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Assistant Schools Divisi.cn Superiaterrdent
Division Chiefs
Untt / Section Heads
AII SDO Personnel

The Bids and Awards Committee developed a monitoring tool named
Procuremeat Ttausaction Monitoriag Tool to effectively monitor the status
of all the procurement at hand of the Procuring Entity and to keep track of
tlre procurement documerrts by the respective Frogram Owners / End Users.

In lirre with ttris, all procureroent transactions shall he errtered into ttre
monitoring tooi by ihe Fragram Owners / Eati User at the stari of the
procurement process elfective iumed,iately.

The Program Oxmer I El:d, User shall fill out the following details as provided
belorv 0n the Google Fors thru this link
htt p s : / I tingurl. co m/ Pr o cur e me nt M a ruit o ingT o ol.

o Functional Division
o Name of Program Os.ryrer I End-user
o Title of PPA

o Goods or Services to be Procurcd
c l)etails of the Procurement
o ABC oiihe Procurement, at Hand
o Date Needed

4. The atrove-mentioned details are captured in a Google Sheet Template that is
shared u,.ith the ccncerned personnel thru this link
https:/ /tingurl.com/ ProanremerttMonitanngTemplate. Moreover, the Google
Sheet Ternplate r.vill serve as tfie rlatabase of the status of all ongoing and
completed procurement activities. ?he concerned personnel are ttre fol1or,t'ing,

to rvit:

o Program Owner I End - User-
0 Budget OfEcer
o Supply Officer
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.{byal, fficellent, ,%cou*ta*leand .@dicated tc @rvice

Address; Brgy. Rizal, Science City af Muffoz, 3119

Teleohone No-: {O441 8,fr6 -2]-:9}. Email Address: munozscience.citv@deaed.aov.ah #ffi
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BAC Secretariat
Accountant III
Technical Working Group
BAC
Administrative Assistant, oflice of ttie ASDS I F,AC chairperson
Administrative Assistant, Office of the SDS l'HOPECashier

o InspectorateCommittee

5' The concerned personnei rvili click the check Box to ailirm rhai theprocurement transactions have already been received and trr. 
-*ppropriate

actions have been taken up orl the documer.ts in their respective units.

6.

7.

The Google Sheet is protected ancl is only accessitrle to the concernedpersonnel.

For infor:nation, guidance, ald compliance.
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DAm c. pAarrreAo, ctso vr
O{ficer-in_Charge

Office of the Schools Division Superintendent

gcellent,.*f*una@
Address: Brgy. Bizal, Science City af Muffaz,31Lg
Telephone Nc.: {S44} 8A6 -2192;Email Address.. munazscience.city@deped.sov.


