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DTVISION MEMORANDUM
hls. 2,f1 , s.2A22

DISSEMIITIATION OF REGIOHAL MEMORANDUM NO. 262, S. 2O22 RE:
GUIDELII{ES ON THE APPRAISAL OF TRAIflIT{GS IN THE EVALUATION OF DEPED

EMPLOYEES' DOCUMENTS FOR PROMOTION/RANKIIIG PURPOSES

To: Assistant Schools Division Superintendent
Chief trSs - CID and SGCD
Educatior: Program Super-r.is*rs
Pubiic Eiementanl. anrl Seconrla;l'. Schr:al Heads
Al1 Others Concerned

For the iniorn:ation, guidance, a*d c*mplialcr of all *or:cerned, enclcsed is
Regional Memorandum No. 252, s. 2022 Re: Implementation Guidelines on the
Appraisal of Trainings in the Evaluation of DepEd Emplovees' Documents for
Promntion / Ranking Purposes.

Wide dissemination of this Memorandura is hereby enjoinecl.

1.

  ---LJ --DANTE G. PARUNGAb, CESO V
Schools Division Superintendent
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Telephone No.: {044) 8A6 -2792; frnail Address: munozscience.city@deped.gov.ph
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T*r : **sistant Regia:r*t *ixetc.r
Schesls Divisicn Superinte*derts
Re$c!xa: Cfui*fc af Functi,aaal Eivisi*n*
Human Resource Merit p**oti""Ei.U"Uo, Board

t' ?* *stablish c€$Ifi!&rl uaderetanding asrd interpre*ati*a *f tj.* existi:,rgguidelines retarive ra rhe *"r""G" _J'd*-:*.;!l -#;fr;,; "Lffi*:q-ffi3
?ffi:*. fuf"F t?* -Hn**o eu*ut*-n***g**r=t *i**e*r:, h*r*by di+winet** rjrrrrq:ts*emf*tabn &*dliines 

*cru fFre apprm,ser of rr*fd$ il1 ri* 
-e;&;ffi-#ffiFffi

Er'upi*gees't)*mr**nds*. *"ruo-iii"ri-g.r"g drp-;:. s*!s*

ẑ' The issuance of these guidelines is in acrordance with the DepEd order No.66, s- 200? titred negisea cr-t-rd.u"J;;;;;#ffi&t and promarion of otherT+a*hi+g, ?ea*hixg,-Relat+rd, *oa N;;*;.ht*g'il;#; which i* ars*d a* L**;s iath* evelsati*x +f pertin*nt ds*.:merr_t$ 
"e 

alpN"*"i* u* 
--t;**;; 

;;tr;;Fur-rc*es,

3. The pararrount objective of these implernemt*tion guidelines is to clarify mmegrav area$ in evaiuating the csrtiEcates of psrd"ip"d.i;*f,};;;-u'Irll?io*a u,appiicants to the Human Ressurce Merit #;otiol;;iection Beard. Eaclosed isthe copy of said guidetines for reference. 
---** v" uvqu' EuLr

4' Fcr ia&rrnati*a, gr:.ida*c*, a,nd c*rrrg:lianree af arl *cncerned.

fi"t
MAYq. ec[,A-E" PhD. CESO nI

iWeBlcr,r! Director
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evaiuating sajd certificates iswards a ffior€ objective appraisal.

f:"-$5 Addres Matalino 5t- D.M. Governrnsit center, Maimpis, Gty o.f san Fsnando iF]
'; t11$,l : rele$rc*e l&st&er: toa5} s$8*8s8o to 89; trn+* A#rre r*io*3@deped4cru"ph
ot.r*-"S
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Brlrsrtrxerrt $f €*x*etir*
RECIO?,i H I-{E\IIRAL Lt-,?fT{

H. E*{iaitis* *f ?*rnr*

?fu* ft*lawi*g ttr*+ ar* d*fined lexically, c**textu*$r and aperaticn*ftr f*
provide cleas 111**retati$n and underctanding of ihese implernentation guidelines:

i
l- Training is deEned as the prccess by which an orgardzation or instifution

pr*vide* prcf*r*i*nal development 
-acti*ities * *l:hsr:ce lire individuatrs

x'ith kn*:pt**ge, *kills ar:d atti*rde.s t* *sra*le t* p*r€*rc tlreir fugcti*ns
effiectively. iD.O. No. 32" s. 2O11- Poticies and Guidelines Training and
B*elepnntxri ff & t}! trr*gr:*Er a::d **tieiti**]. tt r*q*ir*a *ppiicati*r: *f
acquke* kr:*wte*gp a:rd *kille ir: tlre warleljob.

