Republic of the Philippines
Pepartment of Education
REGION III - CENTRAL LUZON 5
SCHOOLS DIVISION OFFICE - SCIENCE CITY OF MUNOZ

April 14, 2021

DIVISION MEMORANDUM
No. 1%t, s.2021

ORIENTATION ON THE DEPED MEMORANDUM 14, S. 2021 OR THE INTERIM GUIDELINES
ON THE PREPARATION, SUBMISSION, AND CHECKING OF SCHOOL FORMS FOR THE
SCHOOL YEAR 2020-2021

To: All Public and Private School Principals and Administrators
All Others Concerned

1. Pursuant to the DepEd Memorandum No. 014, s. 2021, re: Interim Guidelines on the
Preparation, Submission, and Checking of School Forms for the School Year 2020-2021,
the Schools Division Office through the School Governance and Operations Division (SGOD)
and Curriculum Implementation Division {CID), announces the conduct of an online
orientation on April 28, 2021 at 9:00 AM via Microsoft Teams with the link to be provided
the soonest possible time.

2. The activity aims to:

2.1 orient the participants on the amendments made in the different school forms applicable
and intended for this school year;

2.2 clarify and discuss issues and concerns in the implementation of the said
memorandum; and

2.3 guide the participants on the necessary data to be provided for evidence-based
decision-making for SY 2020-2021.

3. Enclosed is the copy of DepEd Memorandum No. 014, s. 2021 with the attached annexes
for reference.

4. Immediate and widest dissemination and strict compliance with this Memorandum is highly

desired.
T
DEP-ED DANTE G. PARUNGAO, CESO VI
SCIENCE CITY OF MUNQAWM Offi In-Ch
: N /?\‘Jl:mr! icer-In-Charge

Schools Division Superintendent

AARS PSSRV VI RLC LSS RS

/Z Ghyal, Sxcellent, S#countable and Gledicated to @érvice
Address: Brgy. Rizal, Science City of Mufioz, 3119

Telephone No.: {(044) 806 -2192; Email Address: munozscience.city@deped.gov.ph
DSCM-QMS-QMR-QSF-011 Rev.04 (01.31.20)




Republic of the Philippines
Bepartment of Education

26 MAR 2021
DepEd MEMORANDUM

No.(}14s. 2021

INTERIM GUIDELINES ON THE PREPARATION, SUBMISSION, AND CHECKING OF
SCHOOL FORMS FOR THE SCHOOL YEAR 2020-2021

To: Undersecretaries
Assistant Secretaries
Bureau and Service Directors
Regional Directors
Schools Division Superintendents
Public and Private Elementary and Secondary School Heads
All Others Concerned

1. Consistent with the Basic Educatmn Learning Continuity Plan (BE-LCP} as
stipulated in DepEd Order (DO} No. 012, s. 2020, the Department of Education (DepEd)
issues the Interim Guidelines on the Preparatian, Submission, and Checking of
School Forms for the School Year 2020-2021. This issuance amends certain
provisions of DO Nos. 04, s. 2014 and 58, s. 2017 to reflect the requirements of distance
learning modalities in school forms, as well as to ensure the collection of necessary data
for evidence-based decision-making for School Year (SY) 2020-2021.

2. In this regard, the following amendments are adopted in the submission and
checking of school forms (see Annex 1 for the complete forms):

a} Preparation and Submission of School Forms

i} School Form 1 (SF1) School Registry

Additional data elements for Learning Modality shall be added in the
existing SF1. The learning modality shall be updated whenever the
learner shifts from one learning modality to another. At the end of each
quarter, the updated modality shall be generated through the Learner
Information System (LIS) as official quarterly enrollment count per
modality. The age to be recorded in the form is the learner’s age by
October 31, 2020.

ii} School Form 2 (SF2) Daily Attendance
Given the temporary suspension of face-to-face learning and with the
implementation of different learning modalities, teachers/advisers may
choose an applicable Learner Attendance Conversion Tool (LACT)
{attached herewith as Annex 2} that can be considered in checking the
learner’s attendance. The chosen norm of attendance checking should
be explained to parents/learners for awareness and transparency.

The SF2 that are already prepared by teachers for the first two quarters
should be adopted without any further modification. Hence, the adoption
of the LACT is only applicable and should only be used for the third and
fourth quarters of SY 2020-2021.

Similarly, in the adoption of any LACT for the third and fourth quarters
of SY 2020-2021, teachers are highly encouraged to exercise due
consideration and to reach out to learners. A learner can only be



(NLPA) if he/she and his/her parent voluntarily withdraw from schooling
or if he/she incurs absences of more than 20% of the prescribed number
of class or laboratory periods during the school year or semester as per
DO No. 8, s. 2015. This is equivalent to seven weeks of non-attendance
in his/her online classes and/or non-submission of modules/activity
sheets without any communication/contact efforts being made by the
learner or parent/guardian with the teacher.

Note that contact/communication efforts may vary depending on the
distance learning modality and may include but are not limited to
electronic/digital communication, using of designated drop/pick up
kiosk /middleman for printed modules, phone calls, text messaging,
handheld CB radio, letter correspondence or  attending
classes/meetings, and/or physical interactions between
parent/guardian and adviser within the parameters of the existing
local/national health safety protocols of IATF for COVID-19.

