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DI\RSION MEMORANDUM
No. 2O , s. 2023

To: Division Screening Committee
All Others Concerned

OPEIT RAIUKIilG FOR CASUAL AI}MIMSTRATIYE AIDI I AND CASUAL
AI}MIITISTRATTVE AIDE TV POSITIOIIS

1. With reference to DepEd Order No. 66 s.2OO7 (Revised Guidelines on Appointment
and Promotion of other Teaching and Non-Teaching Positions) this Office announces
the open ranking for vacant positions this Division, with the following details:

Position Title:

Salary Grade
/ Salary:

Qualification
Standards

Education:

Experience:

Training:

Blisibilitv:

Adminietrative Aide I {8}

SG1

Must be able to read and write

None

None

None

Date and Time
of Ranking

Venue

January 19,
2423

9:00 AM

SDO
Conference

Hal1

Position Title:

Salary Grade
/ Salary:

Qualification
Standards

Education:

Experience:

Training:

trligibility:

Admlnistrative Aide w {1}

SG4

Must be able to read and write

None

None

None
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2. The last day of submission of pertinent papers w'ill be on January 16, 2023, at SDO

Records SecLion.

3. Appiicants u,ho intend to appiy are advised to submit copies of the following
documents:
a. Letter of intent
Lr. Duly Accomplished Form 212 {Personal Data Sheet}

4. Applicants shall be evaluated using the criteria stated in DepEd Order No. 66 s.2OA7.

5. Kindly bring original documents on the day of ranking for verification and other
purposes.

6. The appointees shall be deployed to MNHS-Main (JHS), MNHS-Main (SHS), and
MNHS-Annex (JHS).

7 . TLre composition of the Personnel Selection Board will be as follows:

Chairman :

Members :

Secretariat:

DDV/2022/OASDS

ZUREX T. BACAY, PhD
Assistant Schools Division Superintendent

LARRY B. ESPIRITU, PhD / Chief ES - CID
BtrRNARDO A. GARGABITE, trdD / Chief ES - SGOD
FHRIESSY CRUZ S. BtrRMUDA, II / Administrative Officer V
STELLA MARIE C. DUMALB / Administrative Oflicer IV
WINNIE W. POLI / Education Program Supervisor

KIMBERLY JOAN N. TADtrO I Administrative Officer Ii

8. This Office adheres to Equal trmploSmrent Opportunity Principle for applicants who
needs special attention.

9. Immediate and wide dissemination of this Memorandum is desired.

^JDANrt c. PARUNaIJctso v
{ Schools Division Superintendent,f-)
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