Nata Befie: Conferene ,eanllof be *onsr,Cered as irarrung because atrainfug
pregrofi primarilg nddresses rfte fflffirfiglcsrxpefenqg need-s of empl+yeei
while a rcnfercrlre is aJbr*raI mee{tng ra rsftrch mwry peopte gather in *rder
t* *sl& r&*r*t ide*s *r prrr&Ie:r*s r*fstd t* * p*t:*igftai*r **pb a*x*IlE J*r
seuerat d*ys" The gmal af the coryfermoe rs ts srrcL XniwtiAgi.
{etfIegiiigs{t. ff$j? S /

Eug€r:-&s$*r:r** *$erit fu**ti*er Stle*tier: E}*erd IH,BF!*SBI - is the
;ffi.;

radr*** pri:*q4i task is ta €:raluate ti* do**rrueat* and * $*s+ t}:e p*tcrrtial*
cf tlre appli*ant* {*,r pr+m*ti*r: Fr:rgrcSes, ba*ed *n the 

-iefr.ti"rt
procedures artictiiated in the palicies and guideiines set the by Civil
*ervi** *r:sE:nri*sian errd tle* ilcpagt*ent of Educatiart.

t{E&F Jtr;1h*ric*ti*r} * is a dscr::ra*xt grarti*g g*r::*isei*r: t* el} $*n-I}epErd
entities seeking {o offer prof*ssional deuei*prcent proHra;ns an*;or
catr?rses far teaehers and s*?r*+l i*adere prior t* tlre submission o{
professional developnent {PDi proposals for evaluation and recognition.
The Regionat offi.ce and schoois Division ofEces are automaticaity
Authcrired Learning service Ps'*viders; hence, there is there is no ilrsre
need for thern to sectrr* I{EAP authori,aation.

NEAP Re.cqgnition - is a legat dccurnenr Siven by the NEfr,PCO or NEAPR
to the training proponent after satisfactorily comptying with all the
requketae:te err:b*di*d icl tlr* ternplate for a Ptr proposl far teachers *-*d
schaol leaders. The Regiena-l oflice and schools birrision offrcee sha]l
er:badi p*:pe*ale rcir p&r**si*ra: ***r"p*** *l"g*. ;;iG* f"t
NE"{P recognition" Praposais flnm the Regionai cffice {Funcrional
Sivisi**s! *ha* b* *ubr*itt*d t* ihe Hg,qPf*" rryhi3* th*a* frorn thc Schoals
Diyision ofrrces shaii be submitred to i,he hIEAPR3 for evaluation bv the
Regianal Evaiuation Cam:mittee {ngc}, "oJ ;;boq"**try i* d"S;iil;"
by the Regionai Approval Co*u*rttee {RE4c}chaired by t}re negional
Director.
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Addr€s:r f*latalir.:+ 5t. G-fo$. *syer;:r*e*t {e*{er, ivl*i*pr:, Ciry *i !*rr F*r*;ad* {pi
T*lephc*e f{lrn:ber: {**.5; 1!*,8:5{} t* 9*; Errtei} &*dr*s=: r:egi**3@*rg*d.g+r.plr
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Consiste*t with *re pr+visions of Dep&l Her lto. 66, s ?SS?, the training
also i*cludes sch+la-rship pmgrarrrs, shori csurses, anci sturiy g.u*i* Pri*;ily:
tltese ir"oplementation guidelines cover pariicipation in ihree tii Ir more trainings
activities in each levet {district, division, regional} conducted for at least three {3} days
not credited during the tast prnrrctisn, anE participasrt in one tl! trainint""rra"crcO
{national ar internationati f+r at ieast three {3} days :r+t credited during i.he iast
prcmotion.

