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S:SSEMII{ATIOI{ (}F OUA TfiPMT} SS-1S2$-0169 DATEP OC?OBER 2S, ?O2S,
RE: PIIEPARATIOITS TOR AT{D ACOISNUCT Otr. 1IISITS CIF T}TE Otr,FICE OF TFIE

U}TDEX'SECRE?ARY F'OR ADMISIS?RATIOIY

To: Public School lteads
AIlOthers Concerned

1. For the informati,on, guidance, and compliance of all concerned, enclosed is
OUA MEMO OO-1020-O169 dated October zfi,2A2*,.R8: Preparatian f,or and
Conduct of Visits of the Oflice of tbe Undersecretary for Administration.

?. lVfulent di.sseurinatiott qf this Me.rnel?txlulq i* h*rrhy enjoined

$chaals Divi*ion Superintendent

,:'i -i : "- :.;"lj,'rrl.:::. _.,,_."...

Addrees: Srgy. Rizal, Science {ity *t Mufr*2, 313.3

Teltphone fito.; {044} 806 -2192; Ernail Addressi .1i:.ii:-r_:.::-1.1,.1i.1:-gr{":-Xj.^jfi:-g.S. r+-,?-r'J-.$

F$eM{,MS-QM R-QSF-SS8*ev.03{01.31.20}

and .@Bdicated te ffrvice

e4z
DANITE G. PARUNGAO. CNSO \rT
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For: Regional Directors
Schools Division Superintendents
ESSD and SG{}D eliefs
PSIDS, Priacipals and Schorrl }Ieads
AtI Oth€f,s Coaceraed

PREPARA?IONS FOR AIqD EOUDUCT Or' VISITS OF THE
OFFICE OF tHE UNDERSECRETARY F'OR ADMINISTRATTON

Sirhiect'

Thc Offlce of ihc Undcrscc,-ctary for Adminisii-aiion (CUAi hci-rb5; cnloins all
Regional and Division Offices, schoois, and all concerned to strictly observe simple
preparations for and conduct of official visits of officials from the Department of
Ed-ucatir:n, particr-r-1a-rly from the Office of the {_Ind_el secretary for Administra_tion {OI_fA).

in keeping officiai visits. schooi monitoring. anti inspections as simple as possible.
the following are strictly prohibited:

r printing of tarpaulins ald streamers announcing the visit,
. printing of colorful and costly programmes and invitations,
r oirnpg ot lerS, grttS or- lrr!^:ens to oftlcra.ls :nci sr_resrs iinrJ
r lavrsfi caterlng to leeci usitors.

This is in line with the Department's mandate to obserrre austerity measures and
tile OUA's poiiey oi simple end fzugal cn€ertakings. lYater', ji-iice oi' cofiee aie iirstear-1
reccmaended for cfficial .,,isits. i\,1[orecver, use of slngle-r:se plastics, plates, and utensils
are a1s* prchibited"

The Department should }:re mindful of expenses during official visits and set a good
example through these simple preparations.

For strict compiiance and immediate disseminatlon.

Office of the Undersecretary for Administration IOUA)
lArlministrcLtiue Sertice {AS}, tnformr.tion ond Commun*:cttions Technalo1g Seruixe {ICTS),
Disa.ster -Risk lleductitn an-ct llan.agement seruire ITRRMS], Bureou of I*arner support
seruices lBrssi, Baguia Teachers crimp {BTC), cer.tral securiryT tx snJely o,Tice lcssoi/
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