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DTVISIOH MEMORA1T DU1YI

0H$-$TArIQIS AS TIIp pSpE"- I!!-S$OBSSpUTE 14, S. 2S*l AE rlr,E IsTERlttr G-$IpSl,.IIFp$

olr THE pRtpAnATIOllt, SUBMISSIOIT, AIIID CHECKII{G OF SCI{OOL FORSIS rOR THt
SCHOOL I'EAR 2O2O.2O2L

To: All Pubiic and Private School Principais and Administrators
Ali Others Concerned

Pursuant to the DepEd Mernorandum No. 014, s. 2A27, re: Interjm Guidelines on the

Preparation, Submission, and Checking of School Fonns for the Schr:ol Year 2O2O-24'21,
the Schools Division Office through the School Govemance anci Operations Division {SGOD)
and Cugicuiurn irnpiernentaiiotr iiivisiori iciDi, atulouilces 'lhe conduct of an oniiire
orientation on April 28, 2A21 at 9:00 AM via Microsoft Teams with the link to be provided

the soonest possible time.

The activitv aims to:

2. i 6rieni. the participiinis orr tite arnendmertts uratie in the tiifierent school fur:ns appiicatlle
and intendecl fbr this school year;

2.2 clarift ancl discr-rss issues and concerns in the implementation of the said

memorandum; and

'2.3 guicle the pariicipants on the necessary riata io bc provitied lor evidence-baseci

decision-making fbr SY'2424-ZA2l.

3. Enctrosed is the copy of DepEd I!{ernorandum No. 014, s. '2021with the attached annexes
for reference.

'1. Immeciiate and rnid,est dissemination and strict compliance with this Memorandum is highly
rl-esirecl-.

--DAltTt G. PARrrltGAO, CESO VI
Officer-In-Charge

Schocls Di.,,isien Superietendent

1.

2.

sf;p - ED
sc r E?.,c-EAir 5r tui !r i lrz

Addressl Brgy. Rizal, Science City of Mufioz, 3119

Telephone No.: {044) 8A6 -2!92; Email Address: munazscience.EilyJ@deped.sav.ph
DSCM-QMS-QM R-QSF-O11 Rev.04 {01'31.20}

Ce,ti{icate No. 50500731 QM1.5
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INTERIM GUIDELI$E$ O!{ THE PIIEPARATIOH, SUBMISSION, AI{D C$ECKTIYG OF
SCHOOL TORITIS TOR T}IE SCHOOL rEAR 2O?O-?.A21

t tl, Unders*eretaries
Assistant $eeretsrien
Eureau and Service [}ir*etors
Regic*a} [irect*r*
Scho*ls Sivisi*n Superintende*ts
ftrhlic and Frivate Elerllentaqr snd Seeondary Schce* Heads
&ll {}tlrers Concer*ed

1. Consist*nt with the Easic Education-l*amiag Conti:tuity Plan {Etr-LCP} as
stipulated itr DepEd *rder {D*} Nc" *1?, s" t*?S, the Depariment af Educati*n {DepEd}
issues the hterlx {furlde$se* oa the PreSmr*tlan, Srlh*fie*l*n, r*d Checkiqg af
&choal Forms for ths Scfuo*l Ye*r 2ffEO-*S91. This issue*ce annends certaia
provisicns clf &O No*. 04, s" 2S14 arid SS, s. ?S1? t* reftrect the requiremcnt$ ef distance
learning ntodalities in *chs*l f,*rrns* as well as to e&srire the collection *f neeessary data
fbr eyidense*base* deci*ian*s:aking fcr School Year {$Y} 2O2O*2O21"

2. In this regard, the ftrllnqring arne*drnents are ad*pted in the subrnis*ion ar:d
checking *f school forms {eee Annex I for th* complete {brm*}:

a! Prcp*mtio* *ad Suhmiss3tr* sf S*hool5'*rm.*

ii $*k*tll Fsrru f {SFL} $oheptr R*gistrf
&dditionai data elernents for Leasning MedeliEy *hall he added in ttre
*xisting SF1. The learning m*dality *hali bs updated wlrenever th*
learxer shifts fram one iearning erodalit3r to an*ther" At the end *f each
quarter, t&e updated mc.dality ehall be gen*rated through the tr,earner
Inf*r-mation System {},I$} as ofXicial querteriSr enrollment count per
mcdadig. The age t* be reccrded in the fcrrn i* the l*arner's age by
Sctob*r 31, 2S2*.

tl| #ch*ol Fturn E {Sf"} ei}y Attcndea*c
Given the ternporarSr suspension of face-to-f,ace iear,ning and with the
irnpleraentati*n *f, different leamiag xn*daiities, teachersf adviser* may
ch*ose an applicable Learner &ttendance C**versit:n Tcol {LACTi
{attached herewith as Annex ?i that can be c*nsidered in checking tfte
Iearner's attenda*ce. The chosen &sr?n af atte*dan*e ehecking sheuld
be expiained to parent*flearners for a$rarsiless and transparff:rcy.

