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REGION III CENTRAL LL]ZON

SCHOOLS DIVISION OFFICE - SCIENCE CITY OF trrtUt tOZ
November 2,2A27

DTVISIOH IUEMORAITDUM
Ne. 4f9 , e. ?gtl

APPLICATIOIT OF FIELD OFilCES AITD SCHOOL PERSOITSEL F'OR
P}IILIPPIIEE IEATISHAL PLTBE IC I(EII INtP-AgrRIlC?Up*E {,Pt$pK,r}

DIGITAT SICITATTIRE

To: All SDO Personnei
Public School Heads
Division Inlormation Technology Officer I
ariministratir.e Oiiicer iV - Perscnnei Unit
School ICT Coordinators
'l eachrng and Non-l'eaching Personnel
Others Concerned

1. Pursuant to OUA Memo OA-O721-0129, Application of Field Offices and School
Pe-rstttrrrei ibr PiiPiii Digitai Sigrrature, ii-re Scircois Divisiorr Oiiice uf Scierr.cc
City of Munoz in partnershrip r-ith ttre Departr:rent oflnformation and
Corirrr.r.uiricatiorrs Tcctrrroiogy iDiC") , itas s-La.Ltrij 'uire pir-iuessiirg r'li
applications for the Phiiippine National Pubiic Key Infrastructure
(PNPKI) Digital Signature of teactring and non-teaching personnel
particularly those who n.i1l serve in ttre 2C22 National ancl l,ocal
Eieciions.

\!----11-- .-..-.=-1 ---44 i-*'-+-..=^.^-tr +.- -*.^1-,i\L'Lralaij, s(ivLti_.tlr.:rrL -iiiijiiiyc(:- iiiu ii-i;Li'aji-LCfi Lu atrtri,t-
individually and produce the needed requirements. However. due to
the huge number of Deptrd personnel, DICT has granterl processing
of appiicaticns through txrlk registration.

In line r,vith ttris, allDey:Ed tesching and rton-tean:hi?7g persattnel are
.'--l--i^^l frll ^.,+ rL^ n^tnlrl (:l!^l^t^ .,*-I:^..a:^* C^.^* r^.^ !Lciuvrsf-t: 1.1, iii.-{JiiL. LiiC i i\i'irr iiiiaiijic, aiiijii{;aiiUll iLii-iii ici- iiic
issuance of their Digital Signature.

4. The following shall be stricfl3i observed and follorn-ed in ttris activity,
l,(J \ rll..

4 1 tTtl-a q^L4+1 rir 4a++ert:'-++ar+ +1---!! r{n--e!^^-I +L ^ c}rrrT:}T,rr s;.1 !^L.r-,-r. r. laru JLiiU\ir rv. UUUIL.atlaliitS -;arcr.i riiivliiiiiiliti LirC i ili'iti ii-iiaiiii-i
pdf application form thru this link https://tinyurl.corn/y7x27yte"

4.2. The School ICT Coordinators stra-ll disserninate the PNPKI
illliiul(' pur ir.pprrLa{lurl Iualfl r.rr ule [rei.iilatlc iri fcai itiitg airfi ilurt-
teactring personnel in their respective schools.
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6.
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RIGION IIT, CENTRAL LUZON

SCHOOLS DIYISIC}N OFFICE - SCIENCE CITY OF MUN'OZ
4.3. The tea"cLring and non-teaching persorlnel shal1 fill nut the
PNPKI f,llsble pdf applicati*n tb::rn. Yelid Deptrd e-::rail is requir"ed
as ttre primary e-rnail arldress in the appiicaticn forrn. Altenttards,
theu utill rena.m.e th.e fi.Le to Lasttts.m.e, F:irstname Mf, e.q., Detacratz,
.Jurztz A.

4.4. Thre teaclring arrd non-teactring personnel shall ser-rd / forward
fha en#nnnrr ntt{ l-nyclnn*tt af fl-e pl\IpLrI fiIlqhle nrlf arrnf inatinn fnm
Liii \,u,a

t-o the School ICT Coordinator.

4.5" The school IC'I coordinatcrs shall consolidate the soft and hard
r:opies of the PNPKI filiable pdf appiication forrns. The softcop5, of
itre application forms shall L:e saved in a fold.er urtder tlw name af
+L.^ *^L-^^! ^ ^ etr^?i^.,.,- ElqL. r i.. ,rr. u.L.ii. i au-Dn.

4.6. The school ICT Coordirlators sha11 encode ttre details of ttre
teaching and non-teaching persorrnel in the Bcrtch- Eru'odinq File
Fctrrnat whickr canr be downlcadecl thru this link
https: | /tinyurl'ccrn/4u8asfnnrn. The Batch Encoding File Format
^l^^-11 1-^ --*^*^A +^ E^+^1^ an^*^ ^-. O-1^^^1 C^+^L- L{^1-:*^=-^D(!!-!!.!!i 1!i.. !1 t!4itir--1i ir, !.1t4!i.tt a\illtlt- lj! ! !\.tltrtrf i 1. -E-i t-rcttr 11_rVrArr6.1j4!rr--r

4.7.'t}:e Batch. Erzcodittg l+ile Ftstnst a*d. the -falder t:orttainirtq the
PNPIil rtUabte pd,f appticatiom..fonn, sha1l be uploaded by the School
ICT Coordinators to this iink https:l /tinyurl.eoml3xknrnpfrn.

4.8. The Adrninistrative Officer IV - Personnel Unit of the Schools
l)ivisiur-r (iificc siraii cer-ili'\- if i.ir.e teacirir:g anci rlorr-teacirirrg
personnel submitted b1' the scLrools are L:onafide personnel of the
Sci-iuuis Divisiol iifficc"

4.9. The Division Information Technolcgr Officer shall consolidate
the Botch Ertcodirzg ltile Farznats cnd th.e folder cantairt*-tg t?tr. PNPI{I
jiiiuititt lttif u1:1-tiit:tttioti 1',Lrrils ui'ali sr:iruuis iatrci suti-.rrnir to thr DICT
lor appropriate action.

For clarifications, please contact the Division Infonnation Technologi, ggi""a
thru FB messenger group of the ICT Coordinators. The deadline of submission :,p

all schools is on or belore November ,2,2A21.

For the information, guidance, and compliance of all concerned.,N ^^-.,oAde ElpanuilcAo, beso vr
r'l ifi ce.r - i 4 - C h a-rge

Office oi the Schaols Division Superintendent

ICl'UiJW11.02.2021
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