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SCHOOLS DTVISION OFFICE. SCIENCE CITY OF MUNOZ

June 27,2A22
DIVISION MEMORANDUM
No. J9?-, s. 2022

CONDUCT OF INTERNAL QUALITY AUDIT

To: Quality Management Representative
Deputy Quality Management Representative
Internal Quality Audit Team Members
Document Control Custodian
Chief Education Supervisors
A11 Process Owners and Unit Heads
A11 Others Concerned

1. Please be informed of the upcoming Internal Quality Audit on June 29 to
July i ,2022. Kindly see attached Audit Plan for your reference.

2. The internal audit aims to:
2.1 evaluate compatibility and alignment of management system
objectives with the strategic direction of the organization;
2.2 determine continuing suitability, adequacy and effectiveness of the
management system with respect to the context and strategic direction of
the organtzatton;
2.3 determine level of conformance of the management system to the
audit criteria;
2.4 determine commitment to compliance obligations;
2.5 identify opportunities for improvement;
2.6 evaluate organaation's capability to address risks;
'2.7 obtain or maintain confidence in the capability of external providers.

3. An Audit Notice will be released for all Functional Divisions/ Units/
Sections for the preparation of documented information to be used during the
Internal Audit.

4. For clarification, you may contact the IQA Team Leader through
il,,,,i.ri:l:,ri"q,i,::.|:.*\,,:_.2: ili:-rt::Ll,Ei:r:,pJi or at cellphone number 0935 631 0043.

/ L, -/ *l-
DANTE C. penUncAo, bgso v
Schools Division Superintendent

ZPC,S:,ers snrrne 6/ 21/ 2022

Address: Brgy. Rizal, Science City of Muffoz, 3119

Jelephone No.: (044) 806 -2192; Email Address: munozscience.citv@deped.eov.ph

@lellent, ,%icountable and @dicated to @wice
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INTERNAL SUALITY AUBIT PLAN

Ttre intemal audit aims to :

a. evaluate compatibility and alignment of management system objectives with the

strategic direction of the organization:

b. determine continuing suitability, adequacy and effectiveness of the managemenl

system with respect to the context and strategic direction of the organization;

c. determine level of conformance of the rnanagement systern to the audit criteria;

d. determine commitment to compliance obligations;

e. identify opportunities for improvement;

f. evaiuaie organization's capabiiity to address risks;

g. provide input to the analysis aspect of business planning. and

h. obtain or rnaintain confidence in the capability of external providers.

Provision of Educational services

Exclusion: Clause 8.3 Design and Development

SCOPE OF AUDIT

PERIOD OF AUBIT

AUDIT CRITERIA

lQATeam members

Leader:
DeputyTeam

Leader:

lllem0ers;

Dates af audit:
July 6,

Date of ReportSu0mission: 2422
-lS0 

9001: 2015 QMS requirements

* A ^^l:^^hl^ l^^^l ^^i ^{^+,..^^,rlpplrudurtr rsudi oilu Jrdrur\.r y

requirements
.0rganizaiion's management system

requirements (policies, process flows,
procedures, guidelines)

ENGLISH;
FILIPINO

-Contractua! 
obligat!ons

*Performance criteria specially
q.;ality objeciivesl KPI Sl
OPCRFI IPCRF
*Relevant interested parties

requirements

June 29

to July 1.

tu/_1

AUDIT

LANGUAGE

LAMBERTO P. CORPUZ

JOEL DIZON

- MARIANNE CORONEL, JAYSON FLORES, ALVIN ry
EVANGELINE BAUTISTA, CHARMAINE ELJIE RAYOS

ROWENA ORDONEZ, SYDORE ARIMBUYUTAN

EM ILY FERNANDEZ, EMMANUEL ALVAREZ

MELANI E AQU I NO, M I CH ELLE JAYME, PEPITO DEGUZMAN

Loyal, Excellent, Accountable and Dedicated to Service

Address: Brgy. Rizal, Science City of Mufioz, 3119

Telephone No.: {044} 3AG -2192; EmailAddress: munozscienle.Ejtryl@sleEegl.gpy,ph
n(alir-nfirq-lnA-frCE-nn, Oarr O1/Ol ?1 1O]
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ITINERARY/SCHEDULE June 19-30, Juty 1, 2022
MARIAhJNE CORONEL, EMMANUEI- ALVAREZ

Team A pEptTO DE GUZMAN
MICHELLE JAYME,

Team B CHARMATNE RAYOS, SYDSRE A*IMBUYUTAF,I

Team C tVANcELtNE BAUT|STA,
ALVIN TANGONAN, ROWENA ORDCNEZ ,

Team D MELANTE A*UiNO

ftarsesl Requirement

TOP

MANAGEMENT
PftCCESSES

qnc Aena

4.1;4.2:4,3; 4.4;
5.{;5.2; 5.3;
6.1; S.2.1; 6.?.2; 6.3;
7.1; 7 -1,5; 7.5.1 ; T _5.?: T.i.Z:
8-E; 8-7:
9.1,9.1.2, 9.1.3; $.3;
10.1. 10 2, 10.3

