
e" Establish a repository 

!o1 the storage of records that are no longer needed
by the agency, but which are notyet ready for disposal or a program to
transfer the records to tfie Records management or Archives office,

For informaticn and compliance.

n/
/ ! ., ./\-J

DAITTE G. FARUI{GAO, bCSO V
Schools Division Superintendent

I -r . _,. -r-r: :

6yal, 6ceiie-,, .9f."r-@
Address: Brgy. Rizal, Science City of Mufroz, 3119


