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DTVISION MTMORANDUM
No. 3l s.2A27

suBMrssro![ oF lroTrcr oF SALARY ADJrrsTMElv" (NOSAI

To: ALL CONCERNED

1. Thls is to inform ttrat the deadline of submission of Notice of Saiary Adjustment
{NOSA) for ail teaching and non-teaching personnel is on February 5, 2020.

2. The form shall be accomplished in three (3) copies.
3. Upon approval, submit soft copy of NCSA in this email-tftl,iir!9r1,$it*jt€+lr-*1jliijj.uu,4t

for updating of records lr..ith GSIS.
4. For inquiries regarding this matter kindly contact Ms. Jessica L. Sapitan,

Administrative Assistant III through her ernail addr-ess

-liiig:;:::*::.1_Lj.jdi!G$:r:li.i*i or mobile number 09 1 7 - 8 00 - 5 1 6 B.

5. Attachecl hereu,ith is the National Budgct Circular No. 584 s" 2A21 issued by
ttre Department of Budget and Management {DBM) for reference.

6. For information and strict compliance.

A-^/ rL
DAfiE e. PARITITGAO, CESO vI \

OIC- Schools Division SuperintendentS\

admin2o21

@cval, @.celle*t, ,9€,ia;xttable and @dicated to @rvice
Address: Brgy. Rizal, Science City of Mufioz, 3119
Teiephone No.: i044) 806 -2192; Email Address: aj'jril!::::i-{:{::;..='.il*l#ji:€ f:-:.{),*1:,i.:.:
DSCM-QMS-QMR-QSF-008 Rev.03 (01.31.20)
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REPUBLIC CF T}{E PHII-IPPINES
DEPARTMENT OF EUDGET AND N{ANAGEMEI\iT

NATIONAL BUDGET CIRCULAR

SUBJECT

No. 58/+

TO

JarxIary 6, 2021

Heads of Departments, Agencies, and Other Offices of the National
Government, lncluding Commissions/Offices under the
Constitutional Fiscal Autonomy Group (CFAG), State Universities
and Colleges (SUCs), and Government-Owned or -eontroiled
Corporations {GOCCS); and All Others Concerned

lmplementation of the Second Tranche of the Modified Salary
Sehedule for Civilian Personnel in the Natlonat Government
Pursuant to Republic Act (RA) No. 11466

1.0 Background

RA No 114661. ctherwise known as the "Salary Standardization Law of 2019.-
pravides the modificaiion of the Saiary Schedule for Civilian Pers+nirei and authorizes
the grant of additional benefits.

Said Act also staies thai ihe modified Salary Schedule for Civilian Personnel shall be
implemented in four (4) tranches. i.e., from FY 2020 to FY 2023.

Purpose

This Circular is issued to prescribe the guidelines, rules, and regulations for the
implemeniati+n of the second tranche of the modified Salary Sehedute {or eivilian
Personnei stipulated under RA No. 11466.

Coverage

This Circuiar covers aii positions for civiiian personnet, w'heiher regi;lar. casuai. or
contractual rn nature. appointive or elective, full-time or part{ime, now existing or
hereafter ci'ea'red in the f xecutive, Legislative, and Judicial Branches, tire
Constitutional Commissions and other Constitutionai Offices, SUCs, and GOCCs not
csvereC by F-4 No. 101492. which are under the jurisdiction of the Department of
Budget and Management (DBM).
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6,0

5.1 3 2 The empioyee shail not be entitled to salary increase if the
aciual salary as of December 31. 2020 exceeds the rate for
Steo B of the same salary grade in the Salary Schedule in
Annex "A".

5. 1 ,1 The salary of a new hire shail be the rate correspond ing to Siep 1 of the
salary grade a:location of 'rhe positron rn the Salary Schedule in Annex
''A".

5.1 5 The salarjes/wages of contractualicasual personnel shall be adjusted
to the rates correspondrng to Step 1 of the salary grade allocations of
their positions in the Salary Schedule in Annex "A". The adjusted daily
wage rates of casual personnel shall be computed by dividing ihe
monihly rates by 22work days per month

5.i 6 Compuisory reirrees whose services have been extended beyond
December 31 2020 shall be enlitled to saiary increase following items
B.i I !n E 1 " rf thic flirrr ,t3r u,hi.h6vo.,s annlieehle. HOWeVef. lneifrv sPPrivv!i!

retirement benefits. including Terminal Leave Benefits. shall be
eomputed based on lheir nronthly basic salaries as of the day prior to
tlie effectivity of their retirement, consistenl with existing laws. rules.
and regulations.

lmplementation of the Second Tranche of the Modified Salary Schedule in
GOCCs Covered by the DBM

6 I Tr,e iflr;lic.rteritaiion of :he SeconC Tranche l"'lonthly Salar', Sched..,]le ;r,

GOCCs covered by the DBM shall be as determined by their respective
nmrarnina F.narric Iifll^f'c rarhirh cln nnt h=rro q,,ffrnrant {r rrc{q ln imnlcment fr rll'rvutvr r,r:

the Salary Schedule in Annex "A" may aciopt their respective salary schedules
at lorryer rates but at a uniform Dercentage of the salaries in Annex "A".