CORE
PROCESSES

4.2;
5.1.2;
6"1; S.2;S.2,1;S.3:
7.1 "5; 7.1.6; 7.2; 7.3; T .4; Z.S;
8.1;8.?.2;8.2.i; 8.4; 8.4.2; 8.5;
8.5.2; $,5.3; 8"S.4; B,S.F; 8.5.6;
8.S; *.7;
9.1;9.1.2; 3.1.3; 9.3;
10.1; 10.2; t*"3

C'D-
INSTRUCT'ONAL
SUPERVISION,

MAT.{AGEMENT

l-UKt
PROCESSES

4.2:
5.1_2;
6.1; 8.2; S.2.1; 6,3:

Loyal, E:icellent, Accau*table and Dedicated to Service
Address: Brgy. Rizal, Science City of Mufroz, 311g
Telephone Nc.: {S44} 806 -2192; Email Address: @DSCM-OMS-IOA-nCF-nO? Par, t'taffi1 ?1 ']^l
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AND

ASSESSMENT
7 .1 .5;7 .1 .6,7 .2:7 .3;7 ,4',7 .5.
8.1; 8.2.2; 8"2.3;8.4; 8.4.2; 8.5;
8"5.2; 8.5.3; 8.5.4; 8.5"5; 8.5 6;
8.6, 8 7.
91;912,I13; 9.3;
10.1: 10.2: 10.3

TEAM B

SGOD.
R[SEARCH

ADMIN
nrn\ /tn-^
Dtr!-\.V t\.,tr)

TEAM C DRRM

4.2;
5.1;5,'1.2; 5.2; 5.3;
6.1;S.2; 6.3;
V.1; 7.1.3; 7.1.4: 2.t.5; 7.1.6;
7.1.9; 7.2; 7.3; 7.4; 7.8;
8.4;
9.1.3; 9.3;
10.1;10.3

TEAM D CASHI
RECORDS

Dav 3 {Date:} June 30,20?2

8:30 - 12:00

ADMIN

SERVICES

FiNANCE I
ACCOUNTING

SERVICES

TEAM A

PERSONNELI
GENTRAL
SERVICES

4.2
5.1
6.1
7.1
7.3
b.4
9.1
10.

, 5.1.2;5.2; 5.3;
;6.2; 6.3;
,3;7 .1 .4:7 .1 .5;7 .1 .6:7 .2;
',7.4;

3; $.3;
1;10.3

TEAM B ACCOUNTING

TEAM C BUDGETI

CASH

CORE

PROCESSES

TEAM D

CID -

INCLUSIVE

EDUCATION

4.?;
5.1.2:
6.1;6.2; 6.2.1;6.3;
7.1.5' 7 .1.*; 7 .2; 7 .3; 7 .4; 7 .5;
8.1 ; 8.?.2; 8,2.3; 8.4; 8.4.2; 8.5;
8.5.?: 8.5.3; 8.5.4; 8.5.5; 8.5.6;
8.6; 8"7;
9.1; 9.1.3;
10.2; 1S.3

1:00 - 5:00 CONIROL OF

OUISOURCED
SERVICESI

EVALUATION OF

SUPPLIERS

TEAM A

BAC

COMMiTTEE

5.1.2:
6,1; 6.2;6.3:
7.1-6;7.2;7.3;7.4;
8.4; 8.4.3;
9.1.3;

CORE
PROCESSES TEAM B SGOD- YFD

4.2:
5.1;5,1,2; 5.3;
6.1; 6.2:6.3;
7 .1;7.1.3; 7-1 .4;7.1.5; 7.1.6;
7,2:7.3;7 .4;
8.4;

TEAM C SGOD - IjRD

Loyal, Excetl*nt, Acc+untable and Ded;cated te Se*-ice

Address: Brgy. Rizal, Science City of Mufioz, 3119
Telephone No.: {044} 8A6 -2192; Email Address: munazscience.citv@deped.qov.plt

I
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10.1; 10.3

TEAM D CID - ALS

4.2:
51?.
6.1; 6.2; 6.2.1; 6.3;
7 .1 .5;7 .1 .6;7 .2;7 .3;7 .4;7 .5;

8.1 ; 8.2.2; 8.2.3; 8.4; 8.4.2; 8.5;
8.5.2; 8.5.3; 8.5.4; 8.5.5; 8.5.6;
8.6; 8.7;
9.1; 9.1.3;
10.2; 10.3

Day 4 (Date:) Julv 1.2022

8:30 - 12:00

PROCESSES TEAM A DCC 7,5; 10

iQA
PROCESSES

DEPUTY

r0A
IQA TEAM

LEADER 9.2: 10.2; 10.3

'1:00 - 5:00

MANAGEMENT

REVIEW

DEPUTY

QMR QMR

Reviewed by:

Date: Uwrc ltr'ora"

Recommending Approval :

{
L*) -1 \DANTE G. PARUNGAO. CESO

Schools Division Superintendent
Date:

Approved:

Date:

Loyal, Excellent, Accountable and Dedicated to Service

Address: Brgy. Rieal, Science City of Mufioz, 3119

Tetephone No.: (044) }AG -2192; EmailAddress: munozscience.citv@4Eged $
rr n^., nlrn, f t 1nl
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