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Assistant Schools Di'r,ision Superiniendent
Administrative Officer V - Acirrrin Unit
Arhainistrative Offieer IV - F{RMO

Aelrninistrative Officer II
Fersonnel in Charge of Scheeil HR (Seccndary)
All Others eoncerned

1. The Division of Science Citl.' of lMufroz u,ill be conducting a Face- to- Iiace
OrientationlCoaching u,ith the Civil Semice Commission {CSC) personnel about
the processing of Appointment on March 23, 2022, B:30 AM to 5:00 PM at SDO
Conference Hall.

2. This seminar aims to:
a. Know the do's and don'ts in processing of appointments;
b. Instill the checking of signatories, proper sequence of appointment and its

attachments; ancl
c. execut.e the processing of appointment effectively.

3. The participants to the said orientation are the Assistant Schoois Division
Superintendent, Administrative Officer V (Admini, Administrative Officer IV
(Personnel), (6) six Administrative Officerrll designated in Schools and two (2)

Personnel in Charge of School HR (Secondary).

4. Immediate dissemination of this Memorandum is earnestly de sired.

*1 -
DANTE G. PARUTIGAO, CESO vI
Schools Division Superintendent
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PROCESSIIIG OF APPOIIITMEIYT

Program of AcHvitiee

RESOURCE SPEAKER{SI/ PERSOn(S}
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March 17, 2A2Z Stella Marie C. Dumale
Administrative Officer iV

Dante G. Parungao, CESO Vi
Schools Division Superintendent
Maj. Eleanor M. prado, RES pA

Q{qctor II Nueva Eclja CSq- Field Office

?,rltex T. Bacay, phD.
Assistant Schools Division Su

JEtrlTIEtLE AIVITE B. 1TARCA
Admir:istrative Assistant IIi
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