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1.

DIVISION UTILIZATIOIT OF" ISO REGISTERED INTERNAL
FORMS I TEMPLATES A1TD UPLOADIITI c O F DOCUM EI\rTS / R_ECOR DS

Assistant Schools Division Superintendent
CID and SGOD Chief ES
SDO Unit/Section Heads
Public Elementary, Integrated and secondary School Heads and reachers
A'11 r-rrhers (-nnnerneri

The Schools Division Office of Science CiSr of Mufroz ensures that quali(5r basic
education and client-centered services are provided to all learners and
stakeholders. In particular, the division has been adopting the ISO 9001:2015
Qualit-,. Standards in order to standardize and align existing processes and
utilization of registered internal forms/tempiates, as well as establish
continuous improvement practices, toward effective and efficient deliverv of
services.

In line rvith this, all concemed school and SDO personnel shall u-tilize only those
iniernal tbnns/templates regisiered in the Division ISC Electronic Resistration
Log which are accessible to the Sehool Reports Drive/lSO Portal and ensure that
the same shall also be used in all documents/records before uploading to Google
Drive or all other platforms shared by the division.

3. Immediate dissemination of this Memorandum is desired.

DAIITE c. PARUNGAO, CESO VI
Off,cer-in-Charge

Ofiice of the Schools Division Superintendent
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