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SCHOOLS DIVISION OFFICE - SCIENCE CITY OF UUXOZ

March 17, 2021

DIVISION MEMORANDUM
ltro" lo$ , s. 2021

PRGCESSING OF RTQUEST FOR THE RTLEASE OF FUND AND LIMITATTON
TO CLAIMS FOR THE iUONETIZATION OF LEA\IE CREDITS {MLC}

ffi flSCAL YEAR 2O2L

'Io: Non-Teaching Personnei
Secondary School Implementing Units
Ail Concerned

1. 'lhis is in reference to the Regional Mernorandum No. 70, s. 2A21, Regional
Memorandum No. 88 s. 2021, DBM Circuiar ktter No. 2021-4 covering the
guidelines in the processing of numerous requests lbr the release of fi-rnds to
cover Monetizarion of l,eave Credit.s (MLC) of the various Schoois Division
Offices of Region IIi.

'2. This office r.vas informed that due to the limited f'unds approved uncler the FY
'2421 Pension and Gratuity Fur"rd (PGF), pa-vment of MLC shal1 be charged
against any available Personnel Services {PS) allotment of the agenc-v, sutrject
to the prir:ritizatlon on the use of PS savings during the year pursuant. r.o

Section 3. 13.5 of NBC No. 583 dated January 4, 2021.

3" FIorx''e..rer, if PS savings is not available, this oflice anrl Secondary School
Implementing Units shal1 subrnit special buclget requests to DBM fbr the
r:elease of funrls for monetizatiafi of leave credits, chargeable against P(')F
c:bserving limitations mentioned in Section 2.4 af the Circular.

+. Accordingtry, approval for the pavrnent of MLC shall be limited to claims for
r:ritical health, uredical, anci hospital needs of ttre employees and immecliate
mernbers of rheir {amilies.

5. 'l'his cllice is advised to strictl.v adhere to the conditions set forth for the
prioritization on the approval of the request fbr l\4onetization of [e ave Credits
{MLC}. In addition, apptrications for monetization of leave credits of personnel
of Secr:nrlary School knplementing Units shall be approveci ir-v this office, in
accordance rvith DepEd Order No. 8, s. 2A'21, entitled "Revised Signing
Authorities for Adrninistrative and Financial Matters in the Department of
Eclucation".
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6. Wide dissernination of this memorandum is jlEsire_gl-N 4.
DAITTE G. PARUIrGAO, CESO vI \

OIC- Schools Division SuperintendentXl

@oyal, @cellent, .%:countable and @dicatedlo @rvice
Address; Brgy. Rizal, Science City of Mufioz, 31L9
Telephone No.: {044} 8O6 -2L92; Email Address: nunozsclence.city@depsd.sov.ph
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