It also covers the trainings conducted by either DepEd or Non-Deppd
learr:ing $er*:i*e Pr*sider+* inchrdixg thcse traini:rgs c*aducted try unauthcrired
illox*kpEd E *arrring Fr*r:ids,r-s, perrdiag the iesuance *f a trepEd Srder rr*t bo:rorixg
the pr*f**si*na! derr*bp'ra*r:1 X:filgreffi,* sr:d c**ss** &re t* lack af HE*P rec+grii**d

ffi* E*pt*x*atatioa **:r**gec*at*

A* Evrefuation ef the Certifieate of Farticipatiou

Since the aforesnentioned DepEd Her dees not categoricalfy say that only
trainings attended ftrr th* patt tkree {Sl ycar* €haE h€ h*a*red dr:rir:g t*e *pprai**l
of docurnents, those certificates of trainings attend€d m,ore tftan tfrrei qS1 years agc
may sti}l be accepted in the evaiuation as long as they were not credited during the
last promoiion.

E" Eqaimle*t Cre*itFpint* far f:rairriass

ln accordance r*'ith the existiag guidetines stipuiated in DepEd Order No. 66,

HI, Scop*

:t** u,'ritrt*: {ft* feaex *f *fee** f;eqt{erra**f*fion *rrrrrrg*nL*r#s.

&ddr*s:: il{=talin* 5t. -.1",q. &*verr:m*':: C**t*t; f-d*i*rrp*s, Gty *i S*r: Fer***d* 1fi
T*lepha*e {{*.*tttb*r: {*45} 5$S-858* t* 83; fi*ail Adiress; regi*r'r3g*eped"g+v.p*

-frtet* #*xe: *a{F tfte "}:&rhes{ teuel' mr{$*eafe *f gertrkxjecfi'o* fa traitdng sft:xIf *e
sedited,. C**btni*g cern$cates of patti*iry$om {s ffim€ u3r urdf}r "aEgregafe pornrs" ib

s. ?S*?, her* are ihe lar each
Categ*ry'' I pr".pl Eqxirral*:rt P*i;:ts

I. ?eaching and
Related-Teachiag
{iroup {.5pornts}

. Ili=:rict Ler*t 1 p*i:rt
* Ilieiei*n l*:rel ? p*ir:ts
+ R*gi<r;-lal Lerel 3 p*irrt*
r Sati***l tevci 4 p*ir:ts
! :Ele:'::atirtnaiL*r=.*! ffurr r,r;

S. i.i**-?*achirrg
*r*'ap {l#p*frl,fs
*iffeer;*rL*ts*{ I *r
iear*f *J

* *is;ricr l*r"*l ? p*ints
* *ieisiaa i:etrel * ::*i::{s
* R*gi*xal Level 6 pcir:rs

" l*eli*nali.*v*i # p*ir:rs
* l*terrtati*nail,*v*l l* p*ints
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Sepubtir of tbe S&itirsiftrs

&*$*rtw*xt rf €&nc*tf **
EffiI*ffi TTtr{EHTtr{L L[ff*t'}

*, *x trIali**fiea *f **rtilX*ate *f Fa:tieftmtion

c.1^ A le{ficate of traxicipation issued by either Dep&t or Non-DepEd
:*srs*ng S*rvie* *t$rid*rs *hati be h***re€ by the IiSHF$B, dcvided tf*"y *r*"noi
yet crediteri duri:rg the last prornotion. despiL that the **AA"rt.-"ap."i"lpil;;
was obtained rrore than threi {B} years ago. r -- --- f, ----- --

C-2 With rhis arrangentertt, emplrryees:phe r+ere not giver:. the chance to be
promoteri far more rlal rhr; isr y.;, *;i;fi*,,o il#*fift".L. "rp-J;;;;r:*t raaely tc *astairr t&eir **tilrati*rs t *f#y fnr p::*m*tions birt al*q k: th*'#irii
of 

-fairness 
and 3ustice, partictilarly for tho; *ho *peot their awn *.".y:""r to b€

a-ble io attend the trar:ring.

. . 
c-3. Pelding the issoance of a BepH order statir:g that onl1, certificates of

participation from NEAP rqnized pr*fe*sionat develop*rent programs andlar
*otIr*e*xh*lt b* &erl*re* in ihe evaluati*n ef d<;cr:Enffirts tr *rrfi;?*.S"*s, tire
HRMPSB may still atcept said cerriEcates unti! such tirne that a D.;iId b;;iRM
Smpiemen:ati*n G*idelines shalt have been issrred rlrat qrill revcke'* .--.i# H;
acceptaEce o{ celtiEcates of participation issued by unauthoriaed Non-DepEd
I^.earain g $ervice Providere.

