Department of Education

REGION I - CENTRAL LUZON 5
SCHOOLS DIVISION OFFICE - SCIENCE CITY OF MUNOZ

March 17, 2021

DIVISION MEMORANDUM
No. l” , S8.2021

GUIDELINES ON THE CONDUCT OF WEEKLY MONITORING OF SCHOOLS’
READINESS

To:  Assistant Schools Division Superintendent
CID and SGOD Chiefs
Unit Heads
Public Elementary/Integrated and Secondary School Heads
All Others Concerned

1L To ensure compliance of the schools with the policy guidelines on the K tol2

‘ Basic Education-Learning Continuity Plan (BE-LCP) and to respond to the
needs of the learners in the implementation of the Learning Delivery Modality in
this time of crisis, the City Schools Division Office sets these guidelines to be
observed:

A. Strategies to be undertaken:

a. Weekly conduct of Monitoring/Face to Face Validation

b. Weekly meeting/reporting of Monitoring Team by cluster every Friday

c. Submission/uploading of reports to the Google Drive provided by the
Curriculum Implementation Division (CID)

d. Capturing/harvesting and reporting of findings, issues and concerns by
the Monitoring Teams ((CID, SGOD, OSDS, Admin) every meeting

e. Reporting of findings, areas of concern during the regular meeting by the
Medical Team In - Charge of the health and safety protocols of all DepEd
personnel

B. Areas of Concern:
a. CID- Curricular Aspects
b. SGOD- Health and Safety Protocols and Physical Aspect of the School
c¢. OSDS/Admin- Administrative Matters

2. This activity aims to:

a. intensify the instructional management tasks of both school leaders and
teachers, as well as the Schools Division Office (SDO) personnel to make
sure that learning takes place amidst crisis,

b. ensure that activities undertaken lead to the development of the learning
competencies covering the Most Essential Learning Competencies (MELCs);
and
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c. provide interventions to address identified issues and concerns.

3. The implementation and accomplishment of the said program shall be one of
the bases for rating the following:

a. OPCRF/IPCRF of the Monitoring Team
b. OPCREF of School Heads

4. Enclosures to this Memorandum are:
a. No. 1 Enrolment Report
b. No. 2 Monitoring of Schools’ Readiness on the Preparation and Reproduction
of Learning Materials
c. No. 3 Monitoring Tool for List of Quarter 3 SLMs Received Including
Insufficient Number of Copies
No. 4 Monitoring of Schools’ Readiness (Issues and Concerns)
No. 5 Intervention Program Monitoring Tool
No. 6 Health and Safety Protocols
No. 7 Weekly Accomplishment Report on School Clean and Green Program
. No. 8 Status of Allotment Obligation Release and Utilization of Funds for
School MOOE
i. No. 9 Status on Administrative Concerns
j. No. 10 Weekly Monitoring of Daily Time Record (Form 48) and Log Sheet/Book
k. No. 11 Monitoring Team

= glv BN ol

(@]

Immediate dissemination and compliance to this Memorandum is hereby
enjoined.

EP-ED _
schNCDE CITY OF MUNOZ —
D v | ﬁ“*/ /A')

MaR 19 2021 DANTE G. PARUNGAO, CESO VI

AN PRI Officer-In-Charge
=0 apnd Office of the Schools Division Superintendent

{ p= i

By: C w
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Republic of the Philippines

Department of Education

REGION III - CENTRAL LUZON
SCHOOLS DIVISION OFFICE - SCIENCE CITY OF MUNOZ
Enclosure No. 1 to Division Memorandum No. LI_L s. 2021

ENROLMENT REPORT S.Y.

Monitoring Date: Cluster:
School: School Head:

Choose only the appropriate table format/s according to the context of your school.

For Schools without Special Programs

Grade Level Male Female Total

K

G1

G2

G3

G4

G5

Go
Total Enrolment

For Elementary/JHS with Special Programs

Program
(Regular,
Grade Level SSES) Male Female Total

K Regular

Regular
G1 SSES
Total

Regular
SSES
Total

G2

Regular
G3 SSES
Total

Regular
SSES

G4
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Total
Regular
G5 SSES
Total
Regular
Go6 SSES
Total
Total Enrolment
For Senior High School
Grade TRACK STRAND/ Grade level
Level Specialization Femal Enrolment | Grade Level
(by Combi) Male e Total / Track Enrolment
STEM
ACAD e
HUMSS
GAS
G11 FESC] =
HE C2
TV -
1A:
ede
STEM
ACAD A
HUMSS
GAS
G12 HECl:
HE C2
TV, .
IA:
e
SHS Total Enrolment

Note: You may add/delete rows according to your offerings.
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Bepartment of Education

REGION III - CENTRAL LUZON
SCHOOLS DIVISION OFFICE - SCIENCE CITY OF MUNOZ

Enclosure No. 7 to Division Memorandum No. m, s. 2021

WEEKLY ACCOMPLISHMENT REPORT ON SCHOOL CLEAN AND GREEN
PROGRAM
Date:

I. SCHOOL GROUND CLEANLINESS AND BEAUTIFICATION

II. GULAYAN SA PAARALAN PROGRAM

1II. SCHOOL INSIDE A GARDEN (SIGA)

IV. SCHOOL SAFETY AND PREPAREDNESS

Prepared by:

Designation

Evaluated by:

Designation
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