Reporting cut-off date for enrollment count is as of October 9, 2020.

iii) School Form 3 (SF3) Books Issued and Returned
If the school is releasing books and other learning materials to learners,
SF3 may be used. This form can also be utilized to record the distribution
and retrieval of Learning Modules. In using SF3 for the recording and
monitoring of modules, the title of the book shall be replaced with an
appropriate reference code or with the title of the module being issued or
distributed.

iv) School Form 4 (SF4) Monthly Report of Learner Movement and
Attendance .
This form is the consolidated report of School Form 2. The adjustments
are as follows:

(a) Instead of a monthly submission to the District/Division Office,
School Form 4 shall only be submitted quarterly.

(b) Replace the Column for Dropout with No Longer Participating in
Learning Activities (NLPA). NLPA is a status of learners whose
parent/guardian or even the learner has failed to communicate
or has not made any efforts to contact the class adviser for at
least seven consecutive weeks. This status is also appropriate for
learners who have expressed desire to stop participation in any
learning activity. If the learner is expressing desire to continue
participating in learning activities after seven consecutive weeks
of non-participation, the school head may assess the situation
and decide for the best interest of the learner.

(c) Additional data fields for Mortality/Death

v] School Form 8 (SF8) Basic Health and Nutrition Profile
Parents or guardians may administer the actual measuring of weight and
height (Body Mass Index) and submit a reading result to the class
adviser. For parents or guardians who have limited resources or ability
to make the actual measurement, they may seek the assistance of a
barangay health worker and/or other health professionals. The reading
result may be reported to the class adviser for encoding in LIS.

Updating of SF8 through the LIS facility is highly encouraged for
elementary grade levels but not mandatory except for the learner-
recipient of anv program promoting health and nutrition. JHS and SHS



vi} School Form 9 (SF9) Progress Report
Instruction and guidelines related to assessment and computation of
grades are available in DO No. 31, s. 2020. The following may also be
considered in the preparation of SF9:

(a) Indicate at the bottom part of each column the learning modality
being adopted in each quarter. Please refer to the sample
illustration in Annex 1.

(b} The character traits and core values portions of SF9 are not
required to be accomplished.

vii} School Form 10 (SF10) Permanent Record
SF10 shall be prepared at the end of the school year. The Department
shall also issue further instructions in accomplishing the said form.
Nevertheless, for Grades 5 and 6 who are still using Form 137,
instructions for SF9 character traits and core values shall be applied.

b} Checking of School Forms
To minimize physical contact between individuals and thereby to reduce the
possibility of COVID-19 transmission, the process of checking of forms shall
be simplified.

The division level checking of school forms, which is being conducted by the
Division Checking Committee (DCC) as stipulated in Section V Paragraphs
Al, B2, and C2 of DepEd Order 11 s. 2018, is hereby suspended.

The annual checking of school forms shall only be done at the school level
by the School Checking Committee. The school level checking may be
conducted through online and/or on-site, provided that health and safety
protocols are being observed. The result of the checking of forms initiated
by the School Checking Committee is deemed final and can be used by the
school to complete its submission in LIS.

B The Department shall issue further instructions in accomplishing School Form 5
(SF5) Report on Promotion and Level of Proficiency, and School Form 6 {SF6) Summarized
Report on Promotion and Level of Proficiency at the end of the school year.

4. The adjustments made, which will be posted in and can be accessed through the
Learner Information System (LIS}, shall be incorporated in the school forms for SY 2020-
2021 in all public and private schools as well as state and local colleges and universities
offering basic education. The regional/schools division offices and even schools are
highly discouraged to introduce localized forms that only duplicate data in these
nationally issued forms.

3. This Memorandum shall only be applicable for SY 2020-2021, unless otherwise
extended.
6. For more information, please contact the Planning Service-Office of the

Director, Department of Education Central Office, DepEd Complex, Meralco Avenue,
Pasig City, through email: ps.od@deped.gov.ph or at telephone number (02} 8687-2744.

7. Immediate dissemination of and strict compliance with this Memorandum is
directed.



s —
LEONOR 44AGTOKIS BRIONES

Secretary

Encls.:
As stated

References:
DepEd Order (Nos. 4, s. 2014 and 58, s. 2017}

To be indicated in the Perpetual Index
under the following subjects:

AMENDMENT
ATTENDANCE
BASIC EDUCATION
DATA

FORMS

LEARNERS

POLICY

REPORTS
SCHOOQOLS

SENIOR HIGH SCHOOL
TEACHERS

JDMC/SMMA/APA/MPC, DO Amendment to DO Nos. 004, s. 2014 and 58, s. 2017 for SY 2020-2021
0065 - March 2, 2021
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SCHOOL FORM 9 PROGRESS REPORT CARD

REPORT ON LEARNING PROGRESS AND ACHIEVEMENT

Learning Areas QUARTER Final
1 2 3 4 Grade | Remarks
Filipino
English
Mathematics
Science

Araling Panlipunan (AP)
Edukasyon sa Pagpapakatao
(EsP)
Edukasyong Pantahanan at
Pangkabuhayan (EPP)
MAPEH

Music

Arts

PE

Health

General Average
Q1 Q2 Q3 Q4
{iﬂuin”g Modality | | | { 1
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