6.2 ln the {ormulation of such salary schedules. GOCCs shall ensure that ihey can
fund on a sustainable basis the increased salaries. inctuding the government
counterparts to the Retirement and Life lnsurance Premiums. Pag-lBlG
Contribuiions. PhrlHealth eontributrons, and the Empioyees Compensation
lrsu.ance Premrums

6.3 ln the adjustment of the salaries of incumbent personnel effective not earlier
than Janua:'y 1. 20?1. r.he perlineni rules 'rnder this Circu!ar shal! appiy.

Proeedural Guidelines

7.1 The Human Resource Management Officer (HRMO)/Administrative Officer
(AO) of a national government agency (NGA) or GOCC shail prepare Notices
of Salary Adjustment (NOSAs)for incumbent civilian personnel by following the

format marked as Annex "B-1" or Annex B-2',. whichever ls applrcabie. tbr
approval by the Head of AgencY.

For personnel whose actual monthly salaries as of December 31, 2020 exceed
if'e raies coi-i-esponding to Step I of Lhe salarr' g:'ade aliocattons of their
pcsitions in Annex "A". the HRMOiAO shall no longer prepare NOSAs

2.2 The NOSAs shalt be issued to the personnel concerned. copy furnished the
Government Service !nsurance System (GSIS) if they are members thereof.
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7 3 The salary adjustment under this Circular shall be subject to the usual
accou^r.ing and auditing rures and reguraiions. and to appropriate re-
adluslrnent if found not in order. The personnel concerned shaii refund anv
overpayments received

8"0 Fund Sources

The amounts required to implement the salary adjusiment and related fixed
expenditures of personnel in NGAs -ehall be eharged against the respeetive
agency brrdgets authorized under RA No 1151g or ilre Fy z0z1 General
Aporoprrations Act ( GAAi.

The amounts required to implement the saiary adlustment and related fixed
expencitures of casual and contractual personnel in NGAs whose salaries are
drawn from the lumpsum appropriations for non-itemized positions shall be
sourceci from the agencys iumpsum approprlations inciudeci in rhe Fy 202i
budget.

For covered GOCCs. the amounts shall be charged against their approved
ccrporaie operating budgets {CoBsi, prcvided that the :-lational gove!-nmeni
shall not release funds for saiary adjustment or any related expenditures.
provideel. fu(her iha'r ihe Goccs shall not resort to borrowings for the purpose:
and provided. filrthern-rore. that the performance targets in their DBl.r4-approved
coBs are met and their programsiprojects for the year are not adversely
affected.

9. I
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9.0 Release of Funds

g. i Tne requirentenis for conrpensation adjustmerrt lor persoririei of NGAs shali be
released through the GAA as Allotment order. chargeable against the
i'especiive agericy PS budqet under the Fy 20?i G,AA

I 2 !n case of detieiency. the agene;: nray submit a request to the DBlr4 for release
of funds charged to the Miscel{aneous personnel Benelits Fund.

10.0 Exempt Entities

Consistent with Section 1 2 of RA No. 1 1466. exempi entities shalt be governed by their
respective CPCS which shall be made effective upon the recommendation of the DBM
or the GCG. as the case may be. and approval by the Presideni of the FhiiiBpines.

Exernpt eniiiies re,'er io: (ai gcvernmeni agencies that are iioi cor",ered by tfre CPCS
authorized under RA No 6758 as anrended; (b) GOCCs governed by the CPCS
*slabiished 3y the GCG under RA N+. 1C'!.49. ani {ci th+se aurherrized by law and
have aciually adopted their ovyn CpCS

11.0 Applicability ro Certain Officials

Pursuant 1o Section 6 of Arlicle Vli and Section 10 of Articie Vi of lhe Constirution. the
salaries authorized herein for the President of the Philippines. Vice-President of the
Philippines, and Members of e ongress shaii iake effect oniy afier ihe expiration of ihe
respective terms of the present incumbents.

w



12.0

14.A

.I3.0

Res ponsilrilities of Agencies

Agencies shail be responsible for the proper implementation of the provisrons of thiscircular. The responsible officers shall be held liable for any payment nol in
accordance with the provisions hereof without prejudice to the refund by t-he empioyees
concerned of any excess or unauthorized payments.