The SP? that are atready prepared by teacherc fcrr the fi.r*t hla* quart*r$
ehould be adcpted xdth*ut any furtJter rn*dificati*n. Herrce, th* ad*pti*n
of the LACT i* only appli*able and shaukl enl3r be used f*r the third and
funrth quarters of $Y ?OgS-?*?1.

Sixrdlarly, in t1:* ado'ption <:f any I*&CT fnr *he third and fourth quarters
uf $Y 20?S-2C?1, teach.ers are higfuiy enccr.:raged t{, exer*,ise dl,le
*ansid*ration arrd to rea*lr sut ts learn*r*" A leamer *an onlv be

I



ti{LFA} if he/*he and hislher parent voluntarily withdraw fronr schcc}ing
*r if helshe incurs abse*ces of mare than 2OYa *f the preecribed *umber
of cl*es sr laboratary peri*ds duri*g the school :rear or *€r$e$ter as per
*O IYo- 8, *" ?O15. This is equivalent t* seven weeks of ao*-atteyl$ance
in his/her online elass*s and/*r ncn-aubrnis*i*n of moduie*/activity
sheets with*u.t arry c*mfitu::icationfcsntact ellsrts being made by the
learr:.er *r pa:ent/guardian with the teacher"

N*te tFrat eontaetf**mmur:icatio* eff*rtx may varjr depending on the
distance learrrir:g rnodality and rn*y imclxde but *re not firnited to
eleetranicldrytal c*mmr-lcicaticn, using of d*signat*d droplpick up
ki*sk /middl*m*n fcr printed rn*dr:les. phcn* ealls, texr sxessagimg.
handheld eB radit, letter csrresp*ndence sr' atte*dir.rg
ciassec/meeting*, and/or phyoical interactitrrs betrxeen
parentlguardian and adviser Biithin the p*r*raeter* *f the existing
loc*Ilnati*nal health safe$'protec*l$ *f IAfF f*r COVID-II"

Rep*rting cut-*lfdate f*r e*r*ilm*nt csunt is as of October g, 2OZA.

tii| $ehaol S*rs 3 {SfS} S$oft$ Is*ued aad Eeturncd
If the seh*ol is reieasing bccks and *ther }e*rning materials to learner*,
SF3 rnay be used" ?hie forn"r can also he utilized t* record the di*tribution
and retrievxl af tr,earnirrg M*dule*. trr: using 5F3 for the re*arding end
mcnit*ring of m*du}.es, the title nf the b*ok shall be replaced with an
appropriate :"eference code *r with the title cf ths module being issued or
distributed.

iv| School Form 4 {SF4} Moathly Repart of
Attendan*e
Ti"ris fbrm is thc cr:nsniidatr:d rt:p*rt oi Srhool
arc as lollor,vs:

Learner Movement, and

Fcrm 2. T}:s: ad.justn:*nts

Insiead sf a rnunthly subrniscian trl the District/Divixi*n #fii*e,
S*h*o} F*rm 4 shall or:ly be sr.r.bmitted quarteriy.

Replac* the Column fnr Dropoul with No Lnnger Paxi*ipating in
Learning Activities {iliLPA}. NLFA is a status of l*arners whcse
parfflt/guardiam $r evefl the learner has fuil*d t* c*rnmunicate
or has n*t rnade *ny eflorts t* contact the class adviser fcrr at
least *erren ccneec*tive weeks. Thia staru* ie aiso appropriar* fi:r
trearnerc qrho hav* expressed desire tqr siop participati*n ir: any
lear:ning activity. If the }earner i* expre**ing de*ire t* ca*tinr.re
parficipating in }earning activities al!*r seven snns*cr*tive weeks
of ncn-participati*r:, ti:e scho<rl !:rad. may ass*s* the situatisn
and decide f*r the best int*rest cf the lesrner.

{c} $.dditional data f:etrds fer M*rt*iiryll}ea{}t

v! Sr&nol Fcrx I tgF*l Sa*tre ff**Ith ard Hu$ti*rs PrnIlI*
Parents or guardians fir*y *d.minister the aetual m*asuring of rueight and
height {Body Ma*s lr:dex} and *ubmit a reading restrlt t* the clasr
ad:riser. For pare*ts cr gu*rdian* who hav* iimited rescurc*$ or ability
t* rnake the actual meas:rreilLen{, they r*ay seek the assi*ta*ce *f a
trarangay health w*rker andlcr othsr heaith prcf*ssionals" ?he reading
result may be rep*rted to the clans adniser f*r encading in LIS.

Upd*ting of $FB through the LI$ *acility is highly encouraged for
elemertary grade iryr"'els but not m*nd*tclry fxcept f*r the }earner-
recipient of anv trroffarn promoting health a*d nutriticn" JHS arrd SH$

{,r)

{}:i



ri) Schoel Fsrm g {s*,Sl *rcgrer* Relmrt
Instruction and guidelines related ta asse$*ment sfld computation
grade* are availabl* in DG I{*" 31, s. 2S2*" Tke fioilsuring mey a}sa
coErsidered ln t}:re preparaticn of 5F9:

{a} Incticate at the bott*m part of eacf: c*1urnn the learning mcdality
being adopted in each qnarter. Please refer t* the sample
itrXurtratisn in Annex 1.