.C'4 _AIt 
€ertifi.cates- of participation from traraings atteaded h,y empl+1,.ees

lleaching. 1e1c{inS-related, anrl non-teaching} with Depfid as rhe ixarning S"r"i;
P:d:::-Tx_T autornaucaily crediteci, espec*y those rhar are ,**giioo ry
r{EeFC*l$EJLFE3"

C"5 A Certi{icate.of.Training or Certification on any applimble Learning and
I}eeret*s:ment (t & i); i*r*rves**:r u*GGJ--*";i -iil-?IlG*-",. ***i**-!J
Fer..elopae*t PI*n (ISfi. F*r an externa! alp*eant" a certilicatiFn fras *r;E;;;
ft*enurc* iliRi i* reqr*ired ae*ti*g tlrar ttre r- *, D Interventi"n is .lis;;;tt;;
t_l+-l of the applicant in their current or preuious positi+n. {Depgd brOer No. ig, *.
2A221

, ?S. Ftr **rli*eat*.s t>f parri*ipti+a previ*usty acqtrired ft*nr t1:* trsigdag$
conducted by unauth"lo$ Non-DepEd karraing Seruice Pr9"rders specificaly in tie
"irrterr:aii*n*.i ievei", ib* i*li*airrg irrios-rnati+n *Aaii bt: ch**i<rd t" r*; ce&lrrea*
{"'i"s the vatidaiion dependinj;;-*h. ;;#;;} ;;J;";;-";;ell' or tr,*
d*eargr*xlt:

C"S,l .A€*srf{€{*{* lt *&c::ld bss fhe fiarr}e arad addree* *f *. catrrlx1r1y, or
:reql*"t"t qrhich i* prisrr*d ar th; tup; *;;p*i*1ry w'r.u' mg*,ifii'#
letterhead sh*$r* ii:r rrame ara*. aridxe*i *f a "fur*igtr ;;"p-say 

"; Gj[[#;;
:f::'"'-',::*htT**1T*try*u'"":..-iii.ffi '-d;l';;a ;;ffiffi'or oryanization in the phitippines.

,,ljil, . {i;

*n"o,l}*to,.
S", *$*"1 A.ddreffi Matali*o ft. E.Fd. Gover*rnent €enter, Maimprs, Gty of San Fernasda ip!
l'-" r'T."+; , *; T@horte Humben {$45} 59&B5SS to 8I}; EfiaS Adfu reirmrgd€pe{Lgw.;h
tC;.."."

rifJd.iEli!-ire;r-9i7

//
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guid*linee fr*m tlre Sirrea*. *f, Hu*ar: Hes*x:e* aad Grga*iaati*iral Ilev*I*pment
{BrrE{*I}i *r &*rx tk* s5etfullat Edrre*t.*s* **ad*:nv *f ti:e F}:i}i**ine*

C i[]- tr&s; Mate]ino St. E.M. cnffernrnent ceilter, Maiftp{s, sty of san Fernando {p}

1 
,'l*i;, ; 

Tekpho*e l{En&er; t$4s} 5 &Ssso to 8s; Eea*Addrus: reeieni€)deFd.gc!,,ph
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R+f*rer**c:

fre*H Order li{*- 35, s, gfi; *Fd}ti#€s *prd $uidelfrres eir ?hairung a*d Sr*taJepnter*
ff & .CI, F?ryaellts, and.6cf{#r*fs

frepffi *rd*r t{*. 1 1, + ?*J g - &r4rfemsn jadian *f *wfF&4p rransg&rmaftoa

epgd Grdsrjlts. *SJ, +. A*Z*- G**ide&res;furJyEJtF.Remgnrftb* qFErsf,**$rsirni
fu uelnpwee nt &ryrralrm end-Courses lt r i&.*,"r= i"A 

-ffiritoa"r"

.sep.sd Srdsr rf*' -?g s" .fS** * r?rft,&ep*rtu*eaf af Edrrmfn>a .*f*rif .$eiscrr** Ficeri

&ddr*ss: lrt*t+lir:c 5t. D-3.q, G*v***:;re*t Ce:tte1 E&ei:::pis, City si Sa* Serr:anda fFi
Teleptu*n* #ur*&er: ilt€Ii 5*$-E5B* t* $$; Er**il fiddrc*s: re6iclr3rgdep*d-g,:v.p&
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