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COIUPOSITIOIT OF THE DTVISIOIT HUMAIT RESOURCE MERIT PROMOMON
AlrD SELECTTOil BOARD {HRmPsB}

Assistant Schools Division Superintendent
Chief Educatton Supervisors
Education Program Supervisors
Public School Heads
A11 Others Concerned

Pursuant to csc MC No. 14, s.2018 entitled "zalz omnibus Rules on
Appointments and Other Human Resource Actions, Revised July 2018" and DepEd
Order No. 19, s. 2O22 entitled "The Departrnent of Education Merit and Selection
PIan', this Office hereby announces the members of the Division Human Resource
Merit Prornolion and Seiection Board:

To:

1.

Regular Members Alternate Members

Chair: ZURtl[ T. BACAY, PhD
Assistalt Schools Division Superintendent

Members:

BERNAR.DO A- GARGABTTE, Ed.D
Chief ES - SGOD

TARRY E. ESFIRI?U, PhD
Chief ES - CID

Sr:hool Head or Chief of Division r*,here the
vacancy exists
TIIRIESSY S. BERilIUDA, II
Administrative Oflicer V

EITGR. MARI"Oil V. SIMII{IG
Planning Oflicer

STELLA ITIABIE C. DIIIUALE
Administrative 0fficer IV {HRMO}

WIlTflIT S" VALDEZ
Administratlve Officer II (Payr ol1)

PSB SCCrCtAriAt: JEilIYIELLE AITIT B. ISARC.A
Administrative Assistart IIi

KIMBERLY JOAIY III. TADEO
Administrative Assistant III
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PESPA Fresident:

PSSPA President:

Teachers' Association President (Secondary);

inuited when their respectiue organization

EMrLY I. FERfrAI{DEZ, Ph,D
Principal IV

TIORMA A. TRAMO
Principal IV

ME![ARI] Q. FAJARDO
Teacher III

Teachers'Assr"rciationPresident{trlementary}: JoHl{GALLERA,pHD
Master Teacher 1l

President of the Division Non-Teaching Association:JOHAIIIE M. ?ABII{G
I nformation Technolog,. Officer

2' in view' hertof-, the lunctions and responsibilities of the Division HRMPSR
Commitl.ee are as follows:
a- Deveiop the SRP which shall tre submitted for approvai of the appointing

officer/authorit-v, copy furnished the CSC and its fietd offices for reference
purposes;

b' Recommend to the appointing officerlauthority the clesignation of sub-
committee/s, as deemed necessary, to assist in the concluct of comparative
assessment of applicants, and lacilltate the eva-luation process;

c. Evaluate and deliberate the qualifications of arl applicants in
accordance u'ith this poli.cy, the provisions of the ORAOHRA, and
relevant hiring guidelines;

d. Make a systematic assessment of the qualifications and competence of
applicants for appointment to the vacant positions;

e. Develop and conduct further assessment such as w'ritten examination,
skiils test, BEI, and otlrers, as deemed necessary;

f. submit to the appointing officerlauthority the cAR/cAR-ReA,
highlighting the top five (5) ranking candidates or 1ess, and Minutes of
Deliberation;

g. Maintain fairness and impartiality in the assessment of applicants;
h. Respond to queries andfor compiaints pertaining to the comparative

assessment results;
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on the recruitment, selection, and placement policies; andj. Perform other rerated functions as may be assigned.

3. In addition, the HRMO shall perform the follor,ving functions:
a. Submit the list of vacant positions authorized to be filied and their

corresponding QS and plantilla item numbers using the prescribed forrn (CS
Form g, Revisecl 20rgl in electronic anci printed copies to the csc FC;

b. Announce vacant positionls authorized to be fil1ed through the
publication or posting in at least three (3) conspicuous places in the
DepEd offices or schools concerned or through other modes for at
Ieast 10 calendar da;zs;

c. Accept the application docurnents of all applicants submitted through
the Records Division/sectionlunit, or the designated sub-
committee/s;

d. Conduct initial evaluation of applicant's qualifications vis-a-vis the eS
of the position to be fi1led, and coordinate with tire HRMpsB on
matter$ needing collegial decisions;

e. Prepare and submit to the HEMpsB the results of the initial
evaltiation using the prescribed form, containing the following:
-basic information of the applicants;
-actual qualifications based on the submitted credentials; and
-decision whether qualified {e} or disqualified {De) vis-d_vis the es of
the position to be filled,

f. Recommend to the appointing officer/authority the designation of
subcommitteef s, as deemed necessary, to assist in the receipt of
applications and conduct of initial evaluation;

g. Coordinate with and provide technical assistance and capacigi
buiiding to the designated sub-committee/s in their performance of
their specific dulies and responsibilities;

h' Inforrn all applicants of the results of the initial evaluation, and post
the IER, in alphatretical ord,er, in at least three {3) conspicuous p}aces
in DepEd offices/ schools concerned;

i. sit in the HRMpSB as a regular member;j. post the cAR/cAR_ReA in
at least t}ree (3) conspicuous places in DepEd oflicesf schools
concerned for at least 1o calendar days, indicating the date of
posting;
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Announce the duly approved appointments through postins a N,iice
of Appointments Issued {NAI} in the bulletin boards and through other
mod.es such as but not limited to the DepEd website, oflice website, or
other o{ficial social media accounts for at least Ls calendar days, a
day after the issuance of the appointment;

k. Respond to queries and/or compiaints pertaining to the publication
and posting of vacancies" submission of application documents, and
initial evaluation; and m. Perform other functions as may be provided
by 1aw.

Furthermore, the Human Resource Development section {HRDS} under
the School Governance and Operations Division (SGOD) shall perform the
follorving technical support function to the HRMpSB:
a. Develop an HRD plan which shall set forth ttre competencies necessary

to achieve organizational goals, objectives and strategic priorities;
b. Deveiop and manage the career of talents with superior performance

and potential;
c. Develop and maintain an updated qualifications datahase of employees

of the agency which includes education, experience, training, eligibility,
and competencies; and

d' Assist the HEMPSB in the development of evaluative assessments such
as wr:itten examinations, skilis te$ts, competency a$sessments, BEi
questions, and others assessment tools, as deemed riecessary.

All F{RMPSB meetings ar:d deliberations shall always be presided by the Chairman.
A majority of the LiRMPSR members shail r:onstitute a quorum.

This C)fllee a.dheres f.o Equa.l trmployment Oppcrtunity Prineiple for aBplicants who
neeris special attention.

Immediate and wide dissemination of this Memorandum is clesired.

DAIITE c. PARUNGAO, CESO V
Schools Division Superintendent
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