{b} The chan"aeter trait* and care va}ues portions sf $FB ar* nst
required t* be aceompiished.

rii| $cho*l Fnrm 1S {SS"1OI Fryanne*t Rre*rrd'
$f1S shali be prep*r*d at th* end sf the sehaal year. Th* *epartment
shall al** is*ue further instruction* in *ccor:aplishing f-he said ferm.
fo{evertheles*, {br Grades 5 *nd 6 wh* are stiil usir:g F*rrn 1S?,
in*trueti*ns firr SF! *haraeter raits and c*re v*iues shalt be applied.

hl Cleeldag cf School Formr
?* n*nimize physicai csntact betw*er: individuale and thereby ta rcduee the
p<lr+*ibiliQr of C#VI$-19 trar:*mi*sion, the pro**ee *f checkingtrf f*rrn* shall' be *implified.

The division level checkixg af *ch*ol forrns, which is heing *onducted by tl:e
Divisio* Che*kirg Committee {DCC} as stipulated ir:' $ecti*n V Fara6rap}r*
A1, 82, a*d Ct *f DepEd *rder 11 s. 2O1&, is hereby suspended.

The *nnual ehecki*g *f schcol fsr&s shali o*ly be d**e at the echool l*ryel
by thr School Checking Cammittee. ?!:e sch**l level *heckir:g may be
condueted threugh onlins and/*r cn-site, prcvided that health a*d safety
prctocol,* are bei*g obsen'd. The result af the checking *f f,crm* initiated
b3r the $cho*l Ctrecking Committe* is deerned final and can be used by the
scho*lta cornplete iis sxbmission in LI$"

3. ?he *epartr:lent shall issue further instnlcti*ns in accomplishiag $chsol Fcrm 5
{$F5} Rep*rt oo Pror::otion and l,evel sf Froficiency, and $chcel Form 6 {Sp6} *ilm*rarieed
Report nn Frornotion and L,eve1 of Pro8*iency at the end *f the *chaal y*ar"

4. The adju*tments raade, which wili be posted in and carr be access*d thl'ough the
Lcar:rer Inftrrmatinn $Srstern [LIS], $h*:I be incarparated in t]r* sch*a] fc]rrn* for SY 2O2S-
2021 in all pubtric and private schaols as we1l as $tate and leical celleg** ar:d unit.ersities
*ffering basic educatior" ??re regi*nallscho*1c dirdsisn offi.*es *xd eserr sch*cl* are
highly di*c*uraged to introduce lacaJiaed fol:us that only d*plicate data in these
nati*nally is*ued f,crms"

5. Tt:is Memors*durrr sha"ll cr:13r be applicable fnr SY 2S2O-202I, unl*ss otherwise
extended.

6. F*r nr*re inform*ti*n, please c*nta.ct the P[*nntug Scwice-Offis* of tke
Sirect*r, *epartment of Sducati*n Central Of{ice, SepEd C*mpl*x, kler*lco Avefiu*,
Pasig City, through email: p*-o@deped"gov.ph *r at telephcne nurntrer {S?} S687-?744.

7 " Irarn*diate discemirlatinn of an* strict c*rnpdance with this Merncrandurn i*
directed.

clf
bc



,/"r
LEOr{OR,iilAGT#IS BRIOHEA

Secretary

tElI+;+*El .+'o*t'-,..qE!:tmE ,t

#4#i , Eff .
ft'tfiil* ffi"{EIfirE++: :qry,

';i"::::::;51HI* o*..roii". *,.,,,

Encls.:
As stated

References:
DepEd Order {Nos.4, s- 2014 and 58, s. 2O1?}

To be indicated in the Pgrpetual In4ex
. under the following subjects:

AMENDMENT
ATTENDANCE
BASIC EDUCATION
DATA
FORMS
LEARNERS
POLiCY
REPORTS
SCHOCILS
SENIOR HIGH SCHOOL
TEACHERS

JDMCISMMA/APA/MPC, QO Aa@drE_EEllo Qq Naq. qga. E- ?Ola ard 58. s. 2q}? f8r Sy 232O-40L1
0065 - MaRh 2. z$t1
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SCHOOL FORM 9 PROGRESS REPORT CARD

REPOftT $FI LEARNING PROGRESS AND ACHIEVEI\,IEHT

General Average

L*arning Areas CUARTER Final
Grade Remarks1 2 3 4

Fi[ipino

Epslish
l\{athenratlcs
Science

Aralirrs Panlipunan iAp)
hfiilkasy{}n sa pagpapakatao

iEsPi
Ldu[a$i,onE Fantal'lanan at
fangk*bi;hayan {EPP)
l,4AFL t-t

It"4usic

A*g
f'E
fJealllr
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