Resolution of Cases

Cases not cove;'ed by the provisions of this Circular shall be referred to the DBI* for
resoiulion

Effectivity

This Circuiar shall take effect on January 1,2021

.d;
*t)



ANNEX "A"

Second Tranche Monthly Salary Schedule for Civilian personnel
of the National Government
Effective January 1, ZO?1

{lr: Pesos}

Salary
Grade Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8

1 1a na, nl laA 41aaatL. tJ+ tL_LJW 12,339 12.442 41 EAE 11 eEl 1a aEC

2 12.794 12,888 12.987 1 3.087 13.187 13.288 13,390 13.493
3 13.572 13.677 13 78i 13 888 i3 995 i4 101 14.21fr 14.319
4 14.400 14.511 14.622 1,4.735 14.848 14.961 15.477 1 5.1 92
5 15.275 15.333 '15 51 1 15.630 15 7s0 15.871 15.993 16.1 15
6 '16.200 16.325 16.450 16.577 16.704 16.832 16.362 1 7.092
7 17.179 r/.Jrr tt.444 17.578 17,713 17.849 17.985 18.124
o 18.251 19'417 iqq.e? 'i8.751 18.920 19.0S-1 19.264 _19.438
I 1S,593 19.7 57 15.922 20.089 2A.257 20.426 20.597 20.769
tG z t .tu) t i.c6z 1t.36 I lt l4t Z I ,YLJ tt. tvo tt.+t t

11 23.877 24.161 24.450 24.742 25.038 25.339 25.643 25.952
12 26.052 26.336 26.624 26.915 27.210 I / .5U9 27 .81 1 28.1 17
13 28.276 28.589 28.905 )a )2q ?o qqn 29.878 210 3A 547
14 30,799 3i rr+J Ji 491 31,844 32.2A0 1.) tr.4,1 32.527 33.297
15 33.575 33.953 3.4 336 34.724 35.116 aq 4a 2 35.915 36.323
16 3,6,-629r 37.O44 37 465 37.891 38.323 38.760 39.203 39.650
17 ?o oaA 44.444 40.9G7 A.! 1'rA Aa ACa

-,,vru -i.uu'i 4?.-a3Z L2 A1F. 43.311
18 43,681 41.184 44 694 45,209 45.732 40.2o I 46.796 47.338
19 48.3i 3 4E.052 49.803 5S.566 51.342 31. iJiJ Jt.5Jt J.] /{r,

20 54.251 55.085 55.S34 56.796 57,673 58,s64 59.46E 60.389
21 60.901 OI 844 62 803 63.777 64.768 65.774 66,797 67.837
22 68.415 69.481 70,s65 71,606 72.785 73.923 75.475 76,253
23 76.907 7 8.i 11 79.336 80.583 81.899 83.235 84,594 8s,s75
?4 8S.742 88,158 89 597 91,059 92.545 94.057 95.592 97,152
25 s8.886 100 500 1a2140 103.808 105.s02 1A7.224 1 08 974 1 10.753
.{D i i i.t4t l iJ.3o3 

'lal 
4 iV 1(arA1 {tnnr?r rt.JvJ I iJ.4ii 1aa ac2 1?3 144 125.150

27 126.267 128 3?S 13A.423 132.552 134.715 136.914 139,i49 141.420

28 142.683 145.011 147.378 145.784 152,228 154.714 157.23S i)v.bu4
29 161.231 1 63 863 166,537 109 256 172.018 17 4.826 177.679 180 57S

30 1 82.1 9i 4 Qtr 165 t(}t1 to/ 19i .259 194.380 197,553 2AA.777 244.454
31 268.121 273 3s8 278.897 284 140 289.691 295.349 301 117 306.S99

32 319.660 326.107 332 682 339.392 346 236 353.2-18 360.342 367.609
aa /na enn*UJ.U4U 415.72&
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Annex "B-1"

For Requiar Posltions

Notice of Salary Adjustment

PursuanttoNationalBudgetCir.cularNo-dated--'implenrenting
Repubiic Act No. _ dated your salary is hereby aoJUsteo elieclive january 1 ZAZi.
as follows;

1 Ad;usted monthly basie salary effective January 1 2A21- under the
nevu Salary Sciredule: SG .-. SleP --

2. Actual rnonthly basic salar"y as of December 3'1 2020:
SG _ Step _

3. Monihly saiary adjustment effecirve January i. ZAZi (-2\

It is understood that ihis salary adjustment is sub,'ect lo review
appropriate re-adjustrnent and refund if found not in order

F

and pcst-audit. and tc

Very truly yours.

Head +f Agency

D^. itin+ -ritia'

Salary Grade.
11gm l-{6.lUnique ltem No.. FY *- Personnel Services ltemization

andlor Plantilla of Personnel

Copy Furnished. GSIS

\s;
*rI
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For Contractua l,/Casua l.?ersonnel

Annex "B-2"

. implementing
hereby adjusted effective

Notice of SalaryMage Adjustment

Date:

Pursuant to National Budgel Circular No. _ dated
Republic Aci No. _ dated your salaryldaily wage is

. as foilows.

1. lv'lonthly basic salaryidaily wage rate
under lhe new Salary Schedule. SG *-:

2. Actual monihly basic salary/daily wage rate
as of December 3'l . 2020:
SG

P

3. N4onthly saiary adiustmenUDaily wage adjustment
effective _ (1-Z)

It is understood that this salaryiwage adjustment is subject to review and post-audit. and
io appropriate re-adjust*rent and refund it found not in orde!..

Very truly yours.

llead of Agency

Fosiiion Tiile:
Salary Grade:

Copy Furnished GSIS

F

t {t;
St:


