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RECION III _ CENTRAT LUZON

SCIJOOT S DIVISION OFFICE - SCIFNCT CITY OF MUNOZ

December 3I,2A2l

DTVISION MEMORANDUM
No. b"i-| , s.'2A21

DISSEMIIIIATIOIS OF MEMORAI$DUM CINCULAR ![O" 93 FROM THE OI'FICE
oF TIIE PntSrDE![T DATED DECETEBER l7,2ol2t fl?LED "RtQUrRtD ON-
SITT UIORI(FORCT IIT GOVEBSMEII? AGEITCIES AXD IITSTRUMEITTALITIES

UITDER' THE ALEETT LEVEL SY TEM''

fo: Assista-at Schools Division Superinteadent
Chief ESs-CID and SGOD
"Education Program Supervisors
Public and Private trlementary and Secondary School Heads
All Ottrers Concerned

1" Ifor the inforrnation and guidance of ail concerned, enclosed is ilre
Memorandurn Circular No. q3 from the Office of the President riated
Novernber 17, 2O2l tjtled "Recluired On-site Wor-kforce in Gover:rment
Agencies and Instrumentalities under rhe Alert Levei System."

2.lmmediate anri u,ide dissemination of this tui"*o.onAr* is earnestly
desired.

0fficer-In-Charge
Schools Division Superintendent

9$yal, @cellent, #fcountable and @dicated to @rvice
Address: Brgy. Rizal, Science City of Mufioz, 313"9

TelephoneNo.:{044}806-2192;EmailAddress:muno@
DSCM-QMS-QMR-QSF-008 Rev.03 {01.31.20}
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REGIO$AI, SIRECT$R'S

Attentisn: Regi*aal Iafoanatioa Offi.cers
Divisior Infaraation $llieers
$*haal Infcrmation Cccrdinators

,/

-{*"u}r***.,/
JUrvE ARvrN C. GUPOY
Dirdbtor IV

DISSESf,IIIATIOX gF. !ilESORAl{DUTfi CIRCI'LJrR HO. 93
FR,OEil THE OF3.ISE SF THE PREEiIT}EITT DATED
DECErtStR' 1?, *$?1 TTTLED ..RtQUrREr, Olr-SrTE
BOR,I{3'CH,CE llr GOVEB}rtrilEIT? AGEIiICIES AITD
IIISTRUMEI{TALITIES T$IDER THE ATERT LEVEL
SYSTETil'

DECEMBER 24, 2A21

For the information and guidance of alt concerned, enclosed is a
certified copy of the Memorandum Circular No. 93 from rhe Offlce of the
President dated December 17, 202L, titled Required On-Site Workforee in
Government Ageacies aad Iastrumeatalities Under the Ale* Level
System.

Immediate dissemination of this lllemoraadum is desired.

Encl.:
As stated

PAS-OD Memo on Requird On-Site Wsrkforce ia Go?ernrrlent Agencies ar.d Instrumentalities Under the Alert
Lerrel System I 

-- 

necernber 24,2fi21

znd Flr. Agrrinaldo Sldg. - Mfitar*!*f Area, SepEd Cor*plex, Meralcs Avenue, pasig City
lelephone No.: {+63} 86332120
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lvlanila. Dec*r:-;ber 20, 2*?t

SECR.ETAR.Y LEGNOR M" ER.TONES
Department of Educatian
Pasig City

Madasm :

i have the honor to transmit for your information and guidance,
a certified copy of Memorandum Circular No. 93 dated December 17, ?AZL
entitled *ffi.EQ[rtr&ED SH*Sf,rE WCI&.K$&&CH XS G&WE&SF*ffiffiY
AGESdCTES AroD TruSYMUME}-{TALTTTES [..FruBEffi. T&TE ALER,T" LEVEL
sY$-tr€M"-

I hank you,

Very trufy y*urs,

&i-rY, e#rufrfrtrecs&r
Director"

M-128 Mabini Hall. Malacaftang, Ma*ila T.u*klitle 784-4286 lac.4*29/ 4123/ 4153
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MEffiORANSIjffi SIftCULAR ruS" 93

RH&UIRED OH.SITE WOffi.KFOREE IN GOVERHMENT AGETCIES
A$IS INST'RUMENT&LITIES UT{BER T${E ALERT LEVET SYSTEffi

WF{HRE&S, Artide It, $e*tion lS *f S:e Con*titu$e* declar*d ii a poli*y of the
Staie to protect and promote the right to health of the people;

WF ERE&$, ihe {ATF, thrur.gh ftes*luli** N*. J4&F {s. 2C21} dsted 28
October 202i, reconrmendd to the Ofiice of ihe President the adcption of ihe Alert
Levei Systern for all areas cf the Philippines, througtr a phased nationwrde rollout;

WF{FREAS, th* Fnesidsnt, trraugh Executive *rder f{o. 151 *pproved the
nationwide implementation of the Alert Levei System and the adoption of the
"Guidelines sn the lmpl+mentation cf Alert *-evel Sy*lem f*r COV*D-1$ Respcnse in

PilctAreas" { Alert Level System Guideline*};

WHEREAS, the Ateri Level System Guidellnes provides that governrneni

agencies and lnstrurnentalities shall relrnain tc be fully operational and shall adhere to
the requlred on*site worldorce depending on the atrert level, with those assigned to-

work off-site subject to altemative woil+ arrangements as approved by the head of
ageftsy in accordance with the relevant rules and regulations issued by the Civil
Service Commission;

WE{ERE&S, there are reports *r*t sor*e gcvemment ag*ncies *fd
instrumentalities have such a small prcpartion af their teta* workforce o*-site that the
delivery of public service suffers as a result;

WHEREAS, there is a r:eed to balance heahfl consideratians a$d the
continucus delivery of public serviffi, regardless af the alert level *ystern pr*vailing
in a particular area;

NOW TFIEREFORE, the followirrg are hereby ordered:

Seation '!" Governnre*lt rernains f;rt fa:l$ op*ratie*. Savemment agencies
and l*strurnentalities shall ren:*in futty ap*rational regardless sf the al*rt level of the
area where they are locaied, bui subject io the fotlowr'ng required on-site workforce as
prescribed in ihe Alert Level System Guidelines, while applying work frorn home anci

other flexible wod< anangements:

a Arert L*ver 5 
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laboratcry and tes$ng services, border control' or other
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e.

d.

stfieal seruices, in accordan*e with the relevant rules and
regulations issued by the Civil Service Commission.

Alert Level 4 a{ ieast 40% on-site workforce

Alert Level3 at least 60% on-site workforce

Alert Level2 at least B0% on-site worKorce

By Authcriiy cf the Presicieni:

hgq
sAf-ses*ffi f;" [lfiffiffiEAr=ffiEA

Sectian 2. &ut*"r*r*Qr ts ls*rease cn=*ite w*rkf*r*e. The heads of ali
ageneies and instrurnentalitie* of thc exe*;tiv* *randr, including gcvemr**nt *-*isned
or **sntr*lled corporati*ns {GOCCs}, may increase tire on-site wcrkforce ef iheir
offices beyond the minir*um provided abqve.

Deparknent secretaries rnay require heads of agencies over which ihey have
conl"ol or supervision, or which are attaoled to their departmenis, to implement a
larger on-site wod<force shstlld he one set by the agency head be insufficient for the
de{ivery *f services, as detennined by the departm*rt secretary.

Agre*ci*s providing healtlr ar:d emergency fronlline seruices, lab*ratory and
tesiing services, border cofitrol, or other criticai services, shall require an on-site
ycr*cf*r*e that is larg+r than the minimum pravided abave, a$ r*rali be necessary to
deliver their mandates.

ln all cases, the requirement on on-site workforce shall be subje*t to socia[
dist*ncing requirernenk and other minimur* public healttr standards.

$ectien 3- eontinuo-us effectivfty of ftfiemsrandum sireular {ffiG} hlo. g6 {s.#$**). The pr*visions *f MC {do. 86 trs- irctl o* **arptiance wi*: rr",irg= p.oto;i-:i.
the wod<place, and the conditions therein roi tre tu*po*.v 

"to"ur* 
of p**i*** or

govemmentr agencies and instrumentalities, shall cantinue to be ahserved under ihe
Alerl Level System.

. .. . $ection 4' AppElcatiom te other agencies. The offices of &e legislative and
judicial branches of govemrnent, independ*r:t c*r*tifutio*ai smmissiens-and bodies,
and local govemme*t u*its are strc*gly *rged to ad*pt th* provisions of this Circular.

Section 5. Effectivity. This Memorandurn Circular shall take effect
immediately

mo$\,E, in the city of Manila, this 1 7 rhday of December, in the year of our Lord
Two Thousand and Twenty-one.
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